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August 8, 2013 (amended September 13, 2013) 
 
City of Helotes City Council 
12951 Bandera Road 
Helotes, Texas 78023 
 
Re:  Proposed Fiscal Year Ending (FYE) 2014 Operating and Capital Budgets 
 
Distinguished Members of the City Council: 
 
I am pleased to present to you the proposed FYE 2014 Operating and Capital Budgets for your 
review,  modification,  if  necessary,  and  approval.    Currently,  the  proposed  Budgets  are 
balanced, meaning that we anticipate sufficient revenues to be generated by the City of Helotes 
to offset operating, debt service, and proprietary fund expenditures.   
 
The FYE 2014 Budget process is as follows: 
 
June 13, 2013    City Council established the FYE 2014 Budget calendar. 

July 1, 2013  City  Administrator  transmitted  FYE  2014  Budget  forms,  including 
preliminary  expenditures  per  department,  to  Department  Heads  for 
departmental review and completion. 

July 12, 2013  Department  Heads  returned  FYE  2014  Budget  requests  to  the  City 
Administrator. 

Week of  
July 22, 2013  Department  Heads met with me,  the  City  Administrator,  and  the  City 

Treasurer  for  further  consideration  of  departmental  requests.    Upon 
completion, proposed  FYE 2014 Budgets were  finalized  for City Council 
consideration.  

July 25, 2013  Bexar  County  Appraisal  District  Chief  Appraiser  certified  and  delivered 
the new tax roll to the City.  Effective and rollback tax rates and schedules 
were calculated. 

August 7, 2013  Effective and rollback tax rates were published in the Helotes Echo. 

August 8, 2013  Municipal FYE 2014 Budget presentation  is presented to City Council by 
the Mayor.  This evening, the City Council shall vote to: 

• Place a proposal to adopt a tax rate on a future City Council agenda. 



Page | 6 

• Set dates and times for public hearings on the FYE 2014 Budget. 
• Set dates and times for public hearings on the proposed tax rate. 

 
August 14, 2013  Publish first quarter‐page notice of public hearings in Helotes Echo. 
 
August 22, 2013  Hold public hearings on proposed Municipal and EDC FYE 2014 Budgets 

and proposed City tax rate. 
 
September 12, 2013  Hold public hearings on proposed Municipal and EDC FYE 2014 Budgets 

and  proposed  City  tax  rate.   Hold  public  hearing  on  proposed  City  tax 
rate.  Adopt Municipal FYE 2014 Budget; ratify EDC FYE 2014 Budget; and 
adopt proposed City tax rate. 

 
Budget Plan 
 
The  proposed Municipal  FYE  2014  Operating  and  Capital  Budgets  allow  us  to maintain  the 
current level of municipal service to the citizens of Helotes, while controlling municipal growth 
and  spending.   We  have  done  this  by  eliminating  new  hires,  providing  a manageable,  yet 
generous, three (3) to five (5) percent salary  increase across all departments, and allowing for 
significant investments in: 
 

• Streets and Drainage; 
• Public Works / Animal Control Equipment; and 
• Fire / EMS Equipment.  

 
In  FYE  2013,  the  City  invested  heavily  in  Police  Department  audio  /  video  equipment,  new 
vehicles, and bullet proof vests.   As a result, you will notice a proportional reduction  in Police 
Department equipment expenditures in FYE 2014.   
 
In addition, I propose a one‐half (1/2) cent reduction in the ad valorem (property) tax rate from 
$0.355 cents per $100 valuation  in FYE 2013 to $0.350 cents per $100 valuation  in FYE 2014.  
The  proposed  reduction  equates  to  approximately  $32,000.00  in  reduced  ad  valorem  tax 
revenue  to  the  City;  however,  an  anticipated  increase  in  sales  tax  collections  from  business 
development  and  growth more  than  offsets  this  reduction.    The  proposed  2013  Tax  Year 
Maintenance and Operating and Interest and Sinking tax rates are as follows: 
 
Maintenance and Operating  Interest and Sinking  Total 
$0.27403 / $100 Valuation  $0.075970 / $100 Valuation  $0.35 / $100 Valuation 
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The Bexar County Appraisal District (BCAD) certified approximately $760 million  in ad valorem 
taxable value for the City in Tax Year 2013.  Of that, approximately $132 million (or 17%) in ad 
valorem taxable value  is subject to the senior citizen and disability tax ceiling  implemented by 
the  City  in  2008.    The  2013  Tax  Year  effective  ad  valorem  tax  rate  is  $0.358656  per  $100 
valuation.  The 2013 Tax Year rollback ad valorem tax rate is $0.373892 per $100 valuation.   
 
Additionally, the proposed FYE 2014 Budget Package includes a proposal to implement a Hotel 
Occupancy  Tax  (HOT)  rate  of  seven  percent  (7%)  within  the  City’s  corporate  limits  and 
extraterritorial  jurisdiction  (ETJ).    Currently,  the  HOT  tax  would  not  apply  to  any  existing 
business within the City  limits or  its ETJ.   However, as the City expands and businesses  locate 
within the City  limits and  its ETJ, we can anticipate the possibility of hotel facilities within the 
City and, especially, the ETJ.   
 
Lastly, amendments  to  the FYE 2014 Municipal Fee Schedule are  included within  this Budget 
proposal.  From April 2012 to April 2013, the Consumer Price Index for All Items for All Southern 
Urban  Consumers  increased  1.93  points,  or  0.86%.   Most  fees,  licenses,  and  permit  costs—
except  those  related  to building permit and/or plan  review  fees—are  increased by  the  same 
percentage. 
 
Departmental Expenses ‐ Budget Comparison 
 

Department  FYE 2013 Budget  FYE 2013  
Year End Estimate 

FYE 2014 Budget 

City Council  $2,600.00  $2,727.00  $2,600.00 
Administration  $637,429.00  $662,172.00  $690,345.00 
City Secretary  $97,242.00  $97,496.00  $111,613.00 
Municipal Court  $398,396.00  $381,150.00  $470,076.00 
Human Resources  $14,316.00  $14,731.00  $16,672.00 
Development Svcs.  $57,754.00  $58,127.00  $64,000.00 
Animal Control / 
Public Works / Code 
Enforcement  $250,086.00  $227,682.00  $249,710.00 
Buildings and 
Grounds  $246,544.00  $252,685.00  $260,585.00 
Police Department  $1,498,830.00  $1,492,138.00  $1,436,430.00 
Fire Department  $987,139.00  $955,052.00  $1,091,710.00 

 
Total  $4,190,337.00  $4,143,961.00  $4,393,741.00 
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Proprietary Fund Expenses (Net) ‐ Budget Comparison  
 

Department  FYE 2013 Budget  FYE 2013  
Year End Estimate 

FYE 2014 Budget 

Dispatch  $316,616.00  $312,500.00  $362,335.00 
Emergency Medical 
Service  $300,640.00  $310,188.00  $308,770.00 
Total  $617,256.00  $622,688.00  $671,105.00 
 
Lastly,  the  implementation  and  necessary  funding  of  three  (3)  capital  improvement  projects 
within  the  City warrant  City  Council  discussion.    As  you  are  aware,  the  City  received  grant 
funding for the following two (2) projects in FYE 2012 and FYE 2013: 
 

• F.M. 1560 / Circle A Trail Realignment Project    $1.336 Million Total Cost 
$0.267 Million Match 

 
• OTHSD / Helotes Creek Linear Park Transportation   $1.251 Million Total Cost 

Enhancement Program          $0.413 Million Match 
 
Additionally, the City will  likely receive San Antonio Water System (SAWS) approval of a Local 
Benefit Extension Program whereby SAWS will fund one‐half (1/2) of the construction costs for 
the City of Helotes S.H. 16 Water / Sewer Project.   The  total estimated cost of  the project  is 
$2.95 Million or $1.475 Million each for Helotes and SAWS.   
 
All together, the aforementioned capital  improvement projects will cost approximately $5.537 
Million,  and  the City  / EDC will be  responsible  for  approximately $2.155 Million  in matching 
funds and / or capital outlay.  The City Council should determine what role, if any, the City / EDC 
will play in funding these projects and how the City / EDC will fund them.  I have included the 
following proposed documents to facilitate discussion of these projects: 
 

• Financial Advisory Agreement; 
• Bond Counsel Agreement; and 
• Reimbursement Resolution. 

 
City Staff and I have worked diligently to prepare the Municipal FYE 2014 Operating and Capital 
Budgets  for  your  review,  modification,  and  approval.    As  aforementioned,  the  submitted 
Budgets are balanced, meaning  that sufficient revenues are expected  to be generated by  the 
City of Helotes to offset projected expenditures.   City Staff and  I recommend approval of the 
submitted FYE 2014 Operating and Capital Budgets.   
 
Please do not hesitate to contact me should you have any questions or comments.    I may be 
reached by  telephone at 210.695.5912 or by email at  tschoolcraft@helotes‐tx.gov.   You may 
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also  reach  City  Administrator  Rick  Schroder  by  telephone  at  210.695.5913  or  by  email  at 
rschroder@helotes‐tx.gov.  
 
Sincerely, 

 
Thomas A. Schoolcraft 
Mayor  
City of Helotes, Texas 
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City of Helotes 
A Historical Perspective 

 
Surrounded by the beauty of the Texas Hill County, the 
City  of  Helotes  is  a  vibrant  community  boasting  a 
flourishing  economy  and  a  high  quality‐of‐life  and  is 
known as the “Gateway to the Texas Hill Country.” 
  
Located  just  northwest  of  San  Antonio,  the  City  of 
Helotes was incorporated in 1981 as a Type A General 
Law  municipality.   Helotes,  whose  name  is  derived 
from  the  Spanish  word  elotes  or  “corn‐on‐the‐cob,” 
has  been  on  Texas  maps  since  the  1850s.   Once 

inhabited  by  Lipan  Apaches,  Tonkawas,  and  Comanches,  the  City  originally  served  as  a 
stagecoach stop between the cities of San Antonio and Bandera. 
  
For  decades,  Helotes  remained  a  farming  community.   The  opening  of  the  famous  John  T. 
Floore  County  Store  in  1946  and  the General  Store marked  a  turn  towards  commerce  and 
economic growth.  The dance hall is listed in the National Register of Historic Places and, along 
with several other Helotes buildings, is a Texas Historic Landmark that draws top musical talent 
to its stages. 
  
Today, the City of Helotes is a unique community that maintains its small town tranquility and 
family‐oriented activities.  Citizens  remain committed  to economic prosperity while balancing 
environmental consciousness and historic preservation with modern revitalization. 
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City of Helotes 
A Functional Perspective 

 
The  City  of Helotes  is  a  Type  A General  Law  City  operating  under  a  Council‐Mayor  form  of 
government.  All powers of the City are vested in an elected Council, consisting of five members 
or aldermen and a Mayor.   The Council enacts  local  legislation, determines City policies, and 
employs the City Administrator. 
 
The Mayor is the Chief Executive Officer of the City and is responsible to the City Council for the 
proper  administration  of  all  affairs  of  the  City.    The  City  Administrator  is  the  Chief 
Administrative Officer of the City and serves as the assistant to the Mayor and City Council  in 
carrying  out  activities  prescribed  by  them  and  those  activities  contained  within  the  City 
Administrator’s contract.   
 
The City government provides a broad range of goods and services to its citizens.  The activities 
and  personnel  required  to  provide  these  goods  and  services  are  organized  into  broad 
managerial areas called Funds.  Funds are separate fiscal and accounting entities with their own 
resources and budgets necessary to carry on specific activities and attain certain objectives. 
 
Funds are further organized into function groups called Departments.  A Department is a group 
of  related activities aimed at accomplishing a major City service or program  (ie Police or Fire 
Departments). 
 
A  Department may  be  further  divided  into  small  areas  called  Divisions.    Divisions  perform 
specific functions within the Department (ie Criminal Investigations). 
 
Leading  each Department  is  a Department Head who  is  an  officer  of  the City.   Department 
Heads have supervision and control of their respective Department(s) and the Divisions within 
it;  however,  they  are  subject  to  supervision  and  control  by  the  Mayor  and/or  City 
Administrator.  A Department Head may supervise more than one Department. 
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Budget Structure 
 
The  following  summarizes  the major  features of  the City’s  financial  statements and budgets, 
including  the  portion  of  the  City  government  they  cover  and  the  types  of  information  they 
contain: 
 

Major Features of the City’s Government‐wide and Fund Financial Statements / Budgets 
Types of Statements  Government‐wide  Governmental Funds  Proprietary Funds 
Scope  Entire City 

government. 
The activities of the 
City that are not 
proprietary. 

Activities the City 
operates that are 
similar to a private 
business (ie Dispatch 
and EMS). 

Required  Financial 
Statements 

• Statement of net 
assets 

• Statement of 
activities 

• Balance Sheet 
• Statement of 

revenues, 
expenditures, and 
changes in fund 
balances 

• Statement of net 
assets 

• Statement of 
revenues, 
expenses, and 
changes in net 
assets 

Accounting  Basis  and 
Measurement Focus 

Accrual (expenses and 
revenues are realized 
when they are 
committed / 
obligated to the City) 

Modified accrual 
(expenses and 
revenues are realized 
when they are 
committed / actually 
realized by the City) 

Accrual 

Type  of  Asset  / 
Liability Information 

All assets and 
liabilities, both 
financial and capital, 
short and long term 

Only assets expected 
to be used up and 
liabilities that come 
due during the year 
or soon thereafter; no 
capital assets 
included 

All assets and 
liabilities, both 
financial and capital, 
short and long term 

Type  of  Inflow  / 
Outflow Information 

All revenues and 
expenses during the 
year, regardless of 
when cash is received 
or paid 

Revenues for which 
cash is received 
during or soon after 
the end of the year; 
expenditures when 
goods or services 
have been received 
and payment is due 
during the year or 
soon thereafter 

All revenues and 
expenses during the 
year, regardless of 
when cash is received 
or paid 
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The City is required by State Law and City Code to approve a balanced annual budget.  A budget 
is  balanced  when  the  sum  of  estimated  current  revenues,  plus  available  unreserved  fund 
balances, are equal to or greater than current expenditures. 
 
Fund Balance 
 
The  General  Fund  balance must  be  of  adequate  size  and  strength  to manage  unexpected 
decreases in revenues and unexpected, unbudgeted expenses, such as during a natural or man‐
made disaster.   The  recommended minimum  fund balance should be at all  times equal  to at 
least six (6) months of operating expenditures.  The FYE 2012 Annual Financial Report indicated 
the  City  of  Helotes  held  8.1 months  of  average monthly  expenditures  in  its  General  Fund 
balance. 
 
Investment Policy 
 
Investments shall be made by the City in conformance with State Law and the City’s Investment 
Policy, as amended by  the City Council.   All  investments  shall  seek,  in  the  following order of 
importance, safety, liquidity, and yield.   
 
Annual Financial Report 
 
The  City,  through  an  independent  auditing  firm,  produces  an  annual  financial  report  in 
accordance  with  generally  accepted  accounting  procedures  (GAAP),  as  mandated  by  the 
Governmental Accounting Standards Board (GASB). 
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A municipality typically funds large capital purchases and capital improvement projects, such as 
the  construction of utilities,  through  the use of existing monies  and/or  the  issuance of debt 
obligations.  Debt obligations typically consist of the following: 
 
General Obligation Bonds 
General obligations bonds are backed by  the  full  faith and  credit of  the  issuing municipality, 
meaning that bonds are guaranteed by a pledge of future ad valorem tax revenues.  Currently, 
the City of Helotes holds no general obligation bonds.   
 
Certificates of Obligation 
Certificates of Obligation are guaranteed by a pledge of  future ad valorem  taxes, as well.   A 
schedule of the City’s current Certificates of Obligation follows.   The City of Helotes holds two 
issuances of Certificates of Obligation.   
 
Tax Notes 
Currently, the City of Helotes holds no tax notes; however, due to their  low  interest rate and 
shorter payback period, the issuance of tax notes to fund capital improvement projects within 
the  City  of  Helotes  may  be  efficient  and  cost  effective.    Tax  notes  are  short‐term  debt 
instruments  issued by a  local government to finance an  immediate project that will be repaid 
with future tax collections, such as ad valorem tax revenues.   
 
Future Debt Issuance Limit 
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Old Town Helotes Special District /  
Helotes Creek Linear Park Transportation Enhancement Program –                          
 

Total Project Cost     $1.251 Million 
Anticipated Cost to City     $0.413 Million 

 
The City of Helotes, in partnership with its Economic Development Corporation (EDC), proposes 
projects  located  on  or within  City  and  State‐owned  rights‐of‐way  throughout  the Old  Town 
Helotes  Special  District  (District).    An  extension  of  projects  recently  constructed within  the 
District,  the  following  proposed  projects  link  the  existing  surface  transportation  system  and 
bicycle  and  pedestrian  facilities  to  natural,  open  spaces  within  or  near  the  District,  while 
providing  greater  access  to  area  attractions  and  improved  facilities  for  pedestrians  and 
bicyclists.   
 
Proposed projects include:  
 

1) Placement of bicycle racks, trash receptacles, wayfinding, and benches along pedestrian 
routes throughout the District (no easements or deeds required);  

2) Creation of concrete pedestrian and bicycle trails throughout the Helotes Creek Linear 
Park  (no  easements  or  deeds  required)  and within  State‐owned  property  (easement, 
joint‐use  agreement,  or  deed  required)  located  under  the  Helotes  Creek  Bridge  and 
connecting  east  (District)  and  west  (proposed  Commercial  Village)  sides  of  State 
Highway (S.H.) 16;  

3) Construction of a bicycle and pedestrian bridge (no easements or deeds required) across 
Helotes Creek  to  improve  interconnections between north  and  south portions  of  the 
District; 

4) Installation of a signaled bicycle and pedestrian crosswalk (TxDOT permission required) 
at the intersection of S.H. 16 and Scenic Loop Rd.; and 

5) Construction  of  a  scenic  overlook  and  Helotes  Creek  Linear  Park  access  point  (no 
easements or deeds required) within the District. 

 
The  Texas  Transportation  Commission  formally  approved  the  City’s  application  in  July  2013.  
The  City  is  awaiting  receipt  of  the  proposed  grant  agreement;  however,  it  is  Staff’s 
understanding  that  the City  has  four  (4)  years  from  agreement  execution  to  commence  the 
project.   
 
 
 
 
 
 
 

Total Project Costs    $5.537 Million 
Anticipated Costs to City  $2.155 Million 
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Adopted Financial Advisory Agreement 
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Adopted Bond Counsel Agreement 
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Adopted Reimbursing Resolution 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1 
 

 
 
 
 RESOLUTION NO. R: 2013-___ 
 

EXPRESSING OFFICIAL INTENT TO REIMBURSE COSTS OF PROJECT 
FROM OBLIGATIONS TO BE ISSUED BY THE CITY OF HELOTES AND 
OTHER MATTERS RELATED THERETO 

 
THE STATE OF TEXAS   : 
COUNTY OF BEXAR    : 
CITY OF HELOTES   : 
 
 

WHEREAS, the City Council of the CITY OF HELOTES, TEXAS (the "City") hereby 
determines that it is necessary and desirable to (1) construct, improve and repair City streets and 
sidewalks, together with bike lanes, drainage, utility line replacement, traffic and street signalization 
and lighting improvements; (2) improve and extend the City's combined Waterworks System and 
Sewer System; (3) acquire and install equipment along existing pedestrian trails throughout the Old 
Town Helotes District, including bicycle racks, trash receptacles, wayfinding and benches; (4) 
construct and equip new bicycle and pedestrian trails throughout the Old Town Helotes District; (5) 
construct and equip a bicycle and pedestrian bridge across Helotes Creek in the Old Town Helotes 
District; (6) construct and equip a bicycle and pedestrian crosswalk at the intersection of S.H. 16 and 
Scenic Loop Rd. in the Old Town Helotes District; (7) construct and equip a scenic overlook and a 
Helotes Creek Linear Park access point within the Old Town Helotes District; and (8) to pay fiscal 
and engineering fees in connection with such projects (collectively, the "Project"); and 
 

WHEREAS, the City expects that it will pay expenditures in connection with the Project 
prior to the issuance of obligations to finance the Project; and 
 

WHEREAS, the City finds, considers, and declares that the reimbursement of the City for the 
payment of such expenditures will be appropriate and consistent with the lawful objectives of the 
City and, as such, chooses to declare its intention, in accordance with the provisions of 
Section 1.150-2 of the Treasury Regulations, to reimburse itself for such payments at such time as it 
issues obligations to finance the Project; 

 
 

THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
HELOTES, TEXAS THAT: 
 

SECTION 1.  EXPECTATION TO INCUR DEBT.  The City reasonably expects to incur 
debt, as one or more series of obligations, with an aggregate maximum principal amount currently 
estimated not to exceed [2,500,000], a portion of the proceeds of which are expected to be used for 
the purpose of paying the costs of the Project. 
 

SECTION 2.  REIMBURSEMENT OF PRIOR EXPENDITURES.  All costs to be 
reimbursed pursuant hereto will be capital expenditures within the meaning of Section 1.150-2 of the 
Treasury Regulations.  No tax-exempt obligations will be issued by the City in furtherance of this 
Resolution after a date which is later than 18 months after the later of (1) the date the expenditures 
are paid or (2) the date on which the property, with respect to which such expenditures were made, is 
placed in service. 
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2 
 

 
SECTION 3.  THREE-YEAR LIMITATION FOR REIMBURSEMENT.  The foregoing 

notwithstanding, no tax-exempt obligation will be issued pursuant to this Resolution more than three 
years after the date any expenditure which is to be reimbursed is paid. 
 

SECTION 4.  PUBLIC RECORD.  The City Council directs that this Resolution shall be 
maintained as a public record available for inspection by all persons in accordance with the 
provisions of Chapter 552, Texas Government Code, and that no later than 30 days after this date, 
this Resolution will be made available for inspection by all members of the general public at the 
offices of the City. 
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PASSED AND APPROVED on this 26th day of September, 2013. 
 
 
 
              
City Secretary      Mayor 
 
 
(Seal) 
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Fund Policy and Structure 
 
Per City Council Resolution No. 266, the City of Helotes reports governmental fund balances per 
GASB Statement 54 definitions on the balance sheet in the following manner: 
 
Non‐spendable Funds 
Land, buildings, vehicles and equipment, and  infrastructure are designated as Non‐spendable 
Funds.  Non‐spendable Funds cannot be expended because they are not in a spendable form or 
they  are  legally  required  to be maintained  (e.g.  inventory, permanent endowment  funds, et 
cetera). 
 
Restricted Funds 
Some General and all Debt Service Funds are designated as Restricted Funds and, accordingly, 
the use of such Funds is restricted by Federal, State, and Local law or policy.  Restricted Funds 
can only be expended in a certain manner or on certain goods or services because constraints 
are externally  imposed on said Funds by creditors, grantors,  law, or constitutional provisions.  
Restricted Funds include: 
     

(1) General Fund Components: 
 

    (i)  Police Training and Education  
(ii)  Police Forfeiture (State) 
(iii)  Police Forfeiture (Federal)     
(iv)  Municipal Court Technology       
(v)  Municipal Court Security 
(vi)  School Safety           
(vii)  PEG Cable Franchise 

   
(2)  Debt Service Fund 

 
Committed Funds 
The  Capital  Replacement  Fund  is  designated  as  a  Committed  Fund.    Committed  Funds  are 
formally designated by the City Council for a particular purpose, and only City Council can alter 
such designation of funds.   
 
Unassigned Funds 
The  balance  of  the  General  Fund  is  designated  as  an  Unassigned  Fund.    Unassigned  Funds 
constitute the residual amount of monies within the General Fund that do not qualify for any of 
the  aforementioned  fund  classifications.  Unassigned  Funds  originate  from  the  collection  of 
maintenance and operation portions of ad valorem tax, sales tax, franchise fees, Court fines and 
fees, and other municipal licenses, fees, and activities. 
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Proprietary Funds (Dispatch and EMS) 
Proprietary  Funds  are  used  for  the  acquisition,  operation,  and maintenance  of  government 
facilities and services, which are or  intended to be entirely self‐supporting by user charges or 
fees.   
 
Fiduciary Funds 
Fiduciary  Funds  are  used  to  report  assets  held  in  trustee  or  agency  capacity  for  others  and 
which,  therefore,  cannot  be  used  to  support  the  government’s  own  programs.    The  City  of 
Helotes  administers  the Helotes Police Department’s  Explorer Program Account used by  the 
Explorer Program’s leadership to train young adults in law enforcement.   
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Adopted 2013 – 2014 Municipal Holiday Schedule 
 
HOLIDAY  DAY  DATE 
Veteran’s Day  Monday  November 11, 2013 
Thanksgiving Day Break  Wednesday  November 27, 2013 
Thanksgiving Day  Thursday  November 28, 2013 
Thanksgiving Day Break  Friday  November 29, 2013 
Christmas Day Break  Monday  December 23, 2013 
Christmas Day Break  Tuesday  December 24, 2013 
Christmas Day  Wednesday  December 25, 2013 
New Year’s Day Break  Tuesday  December 31, 2013 
New Year’s Day  Wednesday  January 1, 2014 
Martin Luther King Day  Monday  January 20, 2014 
President’s Day  Monday  February 17, 2014 
Battle of Flowers Break  Friday  April 25, 2014 
Memorial Day  Monday  May 26, 2014 
Independence Day  Friday  July 4, 2014 
Labor Day  Monday  September 1, 2014 
 
FLOATING HOLIDAY:  In addition to the fifteen (15) scheduled holidays listed above, employees 
may  choose  one  additional  day  to  serve  as  a  floating  holiday.    The  purpose  of  the  floating 
holiday  is  to  allow  employees  to  recognize  a  personal,  religious,  or  ethnic  observation  of 
significance to the employee.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Page | 57 

Authorized Personnel ‐ Current and Budgeted Comparison 
 
 
 

CURRENT
FYE 2013 

FULL TIME EQUIV. 

ADOPTED
FYE 2014 

FULL TIME EQUIV. 
ADMINISTRATION   
City Administrator  1 1 
Accounting Officer  1 1 
Development Services Administrative Asst. 1 1 
City Secretary  1 1 
Development Services Specialist  1 1 
Animal Control / Public Works Supervisor 1 1 
Animal Control Officer & Public Works Asst. 1 1 
Court Clerk / Human Resources Manager  1 1 
Deputy Court Clerk  2 2 
Warrant Officer  1 0 
Warrant / Bailiff Supervisor  0 1 
Code Enforcement Officer  .5 .5 
Human Resources Asst.  .5 .5 

Subtotal 12 12 
POLICE DEPARTMENT   
Chief of Police  1 1 
Lieutenant (Patrol & CID)  2 2 
Sergeant  4 4 
Detective  1 1 
Corporal  3 3 
Patrol Officer (incls. Traffic Division)  8.5 8.5 
Executive Secretary  1 1 
Administrative Asst.  1 1 

Subtotal 21.5 21.5 
FIRE DEPARTMENT / EMS   
Fire Chief  1 1 
Sr. Captain  1 1 
Captain Assigned to Fire Marshal’s Office 1 1 
Captain  3 3 
Firefighter / EMT – B or Unfilled  1.5 1.5 
Firefighter / EMT – I  4 4 
Firefighter / EMT – P  10.5 10.5 
Firefighter / Nurse  .5 .5 
Administrative Asst.  1 1 

Subtotal 23.5 23.5 
DISPATCH   
Dispatch Supervisor  1 1 
Dispatcher  6.5 6.5 

Subtotal 7.5 7.5 
TOTAL 64.5 64.5 
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Adopted Special Allowance Schedule 
 
              Monthly    Annual 
 
All Departments 
 
  Cellular Telephone*        $35.00     $420.00 
  *as determined by the Department Head 
 
Administration   
 
  Code Enforcement (Part‐time) 
  Uniforms          $30.00     $360.00 
   

Public Works / Animal Control   
  Uniforms          $60.00     $720.00 
  Certified Stormwater Inspector    $50.00     $600.00   
  TDA Vector Control Certified App.    $25.00     $300.00 
  (Mosquito Control License) 

 
  Warrants 
  Uniforms          $60.00     $720.00 
  TCLEOSE Certification ‐ I      $25.00     $300.00 
  TCLEOSE Certification ‐ A      $50.00     $600.00 
  TCLEOSE Certification ‐ M      $75.00     $900.00 
 

Municipal Court 
  Level I Court Clerk Certification    $25.00     $300.00 
  Level II Court Clerk Certification    $50.00     $600.00 
  Certified Municipal Court Clerk    $75.00     $900.00 
 
  City Secretary 
  TX Municipal Clerks Cert. Prog.    $75.00     $900.00 
 
  Dispatch 
  Telecommunicator ‐ I Certification    $50.00     $600.00 
  Telecommunicator ‐ A Certification    $75.00     $900.00 
  Emer. Medical Dispatch Certification   $50.00     $600.00 
 
Police Department 
 
  Uniforms          $60.00     $720.00 
  TCLEOSE Certification – M**      $75.00     $900.00 
  TCLEOSE Certification – A**      $50.00     $600.00 
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  TCLEOSE Certification – I**      $25.00     $300.00 
 
Fire Department 
 
  Uniforms          $60.00     $720.00 

EMT ‐ I Certification**      $37.50     $450.00 
  Paramedic Certification**      $75.00     $900.00 
  Firefighter ‐ I Certification**      $25.00     $300.00 
  Firefighter ‐ A Certification**     $50.00     $600.00 
  Firefighter ‐ M Certification**    $75.00     $900.00 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
** Employee qualifies for one certification pay type only, whichever is higher. 
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Total Mu
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

unicipal Commpensation PPackage Exaample 
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Comprehensive Step and Grade Salary Analysis Guide 
 
The  City  of  Helotes  implemented  a  Step  and  Grade  System  (the  “System”)  for  municipal 
personnel effective October 1, 2011.   The purpose of  the System  is  to provide a program of 
personnel advancement,  tenure, and goals which will make service  to  the City attractive as a 
career and encourage each employee to render their best service to the municipality. 
 
Implementation 
 
During the annual budget process (June – September), Department Heads are responsible for 
submitting  step  and  grade  adjustments  for  applicable  employees  within  their  budget 
submittal(s) to the City Administrator.   Upon consultation with the Mayor and City Treasurer, 
the City Administrator may incorporate the proposed step and grade adjustment requests into 
the  proposed  budget.   Department Heads  shall  not  request  step  and  grade  adjustments  for 
employees  without  first  having  completed  evaluations  on  applicable  personnel  within  the 
preceding twelve (12) months.  All employee evaluations will be filed with Human Resources.   

 
Upon the Mayor’s presentation of the proposed budget to the City Council, the City Council will 
approve or deny any or all step and grade adjustments.   Typically, the City Council will review 
monies necessary to fulfill the totality of any proposed step and grade adjustments and ensure 
that  sufficient  annual  revenues  offset  proposed  increases  in  personnel  salaries.    The  City 
Council reserves the right to analyze individual step and grade adjustments, as necessary.   
 
The System provides a proposed salary range for all municipal positions.   No position shall be 
compensated  below  or  above  its  requisite  salary  range*, with  the  exception  that  positions 
being compensated beyond the top of their salary range will be eligible for annual cost of living 
adjustments (COLA).  COLAs are based upon the United States Department of Labor’s Bureau of 
Labor  Statistics April Consumer Price  Index  for All Urban Consumers  for All  Items within  the 
South. 
 
 
 
 
 
 
 
 
 
 
* The City of Helotes reserves  the right  to  implement a  five  (5) year grace period  for System 
implementation.   Current positions may not  immediately be compensated within established 
salary  ranges;  however,  it  is  the  goal  of  the  City  to  ensure  that, within  five  (5)  years  from 
System implementation, all employees are compensated within established salary ranges.    
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Step and Grade Salary Analysis Summary Sheet 
 
EMV Chart 
 
• EMV  or  “Estimated Market  Value”  is what  each  job  position  is worth  on  average  in US 

dollars in the current market. 
• The Texas Municipal League databank salary survey, updated as of June 2013, was used. 
• EMVs were established using the data found in the aforementioned survey.  Salary averages 

were taken from those jobs with the closest matching job descriptions.  
• EMVs  will  be  reevaluated  every  two  years  utilizing  the  most  accurate,  current,  and 

defensible data available. 
• Part‐time employee salaries are shown as Full‐time salaries so that salaries can accurately 

be compared with other employee salary results.      
• The salary ratio  is the percentage of their EMV an employee  is currently making with their 

current salary.  The resulting surplus or deficit is then shown in the appropriate column. 
 
50% Salary Range Chart 
 
• This chart reflects the salary range 25% above and 25% below the EMV  for each position, 

thereby establishing a high and low wage limit for each job position. 
• An employee’s salary  range does not necessarily coincide with  the Grade and Step Salary 

Chart;  however,  an  employee  must  still  be  paid  within  their  Salary  Range  and  on  a 
Grade/Step.    Therefore,  in  order  to  reconcile  the  two,  simply  round  up  or  down  to  the 
nearest Step. 

 
GS Chart 
 
• This chart was created using the 50% Salary Range Chart above.   The number found to be 

25% higher than the highest EMV and the number found to be 25% below the lowest EMV 
Citywide were used to create the range for the City’s Step and Grade System. 

• These numbers are $22,239.75 and $155,746.25, leaving a difference of $133,506.50 for the 
entire Grade and Step System to fall into. 

• There are 10 Grades and 10 Steps in each Grade.  This resulted in $1,348.55 between each 
Step and $13,485.50 between each Grade.  The prior Grade and Step Chart included $1,128 
between each Step and $11,280 between each Grade. 

• Employees were placed  in  the GS Chart according  to  their current  salary, with  their EMV 
listed last. 
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Step and Grade Chart Range 
 
*Listed in order from lowest to highest  25% Below EMV  25% Above

   

Deputy Court Clerk  $22,239.75 $29,653.00  $37,066.25

Animal Control Officer /Public Works Assistant $22,241.25 $29,655.00  $37,068.75

Police Department Administrative Assistant $24,222.75 $32,297.00  $40,371.25

Dispatcher  $24,972.75 $33,297.00  $41,621.25

Human Resources Administrative Assistant $26,532.75 $35,377.00  $44,221.25

Code Enforcement Officer  $27,326.25 $36,435.00  $45,543.75

Fire Department Administrative Assistant  $27,590.25 $36,787.00  $45,983.75

Development Services Administrative Assistant $27,957.00 $37,276.00  $46,595.00

Executive Secretary  $30,612.00 $40,816.00  $51,020.00

Assistant Dispatch Supervisor  $30,724.50 $40,966.00  $51,207.50

Firefighter EMT‐B  $32,682.00 $43,576.00  $54,470.00

Patrol Officer  $32,769.00 $43,692.00  $54,615.00

Firefighter EMT‐I  $33,488.25 $44,651.00  $55,813.75

Warrant Officer  $33,493.50 $44,658.00  $55,822.50

Firefighter EMT‐P  $34,406.25 $45,875.00  $57,343.75

Animal Control/Public Works Supervisor  $35,779.50 $47,706.00  $59,632.50

Police Corporal  $36,600.75 $48,801.00  $61,001.25

Police Detective  $37,582.50 $50,110.00  $62,637.50

Dispatch Supervisor  $37,682.25 $50,243.00  $62,803.75

Development Services Specialist  $38,057.25 $50,743.00  $63,428.75

Fire Nurse‐EMT  $38,997.00 $51,996.00  $64,995.00

Police Sergeant  $40,083.75 $53,445.00  $66,806.25

City Secretary  $40,226.25 $53,635.00  $67,043.75

Fire Captain  $41,694.00 $55,592.00  $69,490.00

Accounting / Purchasing Officer  $44,083.50 $58,778.00  $73,472.50

Fire Captain assigned to Fire Marshal's Office $46,178.25 $61,571.00  $76,963.75

Court Clerk/HR Manager  $47,662.50 $63,550.00  $79,437.50

EDC Specialist  $50,145.00 $66,860.00  $83,575.00

Senior Fire Captain  $52,300.50 $69,734.00  $87,167.50

Police Lieutenant  $52,333.50 $69,778.00  $87,222.50

Chief of Police  $65,901.00 $87,868.00  $109,835.00

Fire Chief  $72,023.25 $96,031.00  $120,038.75

City Administrator  $93,447.75 $124,597.00  $155,746.25

Total G.S. Chart Range = $155,746.25 ‐ $22,239.75 = $133,506.50

 Each Step = $133,506.50/99 =  $1,348.55



Page | 64 

Adopted Step and Grade Chart 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 STEP 8 STEP 9 STEP 10

GRADE 1 22,240.00$     23,588.00$     24,937.00$     26,285.00$     27,634.00$     28,983.00$     30,331.00$     31,680.00$     33,028.00$     34,377.00$    
26 Pay Periods 855.38$           907.23$           959.12$           1,010.96$       1,062.85$       1,114.73$       1,166.58$       1,218.46$       1,270.31$       1,322.19$      
2080 Hours 10.692$           11.340$           11.989$           12.637$           13.286$           13.934$           14.582$           15.231$           15.879$           16.527$          
2756 Hours 8.070$             8.559$             9.048$             9.537$             10.027$           10.516$           11.005$           11.495$           11.984$           12.474$          

GRADE 2 35,725.00$     37,074.00$     38,422.00$     39,771.00$     41,119.00$     42,468.00$     53,817.00$     45,165.00$     46,514.00$     47,862.00$    
26 Pay Periods 1,374.04$       1,425.92$       1,477.77$       1,529.65$       1,581.50$       1,633.38$       2,069.88$       1,737.12$       1,789.00$       1,840.85$      
2080 Hours 17.175$           17.824$           18.472$           19.121$           19.769$           20.417$           25.874$           21.714$           22.363$           23.011$          
2756 Hours 12.963$           13.452$           13.941$           14.431$           14.920$           15.409$           19.527$           16.388$           16.877$           17.366$          

GRADE 3 49,211.00$     50,559.00$     51,908.00$     53,256.00$     54,605.00$     55,954.00$     57,302.00$     58,651.00$     59,999.00$     61,348.00$    
26 Pay Periods 1,892.73$       1,944.58$       1,996.46$       2,048.31$       2,100.19$       2,152.08$       2,203.92$       2,255.81$       2,307.65$       2,359.54$      
2080 Hours 23.659$           24.307$           24.956$           25.604$           26.252$           26.901$           27.549$           28.198$           28.846$           29.494$          
2756 Hours 17.856$           18.345$           18.835$           19.324$           19.813$           20.303$           20.792$           21.281$           21.770$           22.260$          

GRADE 4 62,696.00$     64,045.00$     65,393.00$     66,742.00$     68,090.00$     69,439.00$     70,788.00$     72,136.00$     73,485.00$     74,833.00$    
26 Pay Periods 2,411.38$       2,463.27$       2,515.12$       2,567.00$       2,618.85$       2,670.73$       2,722.62$       2,774.46$       2,826.35$       2,878.19$      
2080 Hours 30.142$           30.791$           31.439$           32.088$           32.736$           33.384$           34.033$           34.681$           35.329$           35.977$          
2756 Hours 22.749$           23.238$           23.728$           24.217$           24.706$           25.196$           25.685$           26.174$           26.664$           27.153$          

GRADE 5 76,182.00$     77,530.00$     78,879.00$     80,227.00$     81,576.00$     82,925.00$     84,273.00$     85,622.00$     86,970.00$     88,319.00$    
26 Pay Periods 2,930.08$       2,981.92$       3,033.81$       3,085.65$       3,137.54$       3,189.42$       3,241.27$       3,293.15$       3,345.00$       3,396.88$      
2080 Hours 36.626$           37.274$           37.923$           38.571$           39.219$           39.868$           40.516$           41.164$           41.813$           42.461$          
2756 Hours 27.642$           28.131$           28.621$           29.110$           29.599$           30.089$           30.578$           31.067$           31.557$           32.046$          

GRADE 6 89,667.00$     91,016.00$     92,364.00$     93,713.00$     95,061.00$     96,410.00$     97,759.00$     99,107.00$     100,456.00$  101,804.00$ 
26 Pay Periods 3,448.73$       3,500.62$       3,552.46$       3,604.35$       3,656.19$       3,708.08$       3,759.96$       3,811.81$       3,863.69$       3,915.54$      
2080 Hours 43.109$           43.758$           44.406$           45.054$           45.702$           46.351$           47.000$           47.648$           48.296$           48.944$          
2756 Hours 32.535$           33.025$           33.514$           34.003$           34.492$           34.982$           35.471$           35.960$           36.450$           36.939$          

 
GRADE 7 103,153.00$  104,501.00$  105,850.00$  107,198.00$  108,547.00$  109,896.00$  111,244.00$  112,593.00$  113,941.00$  115,290.00$ 

26 Pay Periods 3,967.42$       4,019.27$       4,071.15$       4,123.00$       4,174.88$       4,226.77$       4,278.62$       4,330.50$       4,382.35$       4,434.23$      
2080 Hours 49.593$           50.241$           50.889$           51.538$           52.186$           52.835$           53.483$           54.131$           54.779$           55.428$          
2756 Hours 37.429$           37.918$           38.407$           38.896$           39.386$           39.875$           40.364$           40.854$           41.343$           41.832$          

GRADE 8 116,638.00$  117,987.00$  119,335.00$  120,684.00$  122,032.00$  123,381.00$  124,730.00$  126,078.00$  127,427.00$  128,775.00$ 
26 Pay Periods 4,486.08$       4,537.96$       4,589.81$       4,641.69$       4,693.54$       4,745.42$       4,797.31$       4,849.15$       4,901.04$       4,952.88$      
2080 Hours 56.076$           56.725$           57.373$           58.021$           58.669$           59.318$           59.966$           60.614$           61.263$           61.911$          
2756 Hours 42.321$           42.811$           43.300$           43.790$           44.279$           44.768$           45.258$           45.747$           46.236$           46.725$          

GRADE 9 130,124.00$  131,472.00$  132,821.00$  134,169.00$  135,518.00$  136,867.00$  138,215.00$  139,564.00$  140,912.00$  142,261.00$ 
26 Pay Periods 5,004.77$       5,056.62$       5,108.50$       5,160.35$       5,212.23$       5,264.12$       5,315.96$       5,367.85$       5,419.69$       5,471.58$      
2080 Hours 62.560$           63.208$           63.856$           64.504$           65.153$           65.801$           66.450$           67.098$           67.746$           68.395$          
2756 Hours 47.215$           47.704$           48.193$           48.683$           49.172$           49.661$           50.151$           50.640$           51.129$           51.619$          

GRADE 10 143,609.00$  144,958.00$  146,306.00$  147,655.00$  149,003.00$  150,352.00$  151,701.00$  153,049.00$  154,398.00$  155,746.00$ 
26 Pay Periods 5,523.42$       5,575.31$       5,627.15$       5,679.04$       5,730.88$       5,782.77$       5,834.65$       5,886.50$       5,938.38$       5,990.23$      
2080 Hours 69.043$           69.691$           70.339$           70.988$           71.636$           72.285$           72.933$           73.581$           74.230$           74.878$          
2756 Hours 52.108$           52.597$           53.086$           53.576$           54.065$           54.554$           55.044$           55.533$           56.022$           56.512$          
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Individual EMV Chart 
 
 

Administration Department *Update
d 8/1/13 

Position Name of 
Employee (EMV) Hire 

Date  

Tenure 
with the 

City (yrs) 

Current 
Position 

Change Date 

Tenure in  
Position 

(yrs) 

Proposed 
Salary 

(annual)  

Salary 
Ratio 

Deficit / 
Surplus 

City Administrator Rick Schroder $124,597.0
0  11/6/06 6.7 9/1/08 4.9 $82,925.00  0.67 ($41,672.00

) 

City Secretary Grace Tamez $53,635.00 12/18/06 6.6 5/12/07 6.2 $66,742.00  1.24 $13,107.00  

Accounting / 
Purchasing Officer Tabitha Durr $58,778.00 9/26/11 1.8 n/a n/a $57,302.00  0.97 ($1,476.00) 

Development 
Services Specialist Ernest Cruz $50,743.00 10/21/02 10.8 n/a n/a $45,165.00  0.89 ($5,578.00) 

Development 
Services 

Administrative 
Assistant 

Patricia 
Daugherty $37,276.00 3/11/97 16.4 10/1/05 7.8 $42,468.00  1.14 $5,192.00  

Code Enforcement 
Officer Joe Encina (PT) $36,435.00 8/2/06 7.0 12/31/12 0.6 $43,817.00  1.20 $7,382.00  

Animal Control / 
Public Works 

Supervisor 
Joshua Mair $47,706.00 10/4/10 2.8 n/a n/a $39,771.00  0.83 ($7,935.00) 

Animal Control 
Officer / Public 
Works Assistant 

Blaschke, Dustin $29,655.00 4/3/12 1.3 n/a n/a $30,331.00 1.02 $676.00  

Court Clerk /         
HR Manager Judy Henckel $63,550.00 9/7/90 22.9 8/25/05 7.9 $57,302.00  0.90 ($6,248.00) 

HR Administrative 
Assistant 

Felisha Novan 
(PT) $35,377.00 10/21/09 3.8 n/a n/a $30,331.00  0.86 ($5,046.00) 

Deputy Court Clerk Andrea Ybanez $29,653.00 10/13/11 1.8 n/a n/a $34,377.00  1.16 $4,724.00  

" Karen Coe " 4/1/12 1.3 11/19/12 0.7 $30,331.00 1.02 $678.00  

Warrant Officer Frank Fontanes $44,658.00 2/9/04 9.5 10/25/08 4.8 $38,422.00 0.86 ($6,236.00) 

Dispatch Department 

Position Name of 
Employee (EMV) Hire 

Date  

Tenure 
with the 

City (yrs) 

Current 
Position 

Change Date 

Tenure in  
Position 

(yrs) 

Current 
Salary 

(annual)  

Salary 
Ratio 

Deficit / 
Surplus 

Dispatch Supervisor Becky Rylant $50,243.00 9/27/10 2.8 11/20/10 2.7 $39,771.00 0.79 ($10,472.00
) 

Assistant Dispatch 
Supervisor Julie Shaw $40,966.00 9/27/10 2.8 4/20/13 0.3 $35,725.00  0.87 ($5,241.00) 

Dispatcher Marcia Anthony $33,297.00 5/7/12 1.2 10/20/12 0.8 $33,028.00  0.99 ($269.00) 

" Christina Lopez " 9/27/10 2.8 n/a n/a $34,377.00  1.03 $1,080.00  

" Ashley Suarez " 5/9/11 2.2 10/1/11 1.8 $34,377.00  1.03 $1,080.00  

" Erica Villasenor " 12/1/10 2.7 12/1/10 2.7 $34,377.00  1.03 $1,080.00  

" Tony Nickerson " n/a n/a n/a n/a $31,680.00  0.95 ($1,617.00) 

“ Unfilled (PT) “     $28,983.00 0.87 ($4,314.00) 
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Police 
Department          

Position Name of 
Employee (EMV) Hire 

Date  

Tenure 
with the 

City (yrs) 

Current 
Position 

Change Date 

Tenure in  
Position 

(yrs) 

Proposed 
Salary 

(annual)  

Salary 
Ratio 

Deficit / 
Surplus 

Chief of Police Robert Hunley $87,868.00 5/1/91 22.3 3/10/11 2.4 $74,833.00  0.85 ($13,035.00) 

Executive Secretary Tiffany Cruz $40,816.00 8/15/05 8.0 8/23/06 6.9 $42,468.00  1.04 $1,652.00  

Police Department 
Adminstrative 

Assistant 
Krista Vaillencourt $32,297.00 3/30/10 3.3 10/1/11 1.8 $35,725.00  1.11 $3,428.00  

Police Lieutenant Anthony Burgess $69,778.00 8/1/94 19.0 6/8/06 7.2 $57,302.00  0.82 ($12,476.00) 

" Elliot Rodriguez " 5/27/99 14.2 5/7/11 2.2 $54,605.00  0.78 ($15,173.00) 

Police Sergeant Kevin Bryan $53,445.00 12/28/02 10.6 5/7/11 2.2 $46,514.00  0.87 ($6,931.00) 

" Louis Fleckenstein " 8/1/94 19.0 3/3/07 6.4 $53,256.00  1.00 ($189.00) 

" Donnie Palacios " 12/26/01 11.6 10/1/07 5.8 $47,862.00  0.90 ($5,583.00) 

" James Ridgeway " 11/30/02 10.7 5/7/11 2.2 $43,817.00  0.82 ($9,628.00) 

Police Detective Gregory Gonzales $50,110.00 1/20/07 6.5 5/19/08 5.2 $41,119.00  0.82 ($8,991.00) 

Police Corporal Robert Higgins $48,801.00 9/12/07 5.9 5/7/11 2.2 $41,119.00  0.84 ($7,682.00) 

" Steven Ortiz " 5/30/07 6.2 5/7/11 2.2 $39,771.00  0.81 ($9,030.00) 

" Joseph Sparacello " 6/13/06 7.1 4/23/11 2.3 $41,119.00  0.84 ($7,682.00) 

Patrol Officer Christopher Holt $43,692.00 7/24/07 6.0 n/a n/a $39,771.00  0.91 ($3,921.00) 

" Steven Marlette " 2/27/08 5.4 n/a n/a $39,771.00  0.91 ($3,921.00) 

" Duane McGuire " 3/13/13 0.4 n/a n/a $37,074.00  0.85 ($6,618.00) 

" Jeremy Miner " 1/27/05 8.5 4/29/06 7.3 $41,119.00  0.94 ($2,573.00) 

" Eric Noble " 4/18/08 5.3 n/a n/a $39,771.00  0.91 ($3,921.00) 

" Jeromy Perez " 8/20/09 4.0 n/a n/a $38,422.00  0.88 ($5,270.00) 

" Robert Trevino " 4/9/08 5.3 n/a n/a $39,771.00  0.91 ($3,921.00) 

" Miles Wolfington " 3/7/08 5.4 4/9/11 2.3 $37,074.00  0.85 ($6,618.00) 

" Rodolfo Zapata 
(PT) " 1/1/00 13.6 n/a n/a $35,725.00  0.82 ($7,967.00) 
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Fire/EMS Departments 

Position Name of 
Employee (EMV) Hire 

Date  

Tenure 
with the 

City (yrs) 

Current 
Position 

Change Date 

Tenure in  
Position 

(yrs) 

Proposed 
Salary 

(annual)  

Salar
y 

Ratio 

Deficit / 
Surplus 

Fire Chief Walton Daugherty $96,031.00 6/1/03 10.2 n/a n/a $74,833.00  0.78 ($21,198.00
) 

Fire Department 
Adminstrative 

Assistant 
Unfilled $36,787.00 n/a n/a n/a n/a $33,028.00  0.90 ($3,759.00) 

Senior Fire Captain Richard Wall $69,734.00 1/31/07 6.5 10/1/11 1.8 $62,696.00  0.90 ($7,038.00) 

Fire Captain 
Assigned to Fire 
Marshal's Office 

Norman Haynes $61,571.00 9/4/07 5.9 4/23/13 0.3 $57,305.00  0.93 ($4,266.00) 

Fire Captain Jack Quipp $55,592.00 1/1/03 10.6 7/26/03 10.0 $59,999.00  1.08 $4,407.00  

" Garett Daugherty " 1/20/03 10.5 10/1/11 1.8 $54,605.00  0.98 ($987.00) 

" Carl Hudson " 4/14/07 6.3 2/25/12 1.4 $53,256.00  0.96 ($2,336.00) 

Firefighter EMT - B Chad McCune 
(PT) $43,576.00 4/14/07 6.3 10/1/11 1.8 $45,165.00  1.04 $1,589.00  

" Kevin Risner (PT) " 11/22/04 8.7 11/22/04 8.7 $45,165.00  1.04 $1,589.00  

Firefighter EMT - I Jeffrey Dauer $44,651.00 6/2/08 5.2 12/20/08 4.6 $41,119.00  0.92 ($3,532.00) 

" Abraham Fribourg " 10/12/06 6.8 11/22/08 4.7 $41,119.00  0.92 ($3,532.00) 

" Raymond Ramirez " 10/24/09 3.8 n/a n/a $41,119.00  0.92 ($3,532.00) 

" Samuel Richards 
(PT) " 4/1/09 4.3 n/a n/a $46,514.00  1.04 $1,863.00  

" Donald 
Richardson (PT) " 11/22/04 8.7 n/a n/a $46,514.00  1.04 $1,863.00  

Firefighter EMT - P Dustin Benke (PT) $45,875.00 1/18/11 2.5 8/28/12 0.9 $47,862.00  1.04 $1,987.00  

" Jason Bertie " 9/12/09 3.9 4/20/10 3.3 $43,817.00  0.96 ($2,058.00) 

" Joshua Capps " 8/29/12 0.9 n/a n/a $42,468.00 0.93 ($3,407.00) 

" John Eager " 12/30/10 2.6 n/a n/a $43,817.00  0.96 ($2,058.00) 

" Richard Eldard 
(PT) " 1/20/03 10.5 2/13/12 1.5 $47,862.00  1.04 $1,987.00  

" Adam Gibbs " 4/1/11 2.3 n/a n/a $43,817.00  0.96 ($2,058.00) 

" Douglas Godfrey " 4/1/11 2.3 n/a n/a $43,817.00  0.96 ($2,058.00) 

" David Herzig (PT) " 10/12/06 6.8 8/27/09 3.9 $47,862.00  1.04 $1,987.00  

" Rowdy Johnson " 5/14/11 2.2 n/a n/a $43,817.00  0.96 ($2,058.00) 

" Rodolfo Khalaf " 3/22/12 1.4 n/a n/a $42,468.00  0.93 ($3,407.00) 

" Keaton Mattick " 5/10/11 2.2 n/a n/a $43,817.00  0.96 ($2,058.00) 

" Aaron White " 12/29/12 0.6 n/a n/a $42,468.00  0.93 ($3,407.00) 

“ Unfilled (PT)      $45,165.00 .98 ($710.00) 

Fire Nurse-EMT Joi Shumaker (PT) $51,996.00 11/1/09 3.8 n/a n/a $49,211.00  0.95 ($2,785.00) 

 
 
 
 
 
 



Page | 68 

FYE 2014 Step and Grade Chart Placement (Compared to Prior FY Salary) 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Grade 1
   

* Felisha Novan, Salary $28,170 , EMV $35,377     

Dustin Blaschke, Salary 29,352 , EMV $29,655

Karen Coe, Salary $29,352 , EMV $29,653

Marcia Anthony, Salary $30,534 , EMV $33,297     

Andrea Ybanez, Salary $32,898 , EMV $29,653

Ashley Suarez, Salary $32,898 , EMV $33,297

Erica Villasenor, Salary $32,898 , EMV $33,297       

Christina Lopez, Salary $32,898 , EMV $33,297     

Duane McGuire, Salary $32898 , EMV $43,692

Julie Shaw, Salary $34,080 , EMV $40,966       

Krista Vailencourt, Salary $34,080 , EMV $32,297    

Miles  Wolfington, Salary $34,080 , EMV $43,692

* Rodolfo Zapata, Salary $34,080 , EMV $43,692      

Step 1 Step 2 Step 3 Step 4  Step 5 Step 6 Step 7  Step 8 Step 9 Step 10
$22,240 $23,588 $24,937 $26,285 $27,634 $28,983 $30,331 $31,680 $33,028 $34,377

$22,239.75 ‐ Deputy Court Clerk ‐ $37,066.25
$22,241.25 ‐ Animal Control Officer/Public Works Asst. ‐ $37,068.75

$24,222.75 ‐ Police Dept. Administrative Asst. ‐ $40,371.25
$24,972.75 ‐ Dispatcher ‐ $41,621.25

$26,532.75 ‐ HR Administrative Asst. ‐ $44,221.25
$27,326.25 ‐ Code Enforcement Officer ‐ $45,543.75

$27,590.25 ‐ Fire Dept. Administrative Asst. ‐ $45,983.75
$27,957.00 ‐ Development Services Administrative Asst. ‐ $46,595.00

$30,612.00 ‐ Executive Secretary ‐ $51,020.00
$30,724.50 ‐ Asst.  Dispatch Supervisor ‐ $51,207.50

$32,682.00 ‐ Firefighter EMT‐B ‐ $54,470.00
$32,769.00 ‐ Patrol Officer ‐ $54,615.00

$33,488.25 ‐ Firefighter EMT‐I ‐ $55,813.75
$33,493.50 ‐ Warrant Officer ‐ $55,822.50
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Grade 2

Joshua Mair, Salary $36,444 , EMV $47,706    

 Frank Fontanes, Salary $35,262 , EMV $44,658    

Steven Marlette, Salary $36,444 , EMV $43,692     

Eric Noble, Salary $36,444 , EMV $43,692     

Jeromi  Perez, Salary $35,262 , EMV $43,692    

Robert Trevino, Salary $36,444 , EMV $43,692    

Robert Higgins, Salary $36,444 , EMV $48,801    

Christopher Holt, Salary $37,626 , EMV $43,692  

Steven Ortiz, Salary $37,626 , EMV $48,801    

Becky Rylant, Salary $37,626 , EMV $50,243    

 Gregory Gonzales, Salary $38,808 , EMV $50,110    

Jeffrey Dauer, Salary $38,808 , EMV $44,651   

Abraham Fribourg, Salary $38,808 , EMV $44,651   

Raymond Ramirez, Salary $38,808 , EMV $44,651    

Jeremy Miner, Salary $39,990 , EMV $43,692  

Joseph Sparacello, Salary $39,990 , EMV $48,801   

Patricia Daugherty, Salary $41,172 , EMV $37,276

Tiffany Cruz, Salary $41,172 , EMV $40,816   

Joshua Capps, Salary $41,172 , EMV $45,875     

Rodolfo Khalaf, Salary $41,172 , EMV $45,875     

Aaron White, Salary $41,172 , EMV $45,875

James  Ridgeway, Salary $41,172 , EMV $53,445    

*Joe Encina, Salary $42,354 , EMV $36,435    

Ernest Cruz, Salary $42,354 , EMV $50,743   

John Eager, Salary $42,354 , EMV $45,875     

Adam Gibbs, Salary $42,354 , EMV $45,875    

Douglas  Godfrey, Salary $42,354 , EMV $45,875  

Rowdy Johnson, Salary $42,354 , EMV $45,875     

Keaton Mattick, Salary $42,354 , EMV $45,875    

Jason Bertie, Salary $42,354 , EMV $45,875    

* Chad McCune, Salary $43,536 , EMV $43,576

* Kevin Risner, Salary $43,536 , EMV $43,576    

*Samuel  Richards, Salary $44,718 , EMV $44,615    

*Donald Richardson, Salary $44,718 , EMV $44,615   

Kevin Bryan, Salary $44,718 , EMV $53,445    

Donnie Palacios, Salary $45,899 , EMV $53,445    

* Dustin Benke, Salary $47,082, EMV $45,875    

* Richard Eldard, Salary $47,082, EMV $45,875    

* David Herzig, Salary $47,082 , EMV $45,875    

* Joi  Shumaker, Salary $47,082 , EMV $51,996    

 Glenn Goolsby, Salary $47,082 , EMV $66,860    

Step 1 Step 2 Step 3 Step 4  Step 5 Step 6 Step 7  Step 8 Step 9 Step 10
$35,725 $37,074 $38,422 $39,771 $41,119 $42,468 $43,817 $45,165 $46,514 $47,862
$22,239.75 ‐ Deputy Court Clerk ‐ $37,066.25
$22,241.25 ‐ Animal Control Officer/Public Works Asst. ‐ $37,068.75
$24,222.75 ‐ Police Dept. Administrative Asst. ‐ $40,371.25
$24,972.75 ‐ Dispatcher ‐ $41,621.25
$26,532.75 ‐ HR Administrative Asst. ‐ $44,221.25
$27,326.25 ‐ Code Enforcement Officer ‐ $45,543.75
$27,590.25 ‐ Fire Dept. Administrative Asst. ‐ $45,983.75
$27,957.00 ‐ Development Services Administrative Asst. ‐ $46,595.00

$35,779.50 ‐ Animal Control/Public Works Supervisor ‐ $59,632.50
$36,600.75 ‐ Police Corporal ‐ $61,001.25
$37,582.50 ‐ Police Detective ‐ $62,637.50

$37,682.25 ‐ Dispatch Supervisor ‐ $62,803.75
$38,057.25 ‐ Development Services Specialist ‐ $63,428.75

$38,997.00 ‐ Fire Nurse ‐ $64,995.00
$40,226.25  ‐ City Secretary ‐ $67,043.75

$40,083.75 ‐ Police Sergeant ‐ $66,806.25
$41,694.00 ‐ Fire Captain ‐ $69,490.00

$44,083.50 ‐ Accounting/Purchasing Officer ‐ $73,472.50
$46,178.25 ‐ Fire Captain assigned to Fire Marshal's Office ‐ $76,963.75

$47,662.50 ‐ Court Clerk/HR Manager ‐ $79,437.50

$34,406.25 ‐ Firefighter EMT‐P ‐ $57,343.75

$30,612.00 ‐ Executive Secretary ‐ $51,020.00
$30,724.50 ‐ Asst.  Dispatch Supervisor ‐ $51,207.50

$32,682.00 ‐ Firefighter EMT‐B ‐ $54,470.00
$32,769.00 ‐ Patrol Officer ‐ $54,615.00

$33,488.25 ‐ Firefighter EMT‐I ‐ $55,813.75
$33,493.50 ‐ Warrant Officer ‐ $55,822.50
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Grade 3
Louis  Fleckenstein, Salary $51,810 , EMV $53,445    

Carl  Hudson, Salary $51,810 , EMV $55,592    

Elliot Rodriguez, Salary $52,992 , EMV $69,778    

Garett Daugherty, Salary $52,992 , EMV $55,592    

 Norman Haynes, Salary $55,356 , EMV $61,571   

Anthony Burgess, Salary $55,356 , EMV $69,778    

Judy Henckel, Salary $55,356 , EMV $63,550   

Tabitha Durr, Salary $55,356 , EMV $58,778    

Jack Quipp, Salary $58,902 , EMV $55,592    

Richard Wall, Salary $60,084 , EMV $69,734

Step 1 Step 2 Step 3 Step 4  Step 5 Step 6 Step 7  Step 8 Step 9 Step 10
$49,211 $50,559 $51,908 $53,256 $54,605 $55,954 $57,302 $58,651 $59,999 $61,348
$30,612.00 ‐ Executive Secretary ‐ $51,020.00
$30,724.50 ‐ Asst.  Dispatch Supervisor ‐ $51,207.50
$32,682.00 ‐ Firefighter EMT‐B ‐ $54,470.00
$32,769.00 ‐ Patrol Officer ‐ $54,615.00
$33,488.25 ‐ Firefighter EMT‐I ‐ $55,813.75
$33,493.50 ‐ Warrant Officer ‐ $55,822.50
$34,406.25 ‐ Firefighter EMT‐P ‐ $57,343.75

$52,300.50 ‐ Senior Fire Captain ‐ $87,167.50
$52,333.50 ‐ Police Lieutenant ‐ $87,222.50

$50,145.00 ‐ EDC Specialist ‐ $83,575.00

$35,779.50 ‐ Animal Control/Public Works Supervisor ‐ $59,632.50
$36,600.75 ‐ Police Corporal ‐ $61,001.25
$37,582.50 ‐ Police Detective ‐ $62,637.50

$37,682.25 ‐ Dispatch Supervisor ‐ $62,803.75
$38,057.25 ‐ Development Services Specialist ‐ $63,428.75

$38,997.00 ‐ Fire Nurse ‐ $64,995.00

$40,083.75 ‐ Police Sergeant ‐ $66,806.25
$40,226.25  ‐ City Secretary ‐ $67,043.75

$47,662.50 ‐ Court Clerk/HR Manager ‐ $79,437.50

$41,694.00 ‐ Fire Captain ‐ $69,490.00
$44,083.50 ‐ Accounting/Purchasing Officer ‐ $73,472.50

$46,178.25 ‐ Fire Captain assigned to Fire Marshal's Office ‐ $76,963.75

Grade 4
Grace Tamez, Salary $64,812 , EMV $53,635   

Robert Hunley, Salary $71,904 , EMV $87,868    

Walton Daugherty, Salary $71,904 , EMV $96,031    

Step 1 Step 2 Step 3 Step 4  Step 5 Step 6 Step 7  Step 8 Step 9 Step 10
$62,696 $64,045 $65,393 $66,742 $68,090 $69,439 $70,788 $72,136 $73,485 $74,833
$37,582.50 ‐ Police Detective ‐ $62,637.50
$37,682.25 ‐ Dispatch Supervisor ‐ $62,803.75
$38,057.25 ‐ Development Services Specialist ‐ $63,428.75
$38,997.00 ‐ Fire Nurse ‐ $64,995.00
$40,226.25  ‐ City Secretary ‐ $67,043.75
$40,083.75 ‐ Police Sergeant ‐ $66,806.25
$41,694.00 ‐ Fire Captain ‐ $69,490.00
$44,083.50 ‐ Accounting/Purchasing Officer ‐ $73,472.50

$65,901.00 ‐ Chief of Police ‐ $109,835.00
$72,023.25 ‐ Fire Chief ‐ $120,038.75

$46,178.25 ‐ Fire Captain assigned to Fire Marshal's Office ‐ $76,963.75

$52,300.50 ‐ Senior Fire Captain ‐ $87,167.50
$52,333.50 ‐ Police Lieutenant ‐ $87,222.50

$47,662.50 ‐ Court Clerk/HR Manager ‐ $79,437.50

$50,145.00 ‐ EDC Specialist ‐ $83,575.00
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Grade 5

Rick Schroder, Salary $80,178 , EMV $124,597    

Step 1 Step 2 Step 3 Step 4  Step 5 Step 6 Step 7  Step 8 Step 9 Step 10
$76,182 $77,530 $78,879 $80,227 $81,576 $82,925 $84,273 $85,622 $86,970 $88,319
$46,178.25 ‐ Fire Captain assigned to Fire Marshal's Office ‐ $76,963.75
$47,662.50 ‐ Court Clerk/HR Manager ‐ $79,437.50
$50,145.00 ‐ EDC Specialist ‐ $83,575.00
$52,300.50 ‐ Senior Fire Captain ‐ $87,167.50
$52,333.50 ‐ Police Lieutenant ‐ $87,222.50

$65,901.00 ‐ Chief of Police ‐ $109,835.00
$72,023.25 ‐ Fire Chief ‐ $120,038.75

Grade 6

Step 1 Step 2 Step 3 Step 4  Step 5 Step 6 Step 7  Step 8 Step 9 Step 10
$89,667 $91,016 $92,364 $93,713 $95,061 $96,410 $97,759 $99,107 $100,456 $101,804

$93,447.75 ‐ City Administrator ‐ $155,746.25

Grade 7

Step 1 Step 2 Step 3 Step 4  Step 5 Step 6 Step 7  Step 8 Step 9 Step 10
$103,153 $104,501 $105,850 $107,198 $108,547 $109,896 $111,244 $112,593 $113,941 $115,290

Grade 8

Step 1 Step 2 Step 3 Step 4  Step 5 Step 6 Step 7  Step 8 Step 9 Step 10
$116,638 $117,987 $119,335 $120,684 $122,032 $123,381 $124,730 $126,078 $127,427 $128,775
$72,023.25 ‐ Fire Chief ‐ $120,038.75

Grade 9

Step 1 Step 2 Step 3 Step 4  Step 5 Step 6 Step 7  Step 8 Step 9 Step 10
$130,124 $131,472 $132,821 $134,169 $135,518 $136,867 $138,215 $139,564 $140,912 $142,261

Grade 10

Step 1 Step 2 Step 3 Step 4  Step 5 Step 6 Step 7  Step 8 Step 9 Step 10
$143,609 $144,958 $146,306 $147,655 $149,003 $150,352 $151,701 $153,049 $154,398 $155,746

$65,901.00 ‐ Chief of Police ‐ $109,835.00
$72,023.25 ‐ Fire Chief ‐ $120,038.75

$93,447.75 ‐ City Administrator ‐ $155,746.25

$93,447.75 ‐ City Administrator ‐ $155,746.25

$72,023.25 ‐ Fire Chief ‐ $120,038.75
$65,901.00 ‐ Chief of Police ‐ $109,835.00

$93,447.75 ‐ City Administrator ‐ $155,746.25

$93,447.75 ‐ City Administrator ‐ $155,746.25
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EMV Calculations from TML "Wages and Benefits" Salary Report
Using TML search engine with tags "Alamo Region ‐ San Antonio Area" and "Annual Salaries"
Updated 7/15/2013

*EMV stands for Estimated Market Value

Rick Schroder
City Administrator *Searched under job title "City Manager"
Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
1 City Manager

Mayor/City 
Council

$105,711.00  $158,566.00  $137,010.00  5/13/2013

Elmendorf 1,488
Alamo Region‐

San Antonio Area
1

City 
Administrator

Mayor/City 
Council

‐ ‐ $69,500.00  4/30/2013

Bulverde 4,630
Alamo Region‐

San Antonio Area
1

City 
Administrator

‐ ‐ $88,155.00  7/1/2011

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
1 City Manager

Mayor/Cou
ncil

$107,760.00  $163,836.00  $139,404.00  4/18/2013

Kerrville 22,821
Alamo Region‐

San Antonio Area
1 City Manager ‐ ‐ $130,000.00  6/1/2012

New Braunfels 53,547
Alamo Region‐

San Antonio Area
1 City Manager ‐ ‐ $160,850.00  5/4/2012

Pleasanton 10,200
Alamo Region‐

San Antonio Area
1 City Manager City Council ‐ ‐ $73,656.00  7/30/2011

San Marcos 52,927
Alamo Region‐

San Antonio Area
1 City Manager

Mayor/City 
Council

‐ ‐ $180,939.00  10/21/2011

Schertz 31,465
Alamo Region‐

San Antonio Area
1 City Manager

City 
Officials

‐ ‐ $132,500.00  9/24/2012

Seguin 26,394
Alamo Region‐

San Antonio Area
1 City Manager City Council $183,477.00  $183,477.00  $183,477.00  5/1/2013

Shavano Park 3,035
Alamo Region‐

San Antonio Area
1 City Manager ‐ ‐ $97,374.96  8/8/2012

Uvalde 15,751
Alamo Region‐

San Antonio Area
1 City Manager

Mayor & 
Council

$85,000.00  $105,000.00  $95,000.00  10/27/2011

*Searched under job title "Assistant City Manager"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Kyle 26,103
Alamo Region‐

San Antonio Area
1

Assistant City 
Manager

City 
Manager

$100,186.00  $128,003.00  $115,920.00  4/10/2013

San Marcos 52,927
Alamo Region‐

San Antonio Area
2

Assistant City 
Manager

City 
Manager

$119,080.00  $176,610.00  $143,874.00  5/2/2013

Schertz 31,465
Alamo Region‐

San Antonio Area
2

Assistant City 
Manager

City 
Manageme
nt/Administ

ration

$110,000.00  $122,000.00  $116,000.00  9/24/2012

Seguin 26,394
Alamo Region‐

San Antonio Area
1

Assistant City 
Manager

City 
Manager

$94,685.00  $136,953.00  $130,290.00  5/1/2013

*Searched under job title "Deputy City Manager"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Kyle 26,103
Alamo Region‐

San Antonio Area
1 City Manager $120,559.00  $154,032.00  $124,200.00  4/10/2013

Average of above positions = $124,597.06 

*To calculate EMVs, City of Helotes and City of San Antonio salaries were removed from catagories.  Salary data of complimentary job 
descriptions were also averaged together.

Chief Executive or Administrative Officer for the City. Responsible to the city council for the proper administration of city 
affairs as assigned by charter, ordinance or directive. Education: Master&#39;s Degree, Public Administration; 
Experience: 5 years of progressive responsibilities in local government, including supervision and project management.

Provides support to the City Manager in the performance of delegated responsibilities for city administration. Supervises 
major municipal activities as requested. Education: Bachelor’s Degree (Master&#39;s Preferred); Experience: 5 years of 
progressive responsibilities, including supervision and project management.

Provides support to the City Manager in the performance of delegated responsibilities for city administration. Supervises 
major municipal activities as requested. Education: Bachelor’s Degree (Master&#39;s Preferred); Experience: 5 years of 
progressive responsibilities, including supervision and project management.
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Patricia Daugherty
Development Services Administrative Assistant *Searched under job title "Administrative Assistant"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
1

Administrative 
Assistant

Accounting 
Supervisor, 

$28,572.00  $42,852.00  $31,200.00  5/13/2013

Boerne 10,354
Alamo Region‐

San Antonio Area
2

Administrative 
Assistant II

Dept 
Supervisor

$35,637.00  $54,039.00  $38,376.00  4/23/2013

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
4

Administrative 
Assistant

Director $26,208.00  $56,388.00  $35,460.00  4/18/2013

Kerrville 22,821
Alamo Region‐

San Antonio Area
1

Administrative 
Assistant

$31,795.36  $44,797.16  $34,361.60  6/1/2012

New Braunfels 53,547
Alamo Region‐

San Antonio Area
6

Administrative 
Assistant

$31,929.00  $46,696.00  $36,106.17  5/4/2012

San Marcos 52,927
Alamo Region‐

San Antonio Area
3

Administrative 
Assistant, Sr.

$31,886.00  $47,840.00  $39,915.00  5/1/2013

Schertz 31,465
Alamo Region‐

San Antonio Area
2

Administrative 
Assistant

Clerical/Sec
retarial

$31,908.00  $42,102.00  $31,592.00  9/24/2012

Seguin 26,394
Alamo Region‐

San Antonio Area
3

Office 
Supervisor/Polic

Police Chief $33,219.00  $48,055.00  $43,373.00  5/1/2013

*Searched under job title "Executive Secretary"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

San Marcos 52,927
Alamo Region‐

San Antonio Area
5

Administrative 
Coordinator

$36,920.00  $55,390.00  $48,485.00  5/2/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
2

Main Street 
Assistant

Main Street 
Director

$30,081.00  $43,487.00  $43,055.00  5/1/2013

*Searched under job title "Special Events Coordinator/Manager"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Kyle 26,103
Alamo Region‐

San Antonio Area
1

Recreation 
Program 

Director of 
Parks and 

$40,130.00  $51,272.00  $41,441.00  4/10/2013

San Marcos 52,927
Alamo Region‐

San Antonio Area
1

Facilities/Events 
Coordinator

Asst 
Director of 

$33,904.00  $45,864.00  $46,946.00  10/25/2011

*Searched under job title "Clerk‐Senior Level"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
1

Customer 
Service 

Accounting 
Supervisor

$26,448.00  $39,684.00  $38,880.00  5/13/2013

Elmendorf 1,488
Alamo Region‐

San Antonio Area
1

Water Clerk / 
City Clerk

City 
Administrat

‐ ‐ $31,720.00  4/30/2013

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
2 Coordinators Directors $31,824.00  $56,388.00  $38,952.00  4/18/2013

Pleasanton 10,200
Alamo Region‐

San Antonio Area
5

Various‐4 at City 
Hall, 1 PD Clerk

Dept. head ‐ ‐ $27,624.00  7/30/2011

San Marcos 52,927
Alamo Region‐

San Antonio Area
2

Administrative 
Assistant, Senior

$31,886.00  $47,840.00  $39,915.50  5/2/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
1

Permit 
Technician

Asst. 
Planning 

$25,900.00  $37,444.00  $28,904.00  5/1/2013

*Searched under job title "Secretary ‐ Journeyman Level"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Boerne 10,354
Alamo Region‐

San Antonio Area
1

Administrative 
Clerk II

Asst. City 
Manager

$35,637.00  $54,039.00  $38,376.00  4/23/2013

Kyle 26,103
Alamo Region‐

San Antonio Area
1

Public Works 
Secretary

Director of 
P.W.

$33,903.00  $43,317.00  $38,128.00  4/11/2013

San Marcos 52,927
Alamo Region‐

San Antonio Area
10

Administrative 
Assistant

$30,368.00  $45,573.00  $38,938.00  5/24/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
4

Administrative 
Technician

Office 
Supervisor

$27,225.00  $39,358.00  $31,829.00  5/1/2013

Shavano Park 3,035
Alamo Region‐

San Antonio Area
1

P.W. / Utility 
Office Manager

P.W. 
Director

$30,300.00  $43,632.00  $37,340.16  8/8/2012

*Searched under job title "Civic Center Events Coordinator"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Seguin 26,394
Alamo Region‐

San Antonio Area
1

Event 
Coordinator

Coliseum $33,219.00  $48,055.00  $33,720.00  5/1/2013

Average of above positions = $37,276.56 

Provides administrative support to a major department for coordinating and performing administrative activities; 
preparation of reports and studies, collection and organizing information, analyzing administrative processes and 
procedures. Education: High School/GED diploma; Experience:4 years.

Engages in public contact to handle bookings and event coordination. Supervises all related event staff and volunteers. 
Receives incoming revenue and prepares receipts; prepares bills for payment, and keeps all client accounts current. 
Education: High School/GED; Experience: 2 years of progressive responsibilities, including supervision.

Incumbent performs a variety of complicated tasks. Some subject matter knowledge and independent judgment and 
initiative is applied to complete assignments consisting of numerous steps that vary in nature and sequence. Selects 
from alternative methods and refers recommendations to supervisor. May direct and lead the work of others. Education: 
High School/GED diploma; Experience: 4 years.

Performs clerical work and minor administrative and business duties to relieve officials of administrative details. 
Compiles and summarizes data for reports. Schedules appointments and makes reservations. Performs duties using 
some independent judgment. Education: High School/GED diploma; Experience: 2 years.

Supervisor for event bookings, contractual agreements and maintenance of Civic Center facilities. Responsible for 
working with public and private organizations to design and sponsor programs, seminars and other activities. 
Responsible for Civic Center custodians and ticket sales staff, if applicable. Education: High School/GED diploma; 
Experience: 3 years, including supervision.

Advanced secretarial work in support of a Department Director. Compose, prepare and review a variety of 
memorandums, correspondence, reports, affidavits, statements, public notices and documents. Handle confidential 
information. Participate in annual department budget preparation and administration including assistance with monitoring 
and controlling expenditures. May monitor and coordinate the work of clerical staff. Education: High School/GED diploma; 
Experience: 4 years.
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Krista Vaillencourt
Administrative Assistant *Searched under job title "Administrative Assistant"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
1

Administrative 
Assistant

Accounting 
Supervisor, 
Fire Chief

$28,572.00  $42,852.00  $31,200.00  5/13/2013

Boerne 10,354
Alamo Region‐

San Antonio Area
2

Administrative 
Assistant II

Dept 
Supervisor

$35,637.00  $54,039.00  $38,376.00  4/23/2013

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
4

Administrative 
Assistant

Director $26,208.00  $56,388.00  $35,460.00  4/18/2013

Kerrville 22,821
Alamo Region‐

San Antonio Area
1

Administrative 
Assistant

$31,795.36  $44,797.16  $34,361.60  6/1/2012

New Braunfels 53,547
Alamo Region‐

San Antonio Area
6

Administrative 
Assistant

$31,929.00  $46,696.00  $36,106.17  5/4/2012

San Marcos 52,927
Alamo Region‐

San Antonio Area
3

Administrative 
Assistant, Sr.

$31,886.00  $47,840.00  $39,915.00  5/1/2013

Schertz 31,465
Alamo Region‐

San Antonio Area
2

Administrative 
Assistant

Clerical/Sec
retarial

$31,908.00  $42,102.00  $31,592.00  9/24/2012

Seguin 26,394
Alamo Region‐

San Antonio Area
3

Office 
Supervisor/Polic

Police Chief $33,219.00  $48,055.00  $43,373.00  5/1/2013

*Searched under job title "Receptionist"
Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Boerne 10,354
Alamo Region‐

San Antonio Area
1

Administrative 
Clerk I

Assistant 
City 

Manager
$30,730.00  $46,598.00  $33,924.00  4/23/2013

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
1 Receptionist

City 
Secretary

$26,208.00  $38,160.00  $30,276.00  4/18/2013

Kyle 26,103
Alamo Region‐

San Antonio Area
1 Receptionist

Director of 
Human 

Resources
$25,178.00  $32,170.00  $32,781.00  4/11/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
1 Receptionist

Asst. 
Director of 
Human 

Resources

$23,441.00  $33,883.00  $23,441.00  5/1/2013

*Searched under job title "Clerk ‐ Journeyman Level"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Boerne 10,354
Alamo Region‐

San Antonio Area
3

Administrative 
Assistant I

Dept 
Supervisor

$35,637.00  $54,039.00  $36,524.00  4/23/2013

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
3 Cust Service Rep

Director of 
Finance

$27,516.00  $40,080.00  $30,996.00  4/18/2013

Kyle 26,103
Alamo Region‐

San Antonio Area
2

Records 
Specialist

Support 
Services 
Manager

$28,149.00  $35,965.00  $31,752.00  4/11/2013

Pleasanton 10,200
Alamo Region‐

San Antonio Area
1 Museum Clerk

Museum 
Director

‐ ‐ $21,588.00  7/30/2011

San Marcos 52,927
Alamo Region‐

San Antonio Area
11

Administrative 
Assistant

$30,368.00  $45,573.00  $38,542.00  5/2/2013

Schertz 31,465
Alamo Region‐

San Antonio Area
1

Clerk‐
Journeyman 

Level

Clerical/Sec
retarial

$24,182.00  $31,908.00  $23,943.00  9/24/2012

Seguin 26,394
Alamo Region‐

San Antonio Area
1

Purchasing 
Technician

Asst. 
Finance 
Director

$27,225.00  $39,358.00  $28,333.00  5/1/2013

Shavano Park 3,035
Alamo Region‐

San Antonio Area
1

Receptionist/Pe
rmits Clerk

City 
Manager

$20,688.00  $29,784.00  $24,558.60  8/8/2012

*Searched under job title "Secretary ‐ Entry Level"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

San Marcos 52,927
Alamo Region‐

San Antonio Area
2

Administrative 
Clerk

$24,981.00  $37,482.00  $31,200.00  5/24/2013

Average of above positions = $32,297.26 

Provides administrative support to a major department for coordinating and performing administrative activities; 
preparation of reports and studies, collection and organizing information, analyzing administrative processes and 
procedures. Education: High School/GED diploma; Experience:4 years.

Provides general receptionist duties, handling all incoming calls and forwarding to the proper department. Education: High 
School/GED diploma; Experience: None.

Procedures and outlines of assignments are provided. However, the clerical steps can vary in nature and sequence, 
depending on the task. The incumbent may select appropriate methods from a wide variety of procedures or make 
simple adaptations and interpretations of a limited number of substantive guides and manuals. Work requires a familiarity 
with the terminology of the office unit. Education: High School/GED diploma; Experience: 2 years.

Performs basic secretarial functions. Composes and types routine correspondence; prepares and maintains records and 
documents required by the department or city; compiles and summarizes data for reports. Answers phones and directs 
calls and visitors. Education: High School/GED diploma; Experience: None; Typing: 35 wpm.
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Grace Tamez
City Secretary *Searched under job title "City Clerk/Secretary"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Elmendorf 1,488
Alamo Region‐

San Antonio Area
1 City Secretary

City 
Administrat

‐ ‐ $35,360.00  4/30/2013

Bulverde 4,630
Alamo Region‐

San Antonio Area
1 City Secretary ‐ ‐ $44,263.00  9/5/2012

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
1

City 
Clerk/Secretary

City 
Manager

$51,852.00  $75,468.00  $61,716.00  4/18/2013

New Braunfels 53,547
Alamo Region‐

San Antonio Area
1 City Secretary $58,200.00  $87,300.00  $58,200.00  5/4/2012

Pleasanton 10,200
Alamo Region‐

San Antonio Area
1

City 
Secretary/Office 

City 
Council/Cty 

‐ ‐ $44,340.00  7/30/2011

San Marcos 52,927
Alamo Region‐

San Antonio Area
1 City Clerk

Mayor/City 
Council

‐ ‐ $65,042.00  5/24/2013

Schertz 31,465
Alamo Region‐

San Antonio Area
1

City 
Clerk/Secretary

City 
Officials

‐ ‐ $73,448.00  9/24/2012

Shavano Park 3,035
Alamo Region‐

San Antonio Area
1 City Clerk

City 
Manager

$35,976.00  $51,804.00  $46,715.52  8/8/2012

$53,635.57 

Responsibilities are outlined by city charter. Provides legal and proper notice of all official meetings of the city council, 
notices and ordinances, and elections. Provides maintenance and custodianship of the minutes of all city council 
meetings and conducts all city elections. Is usually the appointed Registrar of Vital Statistics, and performs duties as 
prescribed by law. Education: Associate Degree; Experience: 4 years.
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Taby Durr
Accounting Officer *Searched under job title "Accountant ‐ Senior Level"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Shavano Park 3,035
Alamo Region‐

San Antonio Area
1 Finance Director

City 
Manager

$53,736.00  $77,376.00  $59,875.20  8/8/2012

*Searched under job title "Payroll Coordinator"
Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Pleasanton 10,200
Alamo Region‐

San Antonio Area
1

Payroll/Tax 
Collector

City 
Secretary

‐ ‐ $28,728.00  7/30/2011

San Marcos 52,927
Alamo Region‐

San Antonio Area
2

Accounting 
Specialist

Accounting 
Manager

$35,173.00  $52,749.00  $46,456.50  5/2/2013

*Searched under job title "Purchasing Agent"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

San Marcos 52,927
Alamo Region‐

San Antonio Area
2

Purchasing 
Specialist, Sr.

Purchasing 
Manager

$38,771.00  $58,157.00  $41,818.50  5/3/2013

*Searched under job title "Buyer‐Journeyman Level"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

San Marcos 52,927
Alamo Region‐

San Antonio Area
1

Purchasing 
Specialist

Purchasing 
Manager

$36,920.00  $55,390.00  $37,648.00  5/2/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
1 Buyer Purchasing $34,918.00  $50,513.00  $36,340.00  5/1/2013

*Searched under job title "Assistant Finance Director"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Boerne 10,354
Alamo Region‐

San Antonio Area
1

Assistant 
Finance Director

Finance 
Director

$61,352.00  $93,032.00  $66,060.00  4/23/2013

Kerrville 22,821
Alamo Region‐

San Antonio Area
1

Assistant 
Director of 
Finance

$59,810.00  $86,710.64  $59,810.00  6/1/2012

Kyle 26,103
Alamo Region‐

San Antonio Area
1 Finance Officer

Director of 
Finance

$59,513.00  $76,037.00  $73,608.00  4/10/2013

San Marcos 52,927
Alamo Region‐

San Antonio Area
1

Ast. Director of 
Finance

Finance 
Director

$80,600.00  $120,890.00  $96,907.00  5/2/2013

Schertz 31,465
Alamo Region‐

San Antonio Area
1

Assistant 
Finance Director

Finance $57,797.00  $76,262.00  $57,224.00  9/24/2012

Seguin 26,394
Alamo Region‐

San Antonio Area
1

Assistant 
Finance Director

Finance 
Director

$60,442.00  $87,423.00  $83,169.00  5/1/2013

*Searched under job title "Purchasing Director"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

San Marcos 52,927
Alamo Region‐

San Antonio Area
1

Purchasing 
Manager

Assistant 
Director of 
Finance

$60,133.00  $90,210.00  $76,482.00  5/3/2013

Average of above positions = $58,778.94 

Ensures the accurate and efficient processing of the City payroll and assures compliance with State and Federal 
reporting requirements. Education: Bachelor’s Degree; Experience: 3 years.

Maintains supervisory control over all aspects of the purchasing process. Administers the centralized purchasing system 
for the City. Responsible for the procurement of supplies, materials and equipment of the desired grade and quality at a 
price favorable to the city. Education: Bachelor&#39;s Degree; Experience: 4 years experience.

Responsible for the preparation of financial reports, interpretation of financial data and designing accounting controls. 
Prioritizes and coordinates activities of the accounting staff. Education: Bachelor’s Degree; License/Certification: CPA 
preferred; Experience: 4 years, including 1 year in the design and implementation of internal controls for governmental 
agencies and fund accounting.

Purchases standard materials, technical items, and services that may require occasional modification or special 
instruction. Deals with manufacturers and distributors, with some contract negotiation. Quantities and dollar amount may 
be relatively large. Education: Bachelors Degree; Experience: 2 years.

Assists the Finance Director in the direction and supervision of all financial activities of the city. Activities may include 
budget preparation, cash management, bank relations, purchasing and debt management. Education: Bachelor’s 
Degree; Experience: 4 years of progressive responsibilities, including supervision and project management.

Provides control and consistency to the procurement of all supplies, materials and equipment of the desired grade and 
quality at prices favorable to the City. Plans, organizes, trains and evaluates the work of subordinates responsible for the 
purchasing. Education: Bachelor’s Degree; Experience: 5 years of progressive responsibilities, including supervision.
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Joe Encina
Code Enforcement Officer *Searched under job title "Code Enforcement Officer"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
1

Code 
Enforcement 

Dir of 
Developme

$36,840.00  $53,652.00  $35,820.00  4/18/2013

New Braunfels 53,547
Alamo Region‐

San Antonio Area
3

Inspector I‐ 
Codes and 

Building 
Official

$30,506.00  $45,759.00  $37,829.00  5/20/2013

Pleasanton 10,200
Alamo Region‐

San Antonio Area
1

Code 
Enforcement 

City 
Manager

‐ ‐ $33,276.00  7/30/2011

San Marcos 52,927
Alamo Region‐

San Antonio Area
1 Sanitarian

Asst 
Director of 

$38,771.00  $58,157.00  $46,966.00  5/2/2013

Schertz 31,465
Alamo Region‐

San Antonio Area
2

Code 
Enforcement 

Inspection $31,908.00  $42,102.00  $31,592.00  9/24/2012

Seguin 26,394
Alamo Region‐

San Antonio Area
1

Code 
Compliance 

Asst. 
Planning 

$33,219.00  $48,055.00  $33,219.00  5/1/2013

Shavano Park 3,035
Alamo Region‐

San Antonio Area
1

Code 
Compliance 
Officer

Fire Chief $38,916.00  $56,052.00  $36,343.80  8/8/2012

$36,435.11 

Glenn Goolsby

EDC Specialist *Searched under job title "Economic Development  Director"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Kyle 26,103
Alamo Region‐

San Antonio Area
1

Director of 
Economic 

Development

Director of 
Community 
Developme

nt

$69,869.00  $89,268.00  $81,058.00  4/10/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
1

Economic 
Development 

Director

City 
Manager

$73,787.00  $106,725.00  $90,529.00  5/1/2013

*Searched under job title "Mainstreet Manager"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

San Marcos 52,927
Alamo Region‐

San Antonio Area
1

Main Street 
Program 
Manager

Asst 
Director of 
Community 
Services

$47,112.00  $70,678.00  $69,909.00  5/2/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
1

Mainstreet 
Director

Asst. City 
Manager

$49,515.00  $71,611.00  $68,127.00  5/1/2013

*Searched under job title "Executive Secretary"
Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

San Marcos 52,927
Alamo Region‐

San Antonio Area
5

Administrative 
Coordinator

$36,920.00  $55,390.00  $48,485.00  5/2/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
2

Main Street 
Assistant

Main Street 
Director

$30,081.00  $43,487.00  $43,055.00  5/1/2013

Average of above positions = $66,860.50 

Coordinates the downtown revitalization plan and programs with an effort to encourage the beautification of the downtown 
area and development of the public educational and cultural entitles located in the district. Education: Bachelor’s Degree; 
Experience: 2 years.

Plans, directs, manages and coordinates activities of staff involved in economic development initiatives. Negotiates with 
industry representatives to encourage location in area. Directs activities such as research, analysis and evaluation of 
technical information to determine the feasibility and economic impact of proposed expansions. Education: Bachelor’s 
Degree; Experience: 5 years.

Performs a variety of code enforcement inspections on public and private property. Investigates citizen complaints 
regarding potential code violations pertaining to nuisances, sewage, trash, debris or related unsanitary conditions. 
Investigates complaints of property, zoning, and vehicle code violations, and high grass and overhanging limbs. Issues 
citations, notices or abatements as necessary. Education: High School/GED diploma; Experience: None.

Advanced secretarial work in support of a Department Director. Compose, prepare and review a variety of 
memorandums, correspondence, reports, affidavits, statements, public notices and documents. Handle confidential 
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Ernest Cruz
Development Services Clerk *Searched under job title "Development Services Director"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
1

Director of 
Development 

City 
Manager

$84,444.00  $128,496.00  $94,320.00  4/18/2013

San Marcos 52,927
Alamo Region‐

San Antonio Area
1

Director of 
Development 

City 
Manager

$93,288.00  $139,942.00  $114,171.00  5/2/2013

Schertz 31,465
Alamo Region‐

San Antonio Area
1

Development 
Service Director

City 
Manageme

$70,454.00  $92,962.00  $74,026.00  9/24/2012

*Searched under job title "Plan Reviewer/Permits"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Kyle 26,103
Alamo Region‐

San Antonio Area
2

Building Permits 
Coordinator

Building 
Official

$35,518.00  $45,380.00  $32,779.00  4/11/2013

New Braunfels 53,547
Alamo Region‐

San Antonio Area
2 Plans Examiner $38,902.00  $54,458.00  $43,382.00  5/4/2012

*Searched under job title "Clerk‐Senior Level"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
1

Customer 
Service 

Accounting 
Supervisor

$26,448.00  $39,684.00  $38,880.00  5/13/2013

Elmendorf 1,488
Alamo Region‐

San Antonio Area
1

Water Clerk / 
City Clerk

City 
Administrat

‐ ‐ $31,720.00  4/30/2013

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
2 Coordinators Directors $31,824.00  $56,388.00  $38,952.00  4/18/2013

Pleasanton 10,200
Alamo Region‐

San Antonio Area
5

Various‐4 at City 
Hall, 1 PD Clerk

Dept. head ‐ ‐ $27,624.00  7/30/2011

San Marcos 52,927
Alamo Region‐

San Antonio Area
2

Administrative 
Assistant, Senior

$31,886.00  $47,840.00  $39,915.50  5/2/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
1

Permit 
Technician

Asst. 
Planning 
Director

$25,900.00  $37,444.00  $28,904.00  5/1/2013

*Searched under job title "Planner ‐ Journeryman"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Kyle 26,103
Alamo Region‐

San Antonio Area
1

Planning 
Technician

Director of 
Planning

$39,697.00  $50,719.00  $45,915.00  4/11/2013

San Marcos 52,927
Alamo Region‐

San Antonio Area
3 Planner

Director of 
Developme
nt Services

$40,706.00  $61,048.00  $43,742.00  5/3/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
1

Asst. Director of 
Planning

Planning/Bl
dg. Codes

$52,047.00  $75,274.00  $56,085.00  5/1/2013

Average of above positions = $50,743.96 

Reviews plans of new construction, alterations and additions for compliance with City Code of Ordinances. Confers with 
and advise members of the general public, property owners, architects, engineers, developers, and others regarding 
building and construction policies, procedures and standards. Education: Associate’s Degree; Experience: 2 years.

Incumbent performs a variety of complicated tasks. Some subject matter knowledge and independent judgment and 
initiative is applied to complete assignments consisting of numerous steps that vary in nature and sequence. Selects 
from alternative methods and refers recommendations to supervisor. May direct and lead the work of others. Education: 
High School/GED diploma; Experience: 4 years.

Develops and reviews plans and programs for utilization of land and physical facilities of cities, counties, and metropolitan 
areas. Provides technical planning and zoning assistance to the public and city departments. Education: Bachelor’s 
Degree; Experience: 2 years.

Directs, plans, manages, and reviews the activities and operations of Development Services Department that may 
include Planning and Zoning, Neighborhood Development/CDBG, Housing Assistance and Historic Preservation. 
Presents reports and provides high-level assistance to a variety of commissions, committees, boards and the City 
Council. Directs the evaluation, selection and administration of outside contracts for Development Services activities. 
Education: Bachelor’s Degree; Experience: 5 years of progressive responsibilities.
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Joshua Mair
Animal Control/Public Works Supervisor *Searched under job title "Animal Control Supervisor"
Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
1

Animal Shelter 
Manager

Police Chief $28,884.00  $42,048.00  $32,088.00  4/18/2013

San Marcos 52,927
Alamo Region‐

San Antonio Area
1

Animal Control 
Supervisor

Animal 
Services 
Manager

$36,920.00  $55,390.00  $42,369.00  5/2/2013

Schertz 31,465
Alamo Region‐

San Antonio Area
1

Animal Control 
Supervisor

Animal 
Control

$47,413.00  $62,561.00  $50,814.00  9/24/2012

Seguin 26,394
Alamo Region‐

San Antonio Area
1

Animal Services 
Supervisor

Police 
Captain

$42,628.00  $61,660.00  $47,816.00  5/1/2013

*Searched under job title "Crewleader"
Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Boerne 10,354
Alamo Region‐

San Antonio Area
7

Foreman (Crew 
Leader)

Dept 
Supervisor

$35,637.00  $54,039.00  $37,720.00  4/23/2013

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
5

Foreman (Crew 
Leader)

Superinten
dents

$36,840.00  $87,444.00  $46,344.00  4/18/2013

Kerrville 22,821
Alamo Region‐

San Antonio Area
6 Crew Leader $31,795.36  $44,797.16  $35,769.07  6/1/2012

Pleasanton 10,200
Alamo Region‐

San Antonio Area
5 Foreman Dept. Head ‐ ‐ $33,348.00  7/30/2011

San Marcos 52,927
Alamo Region‐

San Antonio Area
3

Streets 
Maintenance 
Crew Leader

Street and 
Drainage 
Superinten

dant

$35,173.00  $52,749.00  $43,526.00  5/2/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
1 Crew Leader

Public 
Works 

$34,918.00  $50,513.00  $41,786.00  5/1/2013

Shavano Park 3,035
Alamo Region‐

San Antonio Area
1

Public Works 
Foreman

Public 
Works Dir

$26,208.00  $31,452.00  $32,907.72  8/8/2012

*Searched under job title "Public Works Director"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Boerne 10,354
Alamo Region‐

San Antonio Area
1

Public Works 
Director

Deputy City 
Manager

$95,669.00  $145,099.00  $122,432.00  4/23/2013

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
1

Public Works 
Director

City 
Manager

$93,096.00  $135,708.00  $96,864.00  4/18/2013

Kyle 26,103
Alamo Region‐

San Antonio Area
1

Director of 
Public Works

Assistant 
City 

$83,568.00  $106,770.00  $92,384.00  4/10/2013

Pleasanton 10,200
Alamo Region‐

San Antonio Area
1

Public Works 
Director

City 
Manager

‐ ‐ $74,880.00  7/30/2011

Seguin 26,394
Alamo Region‐

San Antonio Area
1

Public Works 
Director

City EngiNer $49,515.00  $71,611.00  $68,120.00  5/1/2013

Shavano Park 3,035
Alamo Region‐

San Antonio Area
1

Public Works 
Director

City 
Manager

$53,736.00  $77,376.00  $57,987.00  8/8/2012

*Searched under job title "Assistant Public Works Director"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
1

Assistant Public 
Works Director

Public 
Works Dir.

$72,960.00  $110,952.00  $73,428.00  4/18/2013

Kyle 26,103
Alamo Region‐

San Antonio Area
1

Public Works 
Superintendent

Director of 
Public 
Works

$58,875.00  $75,222.00  $59,464.00  4/10/2013

Leads and participates in the work of crew performing equipment operations, manual labor and semi-skilled tasks in City 
Public Works projects. Education: High School/GED diploma, Experience: 3 years experience.

Provides administrative direction for several major components of the municipality. Administers policies and programs for 
the municipal engineering, building inspection, planning, and major public works activities of the city. Provides leadership 
to city management in establishing policy for municipal maintenance and improvements. Education: Bachelor&#39;s 
Degree; Experience: 5 years of progressive responsibilities, including supervision and project management.

Assists the Director of Public Works in the administration of all public works programs. Programs may include 
Engineering, Water Utilities, Sanitation, Streets, and Equipment Center (Garage) Divisions. Helps select, train and 
oversee staff. Education: Bachelor’s Degree; Experience: 3 years, including supervision.

Supervises the personnel and operation functions of the Animal Control Unit to insure enforcement and administration of 
City Animal Control ordinances and regulations. Education: High School/GED diploma; Experience: 4 years.
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*Searched under job title "Building Services Superintendant"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

San Marcos 52,927
Alamo Region‐

San Antonio Area
1

Facilities 
Operations 
Manager

Asst. 
Director of 
Community 
Services‐

Parks & Rec

$54,558.00  $83,096.00  $79,144.00  5/24/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
1

Facilities 
Maintenance 
Manager

Asst. City 
Manager

$47,106.00  $68,127.00  $67,789.00  5/1/2013

*Searched under job title "Field Supervisor"
Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

San Marcos 52,927
Alamo Region‐

San Antonio Area
1

Field 
Maintenance 
Supervisor

Water 
Distribution 
Manager

$44,886.00  $67,309.00  $56,971.00  5/2/2013

*Searched under job title "Heavy Equipment Operator"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
7

Heavy 
Equipment 
Operator

Superinten
dent

$27,516.00  $53,652.00  $38,592.00  4/18/2013

Kerrville 22,821
Alamo Region‐

San Antonio Area
5

Equipment 
Operator

$26,201.12  $36,668.46  $26,848.64  6/1/2012

New Braunfels 53,547
Alamo Region‐

San Antonio Area
3

Equipment 
Operator II

$28,925.00  $40,492.00  $34,423.33  5/4/2012

Pleasanton 10,200
Alamo Region‐

San Antonio Area
5

Heavy 
Equipment 
Operator

Dept. 
Superinten

dent
‐ ‐ $27,024.00  7/30/2011

San Marcos 52,927
Alamo Region‐

San Antonio Area
3

Street 
Equipment 
Operator I

Street Crew 
Leader

$28,933.00  $43,389.00  $34,382.00  5/2/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
3

Heavy 
Equipment 
Operator

Public 
Works 
Director

$28,617.00  $41,371.00  $29,247.00  5/1/2013

*Searched under job title "Light Equipment Operator"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
5

Equipment 
Operator

Public 
Works Crew 

Le
$24,492.00  $36,744.00  $27,480.00  5/13/2013

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
5

Light Equipment 
Operator

Superinten
dent

$24,960.00  $36,360.00  $30,384.00  4/18/2013

Pleasanton 10,200
Alamo Region‐

San Antonio Area
3

Light Equipment 
Operator

Dept. Head ‐ ‐ $29,340.00  7/30/2011

San Marcos 52,927
Alamo Region‐

San Antonio Area
3

Parks 
Maintenance 

Worker

 Crew 
Leader

$25,293.00  $34,216.00  $26,263.00  5/24/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
7

Light Equipment 
Operator

Public 
Works 
Director

$24,640.00  $35,622.00  $32,162.71  5/1/2013

Responsible for the safe and efficient operation of heavy construction equipment such as front-end loaders, bulldozers, 
graders or heavy trenching machines. Education: High School/GED diploma; License/Certificate: Class A Driver’s 
License; Experience: 2 years.

Responsible for the safe and efficient operation of light construction equipment that requires accurate performance of 
simple, routine and repetitive procedures for operation. Equipment may include tractors, mowers, and augers. Performs 
manual labor as necessary. Experience: 6 months.

Plans, assigns and directs the operation and work of personnel engaged in the maintenance, repair, renovation and 
construction of new or existing city facilities (including heat/air, plumbing and electrical systems) by private companies or 
city personnel. Supervises custodial staff. Education: High School/GED diploma; Experience: 5 years of progressive 
responsibilities, including supervision.

Oversees the work of crews engaged in a trade or utilities maintenance activity. Responsible for hiring, firing, training, and 
discipline of crew. Education: High School/GED diploma; Experience: 3 years, including supervision.
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*Searched under job title "Street Superintendant"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Boerne 10,354
Alamo Region‐

San Antonio Area
1

Street 
Superintendent

Public Wks 
Director

$50,354.00  $76,356.00  $50,356.00  4/23/2013

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
1

Street 
Superintendent

Dir of Public 
Works

$51,852.00  $75,468.00  $54,456.00  4/18/2013

Ingram 1,794
Alamo Region‐

San Antonio Area
1

Street 
Coordinator

CITY 
ADMINISTR

ATOR
‐ ‐ $26,500.00  10/17/2011

Kyle 26,103
Alamo Region‐

San Antonio Area
1 Streets Foreman

Public 
Works 

Superinten
dent

$41,462.00  $52,974.00  $45,608.00  4/10/2013

Pleasanton 10,200
Alamo Region‐

San Antonio Area
1

Street 
Superintendent

Public 
Works Dir

‐ ‐ $40,560.00  7/30/2011

San Marcos 52,927
Alamo Region‐

San Antonio Area
1

Street and 
Drainage 
Manager

Asst 
Director of 
Public 

Services‐
Transportati

$60,133.00  $90,210.00  $61,339.00  5/24/2013

*Searched under job title "Parks Superintendant"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Boerne 10,354
Alamo Region‐

San Antonio Area
1

Parks 
Superintendent

Parks & Rec 
Dir

$64,408.00  $97,742.00  $74,755.00  4/23/2013

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
1

Parks 
Superintendent

Dir of Parks 
& Recre

$36,744.00  $53,652.00  $36,744.00  4/18/2013

Kyle 26,103
Alamo Region‐

San Antonio Area
1

Parks/Facilities 
Manager

Director of 
Public 
Works

$37,692.00  $48,157.00  $48,399.00  4/10/2013

Pleasanton 10,200
Alamo Region‐

San Antonio Area
1

Parks 
Superintendent

Public 
Works Dir

‐ ‐ $51,996.00  7/30/2011

San Marcos 52,927
Alamo Region‐

San Antonio Area
1

Parks 
Operations 
Manager

Asst 
Director of 
Community 
Services

$60,133.00  $90,210.00  $66,851.00  5/24/2013

*Searched under job title "Maintenance Worker ‐ Parks"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Kerrville 22,821
Alamo Region‐

San Antonio Area
5 Groundskeeper $23,775.50  $33,281.33  $25,043.20  6/1/2012

Pleasanton 10,200
Alamo Region‐

San Antonio Area
3

Parks 
Maintenance

Parks 
Superinten

dent
‐ ‐ $20,148.00  7/30/2011

Provides overall administration and supervision for city&#39;s street maintenance and construction activities. 
Coordinates and supervises crews engaged in a variety of public works projects. Education: High School/GED diploma; 
training courses in street maintenance and construction, Experience: 5 years of progressive responsibilities, including 
supervision.

Directs and supervises maintenance and development activities on parks grounds, buildings, athletic facilities, and 
equipment. Education: Bachelor’s Degree; Experience: 3 years of progressive responsibilities, including supervision.

Performs semi-skilled duties in parks including equipment operation and maintenance and minor repair of buildings, 
parks, recreational, and other facilities. Education: High school diploma/GED; Experience: up to one year of experience 
related to maintenance and repair of municipal streets, utilities, parks, or equivalent.)
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*Searched under job title "Maintenance Worker ‐ Streets"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Pleasanton 10,200
Alamo Region‐

San Antonio Area
2

Street 
Maintenance

Street 
Superinten

dent
‐ ‐ $22,104.00  7/30/2011

San Marcos 52,927
Alamo Region‐

San Antonio Area
1

Drainage 
Maintenance 
Equipment 
Operator I

Drainage 
Maintenanc
e Crew 
Leader

$28,933.00  $43,389.00  $34,944.00  5/2/2013

Average of above positions = $47,706.26 

Performs typically semi-skilled work in the maintenance and repair of streets, drainage ways, traffic signs, and gravel 
roads. Specific duties may include performing heavy physical labor including lifting, carrying heavy objects, shoveling, 
raking, and pushing asphalt; clearing and cleaning roadsides, gutters, culverts, and other drainage facilities; and 
participating in the removal, repair, and replacement of storm drainage pipes. Education: High school diploma/GED; 
Experience: up to one year of experience with trucks, light equipment and general maintenance. May require Class A or B 
driver's license.)
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Dustin Blaschke
Animal Control Officer/Public Works Asst. *Searched under job title "Animal Control Officer"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Boerne 10,354
Alamo Region‐

San Antonio Area
1

Animal Control 
Officer

Assistant 
City 

Manager
$32,285.00  $48,957.00  $32,281.00  4/23/2013

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
1

Animal Control 
Officer

Police Chief $28,884.00  $42,048.00  $39,096.00  4/18/2013

New Braunfels 53,547
Alamo Region‐

San Antonio Area
3

Animal Control 
Officer

$28,995.00  $37,960.00  $30,990.00  5/4/2012

Pleasanton 10,200
Alamo Region‐

San Antonio Area
2

Animal Control 
Officer

Police Chief ‐ ‐ $29,448.00  7/30/2011

San Marcos 52,927
Alamo Region‐

San Antonio Area
3

Animal Control 
Officer

Animal 
Control 

Supervisor
$28,933.00  $43,389.00  $33,301.00  5/2/2013

Schertz 31,465
Alamo Region‐

San Antonio Area
3

Animal Control 
Officer

Animal 
Control

$28,333.00  $37,385.00  $28,053.00  9/24/2012

Seguin 26,394
Alamo Region‐

San Antonio Area
2

Animal Services 
Officer

Animal 
Control 

Supervisor
$33,219.00  $48,055.00  $33,219.00  5/1/2013

*Searched under job title "Heavy Equipment Operator"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
7

Heavy Eqpt. 
Operator

Superinten
dent

$27,516.00  $53,652.00  $38,592.00  4/18/2013

Kerrville 22,821
Alamo Region‐

San Antonio Area
5

Equipment 
Operator

$26,201.12  $36,668.46  $26,848.64  6/1/2012

New Braunfels 53,547
Alamo Region‐

San Antonio Area
3

Equipment 
Operator II

$28,925.00  $40,492.00  $34,423.33  5/4/2012

Pleasanton 10,200
Alamo Region‐

San Antonio Area
5

Heavy 
Equipment 
Operator

Dept. 
Superinten

dent
‐ ‐ $27,024.00  7/30/2011

San Marcos 52,927
Alamo Region‐

San Antonio Area
3

Street 
Equipment 
Operator I

Street Crew 
Leader

$28,933.00  $43,389.00  $34,382.00  5/2/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
3

Heavy Eqpt. 
Operator

Pbl Works 
Director

$28,617.00  $41,371.00  $29,247.00  5/1/2013

*Searched under job title "Light Equipment Operator"
Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
5

Equipment 
Operator

Public 
Works Crew 

$24,492.00  $36,744.00  $27,480.00  5/13/2013

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
5

Light Equipment 
Operator

Superinten
dent

$24,960.00  $36,360.00  $30,384.00  4/18/2013

Pleasanton 10,200
Alamo Region‐

San Antonio Area
3

Light Equipment 
Operator

Dept. Head ‐ ‐ $29,340.00  7/30/2011

San Marcos 52,927
Alamo Region‐

San Antonio Area
3

Parks 
Maintenance 

Worker

Parks Crew 
Leader

$25,293.00  $34,216.00  $26,263.00  5/24/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
7

Light Equipment 
Operator

Public 
Works Dir

$24,640.00  $35,622.00  $32,162.71  5/1/2013

Responsible for the safe and efficient operation of light construction equipment that requires accurate performance of 
simple, routine and repetitive procedures for operation. Equipment may include tractors, mowers, and augers. Performs 

Enforces animal and rabies control and licensing permit regulations within the municipality. Impounds, treats and 
disposes of stray animals. Responds to public complaints concerning dead, injured or stray animals. Education: High 
School/GED diploma; Experience: None.

Responsible for the safe and efficient operation of heavy construction equipment such as front-end loaders, bulldozers, 
graders or heavy trenching machines. Education: High School/GED diploma; License/Certificate: Class A Driver’s 
License; Experience: 2 years.
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*Searched under job title "Building Maintenance Technician"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Boerne 10,354
Alamo Region‐

San Antonio Area
1

Building 
Maintenance

Facility/Em
er Op Mgr

$35,637.00  $54,039.00  $35,630.00  4/23/2013

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
1

Building and 
Grounds 

Maintenance

Director of 
Parks and 
Recreation

$24,960.00  $36,360.00  $26,016.00  4/18/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
2

Building 
Maintenance 
Technician

Asst. 
Facilities 
Super

$27,225.00  $39,538.00  $32,733.00  5/1/2013

*Searched under job title "Laborer"
Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
13

Maintenance 
Worker

Public 
Works 
Super

$22,680.00  $34,020.00  $24,732.00  5/13/2013

Boerne 10,354
Alamo Region‐

San Antonio Area
32 Service Worker

Dept 
Supv/Crew 

Ldr
$25,498.00  $44,352.00  $32,285.00  4/23/2013

Elmendorf 1,488
Alamo Region‐

San Antonio Area
1

Maintenance 
Worker

City 
Administrat

or
‐ ‐ $30,160.00  4/30/2013

Bulverde 4,630
Alamo Region‐

San Antonio Area
1 Laborer ‐ ‐ $26,565.00  9/5/2012

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
16 Laborer

Superinten
dent

$24,960.00  $51,120.00  $29,124.00  4/18/2013

Kerrville 22,821
Alamo Region‐

San Antonio Area
6

Maintenance 
Worker

$23,774.00  $33,281.33  $25,341.33  6/1/2012

Seguin 26,394
Alamo Region‐

San Antonio Area
9 Service Worker

Maintenanc
e 

Supervisor
$23,441.00  $33,883.00  $25,399.11  5/1/2013

Shavano Park 3,035
Alamo Region‐

San Antonio Area
4

Public 
Works/Utility 
Serviceman

Public 
Works 

Supervisor
$21,288.00  $30,528.00  $25,860.00  8/8/2012

*Searched under job title "Maintenance Worker ‐ Parks"
Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Kerrville 22,821
Alamo Region‐

San Antonio Area
5 Groundskeeper $23,775.50  $33,281.33  $25,043.20  6/1/2012

Pleasanton 10,200 Alamo Region‐
San Antonio Area

3 Parks 
Maintenance

Parks 
Superinten

‐ ‐ $20,148.00  7/30/2011

*Searched under job title "Maintenance Worker ‐ Streets"
Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Pleasanton 10,200
Alamo Region‐

San Antonio Area
2

Street 
Maintenance

Street 
Superinten

dent
‐ ‐ $22,104.00  7/30/2011

San Marcos 52,927
Alamo Region‐

San Antonio Area
1

Drainage 
Maintenance 
Equipment 

Drainage 
Maintenanc
e Crew 

$28,933.00  $43,389.00  $34,944.00  5/2/2013

Average of above positions = $29,655.13 

Under immediate supervision, completes manual labor following basic routines in the construction, repair and 
maintenance of city services, facilities and grounds. Experience: 3 months.

Performs semi-skilled duties in parks including equipment operation and maintenance and minor repair of buildings, 
parks, recreational, and other facilities. Education: High school diploma/GED; Experience: up to one year of experience 

Performs typically semi-skilled work in the maintenance and repair of streets, drainage ways, traffic signs, and gravel 
roads. Specific duties may include performing heavy physical labor including lifting, carrying heavy objects, shoveling, 

Performs skilled and unskilled repairs and maintenance on public buildings involving HVAC, electrical, plumbing or 
carpentry. Operates, maintains and repairs a variety of mechanical tools and equipment such as power saws, power 
sanders, drills, air compressors, paint sprayers, sewer augers, and various hand tools required for carpentry, plumbing, 
and maintenance skills. Education: High School/GED diploma; Experience: 1 year.



Page | 85 

 
 
 
 
 

Judy Henckel
Court Clerk / HR Manager *Searched under job title "Personnel/Human Resources Director"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
1

Interim Human 
Resources 
Manager

City 
Manager

$52,882.00  $79,332.00  $35,006.00  5/16/2013

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
1

Human 
Resources 
Manager

City 
Manager

$47,040.00  $68,484.00  $60,000.00  4/18/2013

Kyle 26,103
Alamo Region‐

San Antonio Area
1

Director of 
Human 

Resources

City 
Manager

$79,125.00  $101,094.00  $86,247.00  4/10/2013

New Berlin 483
Alamo Region‐

San Antonio Area
1 HR/OD Director

Assistant 
City 

Manager
‐ ‐ $99,728.00  5/20/2013

San Marcos 52,927
Alamo Region‐

San Antonio Area
1

Director of 
Human 

Resources

Assistant 
City 

Manager
$93,288.00  $139,942.00  $109,658.00  5/3/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
1

Human Resource 
Director

City 
Manager

$77,560.00  $112,183.00  $106,725.00  5/1/2013

*Searched under job title "HR Benefits Specialist"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

San Marcos 52,927
Alamo Region‐

San Antonio Area
1

Benefits 
Manager

Assistant 
Director of 
Human 

Resources

$51,958.00  $77,938.00  $58,488.00  5/2/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
1

Payroll/BeNfit 
Coord.

Human 
Resources 
Director

$34,918.00  $50,513.00  $47,578.00  5/1/2013

*Searched under job title "HR Compensation Specialist"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Kyle 26,103
Alamo Region‐

San Antonio Area
1 HR Assistant

Director of 
Human 

Resources
$31,947.00  $40,818.00  $33,267.00  4/11/2013

*Searched under job title "HR Employment Specialist"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Seguin 26,394
Alamo Region‐

San Antonio Area
1

Recruitment 
Coordinator

Human 
Resources 
Director

$34,918.00  $50,513.00  $48,779.00  5/1/2013

*Searched under job title "Personnel Generalist ‐ Senior"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Kyle 26,103
Alamo Region‐

San Antonio Area
1 HR Generalist

Director of 
Human 

Resources
$33,272.00  $46,826.00  $41,100.00  4/10/2013

Directs and performs a variety of complex analysis and planning activities in support of personnel functions, including 
employment, benefits, wage and salary administration and Equal Employment Opportunity (EEO). Education: High 
School/GED diploma; Experience: 4 years.

Provides leadership and direction to the personnel practices of the municipality. Administers major programs in the areas 
of recruiting, compensation, benefits, payroll, employee records, performance reviews, employee relations and 
communications. Education: Bachelors Degree; Experience: 5 years of progressive responsibilities, including supervision 
and project management.

Researches, collects and analyzes data for benefit decision making purposes. Advises employees and management on 
the interpretation of benefit policies, programs and procedures. Assures that programs are carried out in accordance with 
established policies and procedures. Education: Bachelor’s Degree; Experience: 2 years. 

Researches, collects and analyzes data for compensation decision making purposes. Advises employees and 
management on the interpretation of compensation policies, programs and procedures. Assures that programs are 
carried out in accordance with established policies and procedures. Education: Bachelor’s Degree; Experience: 2 years.

Specialist in employee relations. Advises employees and management on the interpretation of city policies, Collects and 
evaluates information for employment decision making purposes. Advises applicants and management on the 
interpretation of employment policies, programs and procedures. Assures that programs are carried out in accordance 
with established policies and procedures. Education: Bachelor’s Degree; Experience: 2 years.
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*Searched under job title "Court Administrator/Court Director/Court Manager"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Kerrville 22,821
Alamo Region‐

San Antonio Area
1

Municipal Court 
Administrator

$46,895.42  $65,644.85  $52,208.00  6/1/2012

Kyle 26,103
Alamo Region‐

San Antonio Area
1

Court 
Administrator

Director of 
Finance

$41,751.00  $53,343.00  $47,224.00  4/10/2013

San Marcos 52,927
Alamo Region‐

San Antonio Area
1

Municipal Court 
Administrator/C

ourt Clerk

Municipal 
Court Judge

$60,133.00  $90,210.00  $82,763.00  5/2/2013

*Searched under job title "Court Clerk Senior"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

San Marcos 52,927
Alamo Region‐

San Antonio Area
1

Chief Deputy 
Court 

Clerk/Super

Municipal 
Court 
Admin

$31,886.00  $47,840.00  $44,486.00  5/2/2013

Average of above positions = $63,550.47 

Manage the non-judicial functions of the Municipal Court, including staffmg and direct supervision of nonjudicial court 
personnel. Statutes refer to position as The Clerk of the Court. Design and implement policies and procedures and 
administer the day to day operations of the court including budget and financial analysis. Make recommendations for 
purchases, capital items and additional court personnel. Maintain information technology resources and various 
automated court information and management systems. Research, compile, evaluate and analyze the court statistical 
data and required reports. Education: Bachelors Degree in a related field or experience equivalent; License/Certification: 
Level III Certified Municipal Court Clerk preferred; Experience: 5 years supervisory in a related field.

Responsible for assisting the court administrator/manager/director with the administration and operations of the Municipal 
Court. Work involves the supervision of some or all court support staff, and includes the exercise of judgment within 
established guidelines and policies. Participates in all phases of the courts clerical and legal activities as required. 
Assists in making recommendations for development and implementation of programs, policies and procedures to 
improve efficiency and increase productivity of court operations. Education: Associates degree in a related field or 
experience equivalent; License/Certification: Level II Court Clerk Certification preferred, Experience: 2 years supervisory 
in a related field.

Andrea Ybanez, Karen Coe
Deputy Court Clerk *Searched under job title "Court Clerk ‐ Deputy"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Kerrville 22,821
Alamo Region‐

San Antonio Area
2

Municipal Court 
Deputy Clerk

$27,477.00  $38,482.22  $27,476.80  6/1/2012

Kyle 26,103
Alamo Region‐

San Antonio Area
3

Municipal Court 
Clerk

Court 
Administrat

$27,816.00  $35,539.00  $28,624.00  4/11/2013

New Braunfels 53,547
Alamo Region‐

San Antonio Area
4

Deputy Court 
Clerk

$25,421.00  $34,393.00  $29,063.00  5/4/2012

San Marcos 52,927
Alamo Region‐

San Antonio Area
4

Deputy 
Municipal Court 

Municipal 
Court 

$27,560.00  $41,330.00  $34,674.00  5/2/2013

Schertz 31,465
Alamo Region‐

San Antonio Area
3

Court Clerk ‐ 
Deputy

Court $28,333.00  $37,385.00  $28,431.00  9/24/2012

$29,653.76 

Responsible for assisting with the daily operations of the municipal court requlflng a specialized knowledge of court 
operations and municipal court law while possessing strong organizational and basic accounting skills. Responsibilities 
may include but are not limited to: processing citations, collecting fines and fees, scheduling hearings, court dates, and 
trials, maintaining the warrant database, preparing court dockets, jury charges and summons, assisting with the 
preparation of complaints, appeals, case transfers, judgments, corresponding with defendants and attorneys, serving as 
courtroom clerk, data entry and reporting convictions to DPS. Education: High School DiplomaiGED; 
License/Certification: Level I Court Clerk Certification preferred; Experience: I year in related field.
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Felisha Novan
HR Administrative Assistant *Searched under job title "Administrative Assistant"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
1

Administrative 
Assistant

Accounting 
Supervisor, 
Fire Chief

$28,572.00  $42,852.00  $31,200.00  5/13/2013

Boerne 10,354
Alamo Region‐

San Antonio Area
2

Administrative 
Assistant II

Dept 
Supervisor

$35,637.00  $54,039.00  $38,376.00  4/23/2013

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
4

Administrative 
Assistant

Director $26,208.00  $56,388.00  $35,460.00  4/18/2013

Kerrville 22,821
Alamo Region‐

San Antonio Area
1

Administrative 
Assistant

$31,795.36  $44,797.16  $34,361.60  6/1/2012

New Braunfels 53,547
Alamo Region‐

San Antonio Area
6

Administrative 
Assistant

$31,929.00  $46,696.00  $36,106.17  5/4/2012

San Marcos 52,927
Alamo Region‐

San Antonio Area
3

Administrative 
Assistant, Sr.

$31,886.00  $47,840.00  $39,915.00  5/1/2013

Schertz 31,465
Alamo Region‐

San Antonio Area
2

Administrative 
Assistant

Clerical/Sec
retarial

$31,908.00  $42,102.00  $31,592.00  9/24/2012

Seguin 26,394
Alamo Region‐

San Antonio Area
3

Office 
Supervisor/Polic

e
Police Chief $33,219.00  $48,055.00  $43,373.00  5/1/2013

*Searched under job title "Court Clerk ‐ Deputy"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Kerrville 22,821
Alamo Region‐

San Antonio Area
2

Municipal Court 
Deputy Clerk

$27,477.00  $38,482.22  $27,476.80  6/1/2012

Kyle 26,103
Alamo Region‐

San Antonio Area
3

Municipal Court 
Clerk

Court 
Administrat

$27,816.00  $35,539.00  $28,624.00  4/11/2013

New Braunfels 53,547
Alamo Region‐

San Antonio Area
4

Deputy Court 
Clerk

$25,421.00  $34,393.00  $29,063.00  5/4/2012

San Marcos 52,927
Alamo Region‐

San Antonio Area
4

Deputy 
Municipal Court 

Municipal 
Court 

$27,560.00  $41,330.00  $34,674.00  5/2/2013

Schertz 31,465
Alamo Region‐

San Antonio Area
3

Court Clerk ‐ 
Deputy

Court $28,333.00  $37,385.00  $28,431.00  9/24/2012

*Searched under job title "Personnel Generalist ‐ Journeyman"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Shavano Park 3,035
Alamo Region‐
San Antonio Area 1

Finance/HR 
Clerk

Finance 
Director $26,484.00  $38,136.00  $31,366.44  8/8/2012

*Searched under job title "Secretary ‐ Entry Level"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

San Marcos 52,927
Alamo Region‐

San Antonio Area
2

Administrative 
Clerk

$24,981.00  $37,482.00  $31,200.00  5/24/2013

Performs a variety of activities in the support of Human Resource functions including employment, benefits, 
compensation and records. Advises employees and management on the interpretation of city policies, programs and 
procedures. Assures that programs are carried out in accordance with established policies and procedures. Education: 
High School/GED diploma; Experience: 2 years .

Performs basic secretarial functions. Composes and types routine correspondence; prepares and maintains records and 
documents required by the department or city; compiles and summarizes data for reports. Answers phones and directs 
calls and visitors. Education: High School/GED diploma; Experience: None; Typing: 35 wpm.

Provides administrative support to a major department for coordinating and performing administrative activities; 
preparation of reports and studies, collection and organizing information, analyzing administrative processes and 
procedures. Education: High School/GED diploma; Experience:4 years.

Responsible for assisting with the daily operations of the municipal court requlflng a specialized knowledge of court 
operations and municipal court law while possessing strong organizational and basic accounting skills. Responsibilities 
may include but are not limited to: processing citations, collecting fines and fees, scheduling hearings, court dates, and 
trials, maintaining the warrant database, preparing court dockets, jury charges and summons, assisting with the 
preparation of complaints, appeals, case transfers, judgments, corresponding with defendants and attorneys, serving as 
courtroom clerk, data entry and reporting convictions to DPS. Education: High School DiplomaiGED; 
License/Certification: Level I Court Clerk Certification preferred; Experience: I year in related field.
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*Searched under job title "Clerk ‐ Entry Level"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Bulverde 4,630
Alamo Region‐

San Antonio Area
3 Clerk ‐ ‐ $28,700.00  9/5/2012

Kyle 26,103
Alamo Region‐

San Antonio Area
1

Public Works 
Clerk

Director of 
Public 
Works

$28,149.00  $35,965.00  $29,063.00  4/11/2013

San Marcos 52,927
Alamo Region‐

San Antonio Area
2

Administrative 
Clerk

$24,981.00  $37,482.00  $31,200.00  5/2/2013

*Searched under job title "HR Benefits Specialist"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

San Marcos 52,927
Alamo Region‐

San Antonio Area
1

Benefits 
Manager

Ast Director 
of HR

$51,958.00  $77,938.00  $58,488.00  5/2/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
1

Payroll/BeNfit 
Coord.

HR Director $34,918.00  $50,513.00  $47,578.00  5/1/2013

*Searched under job title "HR Compensation Specialist"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Kyle 26,103
Alamo Region‐

San Antonio Area
1 HR Assistant

Director of 
HR

$31,947.00  $40,818.00  $33,267.00  4/11/2013

*Searched under job title "HR Employment Specialist"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Seguin 26,394
Alamo Region‐

San Antonio Area
1

Recruitment 
Coordinator

HR Director $34,918.00  $50,513.00  $48,779.00  5/1/2013

Average of above positions = $35,377.00 

Incumbent follows a few clearly detailed procedures in performing simple, repetitive tasks in the same sequence, such 
as: data entry; filing pre-coded documents in a chronological order; distributing materials; compiling routine reports; and 
greeting visitors. Little or no subject matter knowledge is required. Education: High School/GED diploma; Experience: 
None.

Researches, collects and analyzes data for benefit decision making purposes. Advises employees and management on 
the interpretation of benefit policies, programs and procedures. Assures that programs are carried out in accordance with 
established policies and procedures. Education: Bachelor’s Degree; Experience: 2 years. 

Researches, collects and analyzes data for compensation decision making purposes. Advises employees and 
management on the interpretation of compensation policies, programs and procedures. Assures that programs are 
carried out in accordance with established policies and procedures. Education: Bachelor’s Degree; Experience: 2 years.

Specialist in employee relations. Advises employees and management on the interpretation of city policies, Collects and 
evaluates information for employment decision making purposes. Advises applicants and management on the 
interpretation of employment policies, programs and procedures. Assures that programs are carried out in accordance 
with established policies and procedures. Education: Bachelor’s Degree; Experience: 2 years.
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Becky Rylant
Dispatch Supervisor *Searched under job title "911 Dispatch Supervisor"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
1

Communications 
Supervisor

Police Chief $41,976.00  $62,964.00  $39,972.00  5/13/2013

Boerne 10,354
Alamo Region‐

San Antonio Area
1

Communications 
Supervisor

Asst Chief 
of Police

$58,396.00  $88,549.00  $69,409.00  4/23/2013

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
1

Dispatcher 
Super

Director of 
Emergency 

$30,312.00  $44,184.00  $35,160.00  4/18/2013

Kyle 26,103
Alamo Region‐

San Antonio Area
1 Support Services 

Chief of 
Police

$40,929.00  $52,294.00  $53,821.00  4/10/2013

New Braunfels 53,547
Alamo Region‐

San Antonio Area
1

Supervisor 911 
Center

$37,027.00  $51,833.00  $42,226.00  5/4/2012

San Marcos 52,927
Alamo Region‐

San Antonio Area
3

Emergency 
Communications 
Operator, Sr.

 Emergency 
Communica
tions Mgr.

$38,771.00  $58,157.00  $50,086.00  5/1/2013

Schertz 31,465
Alamo Region‐

San Antonio Area
1

911 Dispatch 
Supervisor

Emergency 
Response

$43,803.00  $57,797.00  $53,924.00  9/24/2012

Seguin 26,394
Alamo Region‐

San Antonio Area
1

Telecommunicat
ions Supervisor

Deputy 
Police Chief

$56,774.00  $72,488.00  $57,346.00  5/1/2013

$50,243.00
Julie Shaw
Assistant Dispatch Supervisor *Searched under job title "911 Dispatch Supervisor"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
1

Communications 
Supervisor

Police Chief $41,976.00  $62,964.00  $39,972.00  5/13/2013

Boerne 10,354
Alamo Region‐

San Antonio Area
1

Communications 
Supervisor

Asst Chief 
of Police

$58,396.00  $88,549.00  $69,409.00  4/23/2013

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
1

Emergency 
Services 

Director of 
Emergency 

$30,312.00  $44,184.00  $35,160.00  4/18/2013

Kyle 26,103
Alamo Region‐

San Antonio Area
1

Support Services 
Manager

Chief of 
Police

$40,929.00  $52,294.00  $53,821.00  4/10/2013

New Braunfels 53,547
Alamo Region‐

San Antonio Area
1

Supervisor 911 
Center

$37,027.00  $51,833.00  $42,226.00  5/4/2012

San Marcos 52,927
Alamo Region‐

San Antonio Area
3

Emergency 
Communications 

Police 
Records and 

$38,771.00  $58,157.00  $50,086.00  5/1/2013

Schertz 31,465
Alamo Region‐

San Antonio Area
1

911 Dispatch 
Supervisor

Emergency 
Response

$43,803.00  $57,797.00  $53,924.00  9/24/2012

Seguin 26,394
Alamo Region‐

San Antonio Area
1

Telecommunicat
ions Supervisor

Deputy 
Police Chief

$56,774.00  $72,488.00  $57,346.00  5/1/2013

Manages personnel and resources for the successful operation of a 911-dispatch system (including multi-line 
telephones, E911 and/or computer-aided dispatch systems(CAD)). Interviews, selects, supervises, trains, and evaluates 
911 dispatchers (public safety communication operators). Education: High School/GED diploma; Experience: 2 years; 
Typing Skill: 40 wpm.

Manages personnel and resources for the successful operation of a 911-dispatch system (including multi-line 
telephones, E911 and/or computer-aided dispatch systems(CAD)). Interviews, selects, supervises, trains, and evaluates 
911 dispatchers (public safety communication operators). Education: High School/GED diploma; Experience: 2 years; 
Typing Skill: 40 wpm.
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*Searched under job title "911 Dispatcher"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
8 Dispatcher

Dispatch 
Supervisor

$26,448.00  $39,684.00  $33,684.00  5/13/2013

Boerne 10,354
Alamo Region‐

San Antonio Area
9 Dispatcher

Communica
tions 

$33,920.00  $514,735.00  $37,956.00  4/23/2013

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
3

Emergency 
Services 

Dispatch 
Supervisor

$30,312.00  $44,184.00  $27,804.00  4/18/2013

Kerrville 22,821
Alamo Region‐

San Antonio Area
10

Telecommunicat
ions Specialist

$30,255.10  $36,809.95  $32,034.08  6/1/2012

New Braunfels 53,547
Alamo Region‐

San Antonio Area
10

Emergency 
Dispatcher

$31,929.00  $44,696.00  $32,654.10  5/4/2012

Pleasanton 10,200
Alamo Region‐

San Antonio Area
5 Dispatcher Police Chief ‐ ‐ $25,944.00  7/30/2011

San Marcos 52,927
Alamo Region‐

San Antonio Area
17

Emergency 
Communications 

Emergency 
Communica

$31,886.00  $47,840.00  $38,209.00  5/1/2013

Schertz 31,465
Alamo Region‐

San Antonio Area
9 911 Dispatcher

Emergency 
Response

$28,333.00  $37,385.00  $30,125.00  9/24/2012

Seguin 26,394
Alamo Region‐

San Antonio Area
11

Telecommunicat
ions Operator

Telecommu
nications 
Supervisor

$34,151.00  $45,826.00  $36,071.36  5/1/2013

Average of above positions = $40,966.21 
Marcia Anthony, Cristina Lopez, Ashley Suarez, Erica Villasenor
Dispatcher *Searched under job title "911 Dispatcher"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
8 Dispatcher

Dispatch 
Supervisor

$26,448.00  $39,684.00  $33,684.00  5/13/2013

Boerne 10,354
Alamo Region‐

San Antonio Area
9 Dispatcher

Communica
tions 

$33,920.00  $514,735.00  $37,956.00  4/23/2013

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
3

Emergency 
Services 

Dispatch 
Supervisor

$30,312.00  $44,184.00  $27,804.00  4/18/2013

Kerrville 22,821
Alamo Region‐

San Antonio Area
10

Telecommunicat
ions Specialist

$30,255.10  $36,809.95  $32,034.08  6/1/2012

New Braunfels 53,547
Alamo Region‐

San Antonio Area
10

Emergency 
Dispatcher

$31,929.00  $44,696.00  $32,654.10  5/4/2012

Pleasanton 10,200
Alamo Region‐

San Antonio Area
5 Dispatcher Police Chief ‐ ‐ $25,944.00  7/30/2011

San Antonio 1,351,305
Alamo Region‐

San Antonio Area
21

Police 
Communications 

$32,260.00  $43,764.00  $38,490.05  2/24/2012

San Marcos 52,927
Alamo Region‐

San Antonio Area
17

Emergency 
Communications 

Emergency 
Communica

$31,886.00  $47,840.00  $38,209.00  5/1/2013

Schertz 31,465
Alamo Region‐

San Antonio Area
9 911 Dispatcher

Emergency 
Response

$28,333.00  $37,385.00  $30,125.00  9/24/2012

Seguin 26,394
Alamo Region‐

San Antonio Area
11

Telecommunicat
ions Operator

Telecommu
nications 

$34,151.00  $45,826.00  $36,071.36  5/1/2013

$33,297.16

Receives requests for police, fire, and emergency medical services via multi-line telephones, including E911 lines and 
computer-aided dispatch (CAD); dispatches public safety units; operates various telecommunications equipment; 
simultaneously attends to telephone and radio traffic while inputting and extracting data from computer systems. May 
prepare reports and maintain files. Education: High School/GED diploma; Experience: None; Typing Skill: 30 wpm.

Receives requests for police, fire, and emergency medical services via multi-line telephones, including E911 lines and 
computer-aided dispatch (CAD); dispatches public safety units; operates various telecommunications equipment; 
simultaneously attends to telephone and radio traffic while inputting and extracting data from computer systems. May 
prepare reports and maintain files. Education: High School/GED diploma; Experience: None; Typing Skill: 30 wpm.
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Frank Fontanes
Warrant Officer *Searched under job title "Warrant Officer"
Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

New Braunfels 53,547
Alamo Region‐

San Antonio Area
2 Warrant Officer $31,929.00  $44,696.00  $21,999.00  5/4/2012

San Marcos 52,927
Alamo Region‐

San Antonio Area
1 Deputy Marshal

Municipal 
Court 

$29,286.00  $39,624.00  $46,862.00  10/25/2011

*Searched under job title "City Marshall"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Kerrville 22,821
Alamo Region‐

San Antonio Area
1 City Marshal $36,777.72  $51,484.44  $39,603.20  6/1/2012

San Marcos 52,927
Alamo Region‐

San Antonio Area
1 Deputy Marshal $38,771.00  $58,157.00  $48,984.00  5/2/2013

Schertz 31,465
Alamo Region‐

San Antonio Area
1 City Marshal Court $70,454.00  $92,962.00  $75,506.00  9/24/2012

*Searched under job title "Police Private"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
11 Police Officer Sergeant $38,868.00  $58,308.00  $36,228.00  5/13/2013

Boerne 10,354
Alamo Region‐

San Antonio Area
13 Police Officer

Police 
Sergeant

$43,420.00  $65,841.00  $47,237.00  4/23/2013

Bulverde 4,630
Alamo Region‐

San Antonio Area
9 Police Officer ‐ ‐ $40,971.00  9/5/2012

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
18 Patrol Officer

Police 
Sergeant

$42,660.00  $62,100.00  $47,268.00  4/18/2013

Kerrville 22,821
Alamo Region‐

San Antonio Area
18 Patrol Officer $38,081.44  $41,188.88  $39,279.64  6/1/2012

New Braunfels 53,547
Alamo Region‐

San Antonio Area
60 Police Officer $45,081.00  $52,504.00  $49,827.65  5/4/2012

Pleasanton 10,200
Alamo Region‐

San Antonio Area
9 Patrol Officer

Asst Police 
Chief

‐ ‐ $34,308.00  7/30/2011

San Marcos 52,927
Alamo Region‐

San Antonio Area
58 Police Officer

Police 
Sergeant

$45,789.00  $61,380.00  $59,550.00  5/3/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
27 Police Officer

Police 
Sergeant

$41,691.00  $55,938.00  $46,856.07  5/1/2013

Shavano Park 3,035
Alamo Region‐

San Antonio Area
5 Police Officer Police Chief $33,504.00  $48,240.00  $35,400.00  8/8/2012

Average of above positions = $44,658.64 

Serves warrants and writs out of Municipal Court and performs duties as bailiff during court sessions. Possesses 
thorough knowledge of the principles and laws of arrest, the Texas Penal Code and the Code of Criminal Procedure. 
Education: Associate’s Degree; License/Certification: TECLOSE Certification; Experience: 6 years.

Entry-level crime prevention and law enforcement responsibilities for the conduct of routine patrols, preliminary 
investigations, and traffic control duties in a designated area during an assigned shift. Education: High School/GED 
diploma, License/Certification: TCLEOSE certification; Experience: 1 year.

Acts as officer of the court by processing and serving legal papers, and acting as bailiff during court proceedings. 
Education: High School/GED diploma; Experience: 1 year.
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Tiffany Cruz
Executive Secretary *Searched under job title "Executive Secretary"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

San Marcos 52,927
Alamo Region‐

San Antonio Area
5

Administrative 
Coordinator

$36,920.00  $55,390.00  $48,485.00  5/2/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
2

Main Street 
Assistant

Main Street 
Director

$30,081.00  $43,487.00  $43,055.00  5/1/2013

*Searched under job title "Clerk‐Senior Level"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
1

Customer 
Service 

Representative

Accounting 
Supervisor

$26,448.00  $39,684.00  $38,880.00  5/13/2013

Elmendorf 1,488
Alamo Region‐

San Antonio Area
1

Water Clerk / 
City Clerk

City 
Administrat

or
‐ ‐ $31,720.00  4/30/2013

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
2 Coordinators Directors $31,824.00  $56,388.00  $38,952.00  4/18/2013

Pleasanton 10,200
Alamo Region‐

San Antonio Area
5

Various‐4 at City 
Hall, 1 PD Clerk

Dept. head ‐ ‐ $27,624.00  7/30/2011

San Marcos 52,927
Alamo Region‐

San Antonio Area
2

Administrative 
Assistant, Senior

$31,886.00  $47,840.00  $39,915.50  5/2/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
1

Permit 
Technician

Asst. 
Planning 
Director

$25,900.00  $37,444.00  $28,904.00  5/1/2013

*Searched under job title "Police Records Manager"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

San Marcos 52,927
Alamo Region‐

San Antonio Area
1

Police Records 
and Emergency 
Comm Mgr.

Assistant 
Chief of 
Police

$51,958.00  $77,938.00  $75,545.00  5/3/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
1

Senior Records 
Clerk

Police 
Lieutenant

$30,081.00  $43,487.00  $42,628.00  5/1/2013

Shavano Park 3,035
Alamo Region‐

San Antonio Area
1 Police Secretary Police Chief $26,484.00  $38,136.00  $33,267.48  8/8/2012

Average of above positions = $40,816.00 

Advanced secretarial work in support of a Department Director. Compose, prepare and review a variety of 
memorandums, correspondence, reports, affidavits, statements, public notices and documents. Handle confidential 
information. Participate in annual department budget preparation and administration including assistance with monitoring 
and controlling expenditures. May monitor and coordinate the work of clerical staff. Education: High School/GED diploma; 
Experience: 4 years.

Incumbent performs a variety of complicated tasks. Some subject matter knowledge and independent judgment and 
initiative is applied to complete assignments consisting of numerous steps that vary in nature and sequence. Selects 
from alternative methods and refers recommendations to supervisor. May direct and lead the work of others. Education: 
High School/GED diploma; Experience: 4 years.

Plan, direct, coordinate and control computer system software/hardware in the Records Section of the Police 
Department. Supervises Police Records supervisors and Data Entry clerks. Education: High School/GED diploma; 
Experience: 3 years, including supervision.
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Rob Hunley
Police Chief *Searched under job title "Police Chief"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
1 Police Chief

City 
Manager

$61,681.00  $92,522.00  $81,318.00  5/13/2013

Boerne 10,354
Alamo Region‐

San Antonio Area
1 Police Chief

City 
Manager

$95,689.00  $145,099.00  $108,264.00  4/23/2013

Elmendorf 1,488
Alamo Region‐

San Antonio Area
1 Police Chief

City 
Administrat

‐ ‐ $41,600.00  4/30/2013

Bulverde 4,630
Alamo Region‐

San Antonio Area
1 Police Chief ‐ ‐ $69,683.00  9/5/2012

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
1 Police Chief

City 
Manager

$88,668.00  $134,928.00  $108,012.00  4/18/2013

Ingram 1,794
Alamo Region‐

San Antonio Area
1 Marshal ‐ ‐ $47,476.00  10/17/2011

Kerrville 22,821
Alamo Region‐

San Antonio Area
1 Police Chief $76,265.16  $110,573.50  $97,697.60  6/1/2012

Kyle 26,103
Alamo Region‐

San Antonio Area
1 Chief of Police

Assistant 
City 

$90,243.00  $115,299.00  $93,150.00  4/10/2013

Nixon 2,246
Alamo Region‐

San Antonio Area
1 Police Chief

City 
Manager

‐ ‐ $125,664.00  5/20/2013

Pleasanton 10,200
Alamo Region‐

San Antonio Area
1 Police Chief

City 
Manager

‐ ‐ $72,780.00  7/30/2011

San Marcos 52,927
Alamo Region‐

San Antonio Area
1 Police Chief

City 
Manager

$97,968.00  $146,952.00  $124,592.00  5/3/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
1 Police Chief

City 
Manager

$81,527.00  $117,920.00  $112,183.00  5/1/2013

Shavano Park 3,035
Alamo Region‐

San Antonio Area
1 Police Chief

City 
Manager

$58,932.00  $84,864.00  $59,875.20  8/8/2012

$87,868.83

  Top-level responsibility for planning, directing and controlling all police department activities within the city. Provides 
overall direction for police department staff. Establishes departmental policies, procedures and regulations. Education: 
Bachelor&#39;s Degree; License/Certification: Intermediate Peace Officer License, TCLEOSE certification; Experience: 
8 years of progressive responsibilities, including supervision. 
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Elliot Rodriguez, Anthony Burgess
Police Lieutenant  *Searched under job title "Police Lieutenant"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
2

Administrative 
Police 

Lieutenant
Police Chief $57,112.00  $85,668.00  $64,000.00  5/13/2013

Boerne 10,354
Alamo Region‐

San Antonio Area
1

Police 
Lieutenant

Chief of 
Police

$74,752.00  $113,361.00  $78,503.00  4/23/2013

Bulverde 4,630
Alamo Region‐

San Antonio Area
1

Police 
Lieutenant

‐ ‐ $54,014.00  9/5/2012

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
3

Police 
Lieutenant

Police Chief $57,168.00  $83,268.00  $80,544.00  4/18/2013

Ingram 1,794
Alamo Region‐

San Antonio Area
3 Deputy Marshal Marshal ‐ ‐ $35,456.00  10/17/2011

Kerrville 22,821
Alamo Region‐

San Antonio Area
2 Lieutenant $57,622.70  $59,927.61  $58,775.21  6/1/2012

New Braunfels 53,547
Alamo Region‐

San Antonio Area
5

Police 
Lieutenant

$70,680.00  $74,548.00  $71,453.60  5/4/2012

Pleasanton 10,200
Alamo Region‐

San Antonio Area
1

Police 
Lieutenant

Asst. Police 
Chf

‐ ‐ $54,372.00  7/30/2011

Seguin 26,394
Alamo Region‐

San Antonio Area
3 Lieutenant/CID

Deputy 
Chief

$59,678.00  $76,211.00  $67,039.00  5/1/2013

*Searched under job title "Police Captain"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Kerrville 22,821
Alamo Region‐

San Antonio Area
2 Police Captain $59,810.24  $86,710.64  $78,436.80  6/1/2012

Pleasanton 10,200
Alamo Region‐

San Antonio Area
1 Captain Police Cheif ‐ ‐ $59,568.00  7/30/2011

San Marcos 52,927
Alamo Region‐

San Antonio Area
3

Police 
Commander

‐ ‐ $81,456.00  5/3/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
1 Police Captain

Deputy 
Chief

$64,635.00  $82,539.00  $75,462.00  5/1/2013

*Searched under job title "Police Deputy Chief"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

San Marcos 52,927
Alamo Region‐

San Antonio Area
2

Assistant Chief 
of Police

Chief of 
Police

‐ ‐ $95,701.00  5/3/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
1 Deputy Chief Police Chief $66,782.00  $96,593.00  $91,894.00  5/1/2013

Average of above positions = $69,778.31 

Provides supervision to a major police activity, such as Patrol, Detective of Juveniles, during an assigned shift. Advises 
and instructs subordinate officers in the methods to be followed. Education: Requires High School/GED diploma; 
License/Certification: Intermediate Peace Officer License, TCLEOSE certification; Experience: 4 years.

Provides senior level supervision and administration of a major department of the police department, such as: Special 
Services, Patrol or Inspection. Organizes, plans, supervises, coordinates activities and prepares budgets for assigned 
department. Education: School/GED diploma; License/Certification: Intermediate Peace Officer License, TCLEOSE 
certification; Experience: 6 years of progressive responsibilities, including supervision.

Manages multiple departments. Organizes, plans, supervises, coordinates activities and prepares budgets. 
Recommends disciplinary actions, analyzes police problems and formulates solutions. Education: High School/GED 
diploma; Certification: Intermediate Peace Officer License, TCLEOSE Certification; Experience: 7 years of progressive 
responsibilities, including supervision.
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Kevin Bryan, Donnie Palacios, James Ridgeway, Chuck Fleckenstein
Police Sergeant *Searched under job title "Police Sergeant"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
4 Police Sergeant Police Lt. $48,960.00  $73,452.00  $53,616.00  5/13/2013

Boerne 10,354
Alamo Region‐

San Antonio Area
4 Police Sergeant

Asst Chief 
of Police

$58,396.00  $88,549.00  $68,308.00  4/23/2013

Elmendorf 1,488
Alamo Region‐

San Antonio Area
2 Police Officer Police Chief ‐ ‐ $31,200.00  4/30/2013

Bulverde 4,630
Alamo Region‐

San Antonio Area
2 Police Sergeant ‐ ‐ $47,860.50  9/5/2012

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
5 Police Sergeant

Police 
Lieutenant

$51,852.00  $75,468.00  $56,064.00  4/18/2013

Kerrville 22,821
Alamo Region‐

San Antonio Area
7 Sergeant $49,254.00  $51,226.37  $50,383.54  6/1/2012

New Braunfels 53,547
Alamo Region‐

San Antonio Area
11 Police Sergeant $62,388.00  $67,842.00  $63,592.45  5/4/2012

Pleasanton 10,200
Alamo Region‐

San Antonio Area
5 Police Sergeant

Asst Police 
Chief

‐ ‐ $42,984.00  7/30/2011

San Marcos 52,927
Alamo Region‐

San Antonio Area
12 Police Sergeant

Police 
Commander

‐ ‐ $72,728.00  5/3/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
6 Sergeant‐Patrol

Police 
Sergeant

$56,774.00  $72,488.00  $61,709.00  5/1/2013

Shavano Park 3,035
Alamo Region‐

San Antonio Area
4 Police Sergeant Police Chief $38,592.00  $55,572.00  $39,456.00  8/8/2012

$53,445.59

Gregory Gonzales
Police Detective *Searched under job title "Police Investigator"
Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
2 Police Corporal

Admin. 
Lieutenant

$45,336.00  $68,004.00  $52,500.00  5/13/2013

Boerne 10,354
Alamo Region‐

San Antonio Area
3 Police Detective

Chief of 
Police

$43,420.00  $65,841.00  $59,550.00  4/23/2013

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
2 Police Detective Police Chief $44,808.00  $75,468.00  $59,256.00  4/18/2013

Ingram 1,794
Alamo Region‐

San Antonio Area
1 Investigator Marshal ‐ ‐ $38,546.00  10/17/2011

Pleasanton 10,200
Alamo Region‐

San Antonio Area
1

Police 
Investigator

Police 
Lieutenant

‐ ‐ $48,144.00  7/30/2011

Schertz 31,465
Alamo Region‐

San Antonio Area
2

Police 
Investigator

Police $40,467.00  $53,395.00  $42,527.00  9/24/2012

Seguin 26,394
Alamo Region‐

San Antonio Area
7 Detective

Detective‐
Sergeant

$43,775.00  $58,735.00  $50,250.57  5/1/2013

$50,110.51

Provides technical assistance and supervision to a small number of assigned police officers. Journeyman level 
responsibility for providing leadership and participating in work of assigned officers engaged in general patrol or 
specialized police work during an assigned shift. Education: High School/GED diploma; License/Certification: 
Intermediate Peace Officer License, TCLEOSE certification ; Experience: 2 years.

Investigates criminal offenses, securing sufficient evidence to file cases and effect arrests. Education: High School/GED 
diploma; License/Certification: Intermediate Peace Officer License, TCLEOSE certification. Experience: 2 years.
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Robert Higgins, Steven Ortiz, Joseph Sparacello
Police Corporal *Searched under job title "Police Sergeant"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
4 Police Sergeant Police Lt. $48,960.00  $73,452.00  $53,616.00  5/13/2013

Boerne 10,354
Alamo Region‐

San Antonio Area
4 Police Sergeant

Asst Chief 
of Police

$58,396.00  $88,549.00  $68,308.00  4/23/2013

Elmendorf 1,488
Alamo Region‐

San Antonio Area
2 Police Officer Police Chief ‐ ‐ $31,200.00  4/30/2013

Bulverde 4,630
Alamo Region‐

San Antonio Area
2 Police Sergeant ‐ ‐ $47,860.50  9/5/2012

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
5 Police Sergeant

Police 
Lieutenant

$51,852.00  $75,468.00  $56,064.00  4/18/2013

Kerrville 22,821
Alamo Region‐

San Antonio Area
7 Sergeant $49,254.00  $51,226.37  $50,383.54  6/1/2012

New Braunfels 53,547
Alamo Region‐

San Antonio Area
11 Police Sergeant $62,388.00  $67,842.00  $63,592.45  5/4/2012

Pleasanton 10,200
Alamo Region‐

San Antonio Area
5 Police Sergeant

Asst Police 
Chief

‐ ‐ $42,984.00  7/30/2011

San Marcos 52,927
Alamo Region‐

San Antonio Area
12 Police Sergeant

Police 
Commander

‐ ‐ $72,728.00  5/3/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
6 Sergeant‐Patrol

Police 
Sergeant

$56,774.00  $72,488.00  $61,709.00  5/1/2013

Shavano Park 3,035
Alamo Region‐

San Antonio Area
4 Police Sergeant Police Chief $38,592.00  $55,572.00  $39,456.00  8/8/2012

*Searched under job title "Police Private"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
11 Police Officer Sergeant $38,868.00  $58,308.00  $36,228.00  5/13/2013

Boerne 10,354
Alamo Region‐

San Antonio Area
13 Police Officer

Police 
Sergeant

$43,420.00  $65,841.00  $47,237.00  4/23/2013

Bulverde 4,630
Alamo Region‐

San Antonio Area
9 Police Officer ‐ ‐ $40,971.00  9/5/2012

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
18 Patrol Officer

Police 
Sergeant

$42,660.00  $62,100.00  $47,268.00  4/18/2013

Kerrville 22,821
Alamo Region‐

San Antonio Area
18 Patrol Officer $38,081.44  $41,188.88  $39,279.64  6/1/2012

New Braunfels 53,547
Alamo Region‐

San Antonio Area
60 Police Officer $45,081.00  $52,504.00  $49,827.65  5/4/2012

Pleasanton 10,200
Alamo Region‐

San Antonio Area
9 Patrol Officer

Asst Police 
Chief

‐ ‐ $34,308.00  7/30/2011

San Marcos 52,927
Alamo Region‐

San Antonio Area
58 Police Officer

Police 
Sergeant

$45,789.00  $61,380.00  $59,550.00  5/3/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
27 Police Officer

Police 
Sergeant

$41,691.00  $55,938.00  $46,856.07  5/1/2013

Shavano Park 3,035
Alamo Region‐

San Antonio Area
5 Police Officer Police Chief $33,504.00  $48,240.00  $35,400.00  8/8/2012

Average of above positions = $48,801.28 

Provides technical assistance and supervision to a small number of assigned police officers. Journeyman level 
responsibility for providing leadership and participating in work of assigned officers engaged in general patrol or 
specialized police work during an assigned shift. Education: High School/GED diploma; License/Certification: 
Intermediate Peace Officer License, TCLEOSE certification ; Experience: 2 years.

Entry-level crime prevention and law enforcement responsibilities for the conduct of routine patrols, preliminary 
investigations, and traffic control duties in a designated area during an assigned shift. Education: High School/GED 
diploma, License/Certification: TCLEOSE certification; Experience: 1 year.
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Patrol Officer *Searched under job title "Police Private"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
11 Police Officer Sergeant $38,868.00  $58,308.00  $36,228.00  5/13/2013

Boerne 10,354
Alamo Region‐

San Antonio Area
13 Police Officer

Police 
Sergeant

$43,420.00  $65,841.00  $47,237.00  4/23/2013

Bulverde 4,630
Alamo Region‐

San Antonio Area
9 Police Officer ‐ ‐ $40,971.00  9/5/2012

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
18 Patrol Officer

Police 
Sergeant

$42,660.00  $62,100.00  $47,268.00  4/18/2013

Kerrville 22,821
Alamo Region‐

San Antonio Area
18 Patrol Officer $38,081.44  $41,188.88  $39,279.64  6/1/2012

New Braunfels 53,547
Alamo Region‐

San Antonio Area
60 Police Officer $45,081.00  $52,504.00  $49,827.65  5/4/2012

Pleasanton 10,200
Alamo Region‐

San Antonio Area
9 Patrol Officer

Asst Police 
Chief

‐ ‐ $34,308.00  7/30/2011

San Marcos 52,927
Alamo Region‐

San Antonio Area
58 Police Officer

Police 
Sergeant

$45,789.00  $61,380.00  $59,550.00  5/3/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
27 Police Officer

Police 
Sergeant

$41,691.00  $55,938.00  $46,856.07  5/1/2013

Shavano Park 3,035
Alamo Region‐

San Antonio Area
5 Police Officer Police Chief $33,504.00  $48,240.00  $35,400.00  8/8/2012

$43,692.54

Walton Daugherty
Fire Chief *Searched under job title "Fire Chief"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
1 Fire Chief

City 
Manager

$61,681.00  $92,522.00  $81,317.00  5/13/2013

New Braunfels 53,547
Alamo Region‐

San Antonio Area
1 Fire Chief $67,500.00  $136,500.00  $96,600.00  5/4/2012

San Marcos 52,927
Alamo Region‐

San Antonio Area
1 Fire Chief

City 
Manager

$97,968.00  $146,952.00  $122,033.00  5/2/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
1 Fire Chief

City 
Manager

$81,527.00  $117,920.00  $108,867.00  5/1/2013

Shavano Park 3,035
Alamo Region‐

San Antonio Area
1 Fire Chief

City 
Manager

$58,932.00  $84,864.00  $71,339.64  8/8/2012

Average of above positions = $96,031.33 

Christopher Holt, Steven Marlette, Duane McGuire, Jeremy Miner, Eric Noble, Jeremy Perez, Robert Trevino, 
Miles Wolfington, Rodolfo Zapata

Entry-level crime prevention and law enforcement responsibilities for the conduct of routine patrols, preliminary 
investigations, and traffic control duties in a designated area during an assigned shift. Education: High School/GED 
diploma, License/Certification: TCLEOSE certification; Experience: 1 year.

Supervises the planning, operation and administration of fire fighting, emergency medical services, fire inspections, loss 
prevention, life safety, and fire service activities in the city. Provides overall direction for a staff of firefighters, technicians, 
and administrative employees. Establishes policies, procedures and regulations. Develops annual budget and controls 
expenditures. Education: High School/GED diploma; Experience: 8 years of progressive responsibilities, including 
supervision and project management.
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Unfilled Position
Fire Dept. Administrative Assistant *Searched under job title "Administrative Assistant"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
1

Administrative 
Assistant

Accounting 
Supervisor, 
Fire Chief

$28,572.00  $42,852.00  $31,200.00  5/13/2013

Boerne 10,354
Alamo Region‐

San Antonio Area
2

Administrative 
Assistant II

Dept 
Supervisor

$35,637.00  $54,039.00  $38,376.00  4/23/2013

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
4

Administrative 
Assistant

Director $26,208.00  $56,388.00  $35,460.00  4/18/2013

Kerrville 22,821
Alamo Region‐

San Antonio Area
1

Administrative 
Assistant

$31,795.36  $44,797.16  $34,361.60  6/1/2012

New Braunfels 53,547
Alamo Region‐

San Antonio Area
6

Administrative 
Assistant

$31,929.00  $46,696.00  $36,106.17  5/4/2012

San Marcos 52,927
Alamo Region‐

San Antonio Area
3

Administrative 
Assistant, Sr.

$31,886.00  $47,840.00  $39,915.00  5/1/2013

Schertz 31,465
Alamo Region‐

San Antonio Area
2

Administrative 
Assistant

Clerical/Sec
retarial

$31,908.00  $42,102.00  $31,592.00  9/24/2012

Seguin 26,394
Alamo Region‐

San Antonio Area
3

Office 
Supervisor/Polic

Police Chief $33,219.00  $48,055.00  $43,373.00  5/1/2013

*Searched under job title "Executive Secretary"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

San Marcos 52,927
Alamo Region‐

San Antonio Area
5

Administrative 
Coordinator

$36,920.00  $55,390.00  $48,485.00  5/2/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
2

Main Street 
Assistant

Main Street 
Director

$30,081.00  $43,487.00  $43,055.00  5/1/2013

*Searched under job title "Clerk‐Senior Level"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
1

Customer 
Service 

Accounting 
Supervisor

$26,448.00  $39,684.00  $38,880.00  5/13/2013

Elmendorf 1,488
Alamo Region‐

San Antonio Area
1

Water Clerk / 
City Clerk

City 
Administrat

‐ ‐ $31,720.00  4/30/2013

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
2 Coordinators Directors $31,824.00  $56,388.00  $38,952.00  4/18/2013

Pleasanton 10,200
Alamo Region‐

San Antonio Area
5

Various‐4 at City 
Hall, 1 PD Clerk

Dept. head ‐ ‐ $27,624.00  7/30/2011

San Marcos 52,927
Alamo Region‐

San Antonio Area
2

Administrative 
Assistant, Senior

$31,886.00  $47,840.00  $39,915.50  5/2/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
1

Permit 
Technician

Asst. 
Planning 

$25,900.00  $37,444.00  $28,904.00  5/1/2013

Provides administrative support to a major department for coordinating and performing administrative activities; 
preparation of reports and studies, collection and organizing information, analyzing administrative processes and 
procedures. Education: High School/GED diploma; Experience:4 years.

Advanced secretarial work in support of a Department Director. Compose, prepare and review a variety of 
memorandums, correspondence, reports, affidavits, statements, public notices and documents. Handle confidential 
information. Participate in annual department budget preparation and administration including assistance with monitoring 
and controlling expenditures. May monitor and coordinate the work of clerical staff. Education: High School/GED diploma; 
Experience: 4 years.

Incumbent performs a variety of complicated tasks. Some subject matter knowledge and independent judgment and 
initiative is applied to complete assignments consisting of numerous steps that vary in nature and sequence. Selects 
from alternative methods and refers recommendations to supervisor. May direct and lead the work of others. Education: 
High School/GED diploma; Experience: 4 years.
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*Searched under job title "Secretary ‐ Journeyman Level"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Boerne 10,354
Alamo Region‐

San Antonio Area
1

Administrative 
Clerk II

Asst. City 
Manager

$35,637.00  $54,039.00  $38,376.00  4/23/2013

Kyle 26,103
Alamo Region‐

San Antonio Area
1

Public Works 
Secretary

Director of 
P.W.

$33,903.00  $43,317.00  $38,128.00  4/11/2013

San Marcos 52,927
Alamo Region‐

San Antonio Area
10

Administrative 
Assistant

$30,368.00  $45,573.00  $38,938.00  5/24/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
4

Administrative 
Technician

Office 
Supervisor

$27,225.00  $39,358.00  $31,829.00  5/1/2013

Shavano Park 3,035
Alamo Region‐

San Antonio Area
1

P.W. / Utility 
Office Manager

P.W. 
Director

$30,300.00  $43,632.00  $37,340.16  8/8/2012

Average of above positions = $36,787.16 
Richard Wall
Senior Fire Captain *Searched under job title "Assistant Fire Chief"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
2

Assistant Fire 
Chief

Fire Chief $57,112.00  $85,668.00  $65,281.00  5/13/2013

San Marcos 52,927
Alamo Region‐

San Antonio Area
2

Assistant Fire 
Chief

Fire Chief $92,939.00  $98,599.00  $98,599.00  5/2/2013

Schertz 31,465
Alamo Region‐

San Antonio Area
1

Assistant Fire 
Chief

Fire $70,454.00  $92,962.00  $72,574.00  9/24/2012

*Searched under job title "Emergency Management Director"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
1

Emergency  
Director

City 
Manager

$63,036.00  $91,776.00  $75,048.00  4/18/2013

San Marcos 52,927
Alamo Region‐

San Antonio Area
1 Fire Marshal

Director of 
Devel

$66,310.00  $99,466.00  $96,470.00  5/2/2013

*Searched under job title "Fire Captain"

Brief Job 
Description:

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
3 Fire Captain

Assistant 
Fire Chief

$45,336.00  $68,004.00  $48,384.00  5/13/2013

New Braunfels 53,547
Alamo Region‐

San Antonio Area
3 Fire Captain $63,698.00  $69,267.00  $64,881.67  5/4/2012

San Marcos 52,927
Alamo Region‐

San Antonio Area
17 Fire Captain

Fire 
Battalion 
Chief

$67,390.00  $75,848.00  $72,418.00  5/2/2013

Shavano Park 3,035
Alamo Region‐

San Antonio Area
3

Fire 
Captiain/Parame

dic
Fire Chief $43,200.00  $59,916.00  $51,840.00  8/8/2012

Performs clerical work and minor administrative and business duties to relieve officials of administrative details. 
Compiles and summarizes data for reports. Schedules appointments and makes reservations. Performs duties using 
some independent judgment. Education: High School/GED diploma; Experience: 2 years.

Supervises and coordinates activities of firefighters within assigned area, and directs fire fighting and rescue activities. 
Ensures proper maintenance of equipment and facilities. Participates in the development and administration of the 
budget; forecast funds needed for staffing, equipment, materials and supplies; monitor and approve expenditures for 
assigned area of responsibility. Education: High School/GED diploma; License/Certification: Advanced Firefighter 
Certification; Experience: 6 years.

Supervises and directs operations for all stations, personnel, and equipment of the municipality&#39;s fire department. 
Provides direction and supervision for a staff of firefighters, technicians and administrative employees. Education: High 
School/GED diploma; License/Certification: Advanced Firefighter Certification; Experience: 7 years of progressive 
responsibilities, including supervision.

Coordinates and manages the emergency preparedness program. Updates and maintains the emergency preparedness 
and response Master Emergency Operations Plan (MEOP). Ensures the establishment and maintenance of an 
Emergency Operations Center (EOC), including operational readiness of weather radar monitoring capability. Education: 
Bachelor’s Degree; Experience: 3 years of progressive responsibilities, including supervision.



Page | 100 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

*Searched under job title "Fire Training Officer"
Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
1

Fire Training 
Officer‐Division 

Chief
Fire Chief $45,348.00  $68,016.00  $51,852.00  5/13/2013

Average of above positions = $69,734.77 

Norman Haynes
Fire Captain assigned to Fire Marshal's Office *Searched under job title "Fire Marshal"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Boerne 10,354
Alamo Region‐

San Antonio Area
1 Fire Marshal

City 
Manager

$71,150.00  $93,032.00  $72,889.00  4/23/2013

Bulverde 4,630
Alamo Region‐

San Antonio Area
1 Fire Marshal ‐ ‐ $52,574.00  9/5/2012

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
1 Fire Marshal

City 
Manager

$51,852.00  $75,468.00  $48,180.00  4/18/2013

San Marcos 52,927
Alamo Region‐

San Antonio Area
1 Fire Marshal

Director of 
Developme
nt Services

$66,310.00  $99,466.00  $96,470.00  5/2/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
1 Fire Marshal Fire Chief $52,434.00  $67,284.00  $56,226.00  5/1/2013

*Searched under job title "Fire Captain"

Brief Job 
Description:

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
3 Fire Captain

Assistant 
Fire Chief

$45,336.00  $68,004.00  $48,384.00  5/13/2013

New Braunfels 53,547
Alamo Region‐

San Antonio Area
3 Fire Captain $63,698.00  $69,267.00  $64,881.67  5/4/2012

San Marcos 52,927
Alamo Region‐

San Antonio Area
17 Fire Captain

Fire 
Battalion 
Chief

$67,390.00  $75,848.00  $72,418.00  5/2/2013

Shavano Park 3,035
Alamo Region‐

San Antonio Area
3

Fire 
Captiain/Parame

dic
Fire Chief $43,200.00  $59,916.00  $51,840.00  8/8/2012

*Searched under job title "Fire Training Officer"
Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
1

Fire Training 
Officer‐Division 

Chief
Fire Chief $45,348.00  $68,016.00  $51,852.00  5/13/2013

Average of above positions = $61,571.47 

Supervises and directs citywide fire prevention and public relations programs. Investigates fire, property damage and life 
loss or jeopardy. Inspects business and public buildings to ensure adherence to fire regulations. Directs, trains, and 
monitors all fire/loss prevention activities. Education: High School/GED diploma; License/Certification: Advanced 
Firefighter Certification; Experience: 4 years.

Supervises and coordinates activities of firefighters within assigned area, and directs fire fighting and rescue activities. 
Ensures proper maintenance of equipment and facilities. Participates in the development and administration of the 
budget; forecast funds needed for staffing, equipment, materials and supplies; monitor and approve expenditures for 
assigned area of responsibility. Education: High School/GED diploma; License/Certification: Advanced Firefighter 
Certification; Experience: 6 years.

Supervises and coordinates fire fighting and rescue training activities. Ensures proper maintenance and use of 
equipment and facilities. Education: High School diploma; Experience: 4 years.

Supervises and coordinates fire fighting and rescue training activities. Ensures proper maintenance and use of 
equipment and facilities. Education: High School diploma; Experience: 4 years.
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Jack Quipp, Garett Daugherty, Carl Hudson
Fire Captain *Searched under job title "Fire Captain"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
3 Fire Captain

Assistant 
Fire Chief

$45,336.00  $68,004.00  $48,384.00  5/13/2013

New Braunfels 53,547
Alamo Region‐

San Antonio Area
3 Fire Captain $63,698.00  $69,267.00  $64,881.67  5/4/2012

San Marcos 52,927
Alamo Region‐

San Antonio Area
17 Fire Captain

Fire 
Battalion 
Chief

$67,390.00  $75,848.00  $72,418.00  5/2/2013

Shavano Park 3,035
Alamo Region‐

San Antonio Area
3

Fire 
Captiain/Parame

dic
Fire Chief $43,200.00  $59,916.00  $51,840.00  8/8/2012

*Searched under job title "Fire Lieutenant"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Seguin 26,394
Alamo Region‐

San Antonio Area
6 Fire Lieutenant

Battalion 
Chief

$56,774.00  $72,488.00  $60,708.50  5/1/2013

Shavano Park 3,035
Alamo Region‐

San Antonio Area
3 Fire Lieutenant Fire Captain $36,504.00  $52,560.00  $39,060.00  8/8/2012

*Searched under job title "Fire Training Officer"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
1

Fire Training 
Officer‐Division 

Chief
Fire Chief $45,348.00  $68,016.00  $51,852.00  5/13/2013

Average of above positions = $55,592.02 

Supervises and coordinates activities of firefighters within assigned area, and directs fire fighting and rescue activities. 
Ensures proper maintenance of equipment and facilities. Participates in the development and administration of the 
budget; forecast funds needed for staffing, equipment, materials and supplies; monitor and approve expenditures for 
assigned area of responsibility. Education: High School/GED diploma; License/Certification: Advanced Firefighter 
Certification; Experience: 6 years.

Assists in supervision and coordinates the activities of a company of firefighters on an assigned shift. Trains firefighters. 
Provides basic emergency aid at accident scenes. Education: High School/GED diploma; License/Certification: 
Intermediate Firefighter Certification; Experience: 4 years.

Supervises and coordinates fire fighting and rescue training activities. Ensures proper maintenance and use of 
equipment and facilities. Education: High School diploma; Experience: 4 years.
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Chad McCune, Kevin Risner
Firefighter ‐ EMT B *Searched under job title "Fire Private"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

New Braunfels 53,547
Alamo Region‐

San Antonio Area
48 Firefighter $40,841.00  $47,566.00  $44,953.83  5/4/2012

San Marcos 52,927
Alamo Region‐

San Antonio Area
24 Fire Fighter Fire Captain $42,948.00  $54,892.00  $47,341.00  5/2/2013

Shavano Park 3,035
Alamo Region‐

San Antonio Area
6 Firefighter/EMT Fire Chief $32,052.00  $49,536.00  $33,060.00  8/8/2012

*Searched under job title "Fire Apparatus Operator"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
3

Fire Apparatus 
Operator

Emergency 
Svcs. Dir.

$37,188.00  $54,180.00  $41,280.00  4/18/2013

San Marcos 52,927
Alamo Region‐

San Antonio Area
17 Fire Engineer Fire Captain $57,636.00  $62,981.00  $61,394.00  5/2/2013

*Searched under job title "Paramedic or EMT Firefighter"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
17 Firefighter/EMS Fire Lt. $35,988.00  $53,988.00  $37,920.00  5/13/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
29

Firefighter/Para
medic

Lieutenant $41,691.00  $55,938.00  $43,807.69  5/1/2013

Shavano Park 3,035
Alamo Region‐

San Antonio Area
3

Firefighter 
Paramedic

Fire Captain $37,248.00  $54,732.00  $38,856.00  8/8/2012

Average of above positions = $43,576.57 

Performs a wide variety of technical tasks in support of fire suppression, prevention and emergency rescue operations. 
Performs search and rescue for trapped or injured persons. Provides necessary medical care including the use of 
defibrillators, breathing apparatus, as well as administering drugs and intravenous solutions. Provides careful 
transportation of patients to medical care facilities. Education: High School/GED diploma; License/Certification: 
Paramedic or EMT Certification, Firefighter Certification; Experience: None.

Journeyman level responsibility for performing fire prevention, fire fighting and rescue work. Performs duties within well-
established guidelines. Education: High School/GED diploma; License/Certification: Basic Firefighter Certification; 
Experience: 1 year.

Journeyman level responsibility for performing general fire fighting and rescue services. Operates/drives fire trucks and 
equipment to incident scene. Activities include laying and connecting hoses, maintaining pumping apparatus, holding 
nozzles and directing water streams or other chemicals and raising and climbing ladders. Education: High School/GED 
diploma; License/Certification: Intermediate Firefighter Certification; Experience: 2 years.

Jeffrey Dauer, Abraham Fribourg, Raymond Ramirez, Samuel Richards, Donald Richardson
Firefighter ‐ EMT I *Searched under job title "Fire Apparatus Operator"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
3

Fire Apparatus 
Operator

Emergency 
Svcs. Dir.

$37,188.00  $54,180.00  $41,280.00  4/18/2013

San Marcos 52,927
Alamo Region‐

San Antonio Area
17 Fire Engineer Fire Captain $57,636.00  $62,981.00  $61,394.00  5/2/2013

*Searched under job title "Paramedic or EMT Firefighter"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
17 Firefighter/EMS Fire Lt. $35,988.00  $53,988.00  $37,920.00  5/13/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
29

Firefighter/Para
medic

Lieutenant $41,691.00  $55,938.00  $43,807.69  5/1/2013

Shavano Park 3,035
Alamo Region‐

San Antonio Area
3

Firefighter 
Paramedic

Fire Captain $37,248.00  $54,732.00  $38,856.00  8/8/2012

Average of above positions = $44,651.54 

Journeyman level responsibility for performing general fire fighting and rescue services. Operates/drives fire trucks and 
equipment to incident scene. Activities include laying and connecting hoses, maintaining pumping apparatus, holding 
nozzles and directing water streams or other chemicals and raising and climbing ladders. Education: High School/GED 
diploma; License/Certification: Intermediate Firefighter Certification; Experience: 2 years.

Performs a wide variety of technical tasks in support of fire suppression, prevention and emergency rescue operations. 
Performs search and rescue for trapped or injured persons. Provides necessary medical care including the use of 
defibrillators, breathing apparatus, as well as administering drugs and intravenous solutions. Provides careful 
transportation of patients to medical care facilities. Education: High School/GED diploma; License/Certification: 
Paramedic or EMT Certification, Firefighter Certification; Experience: None.
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Firefighter EMT‐P *Searched under job title "Fire Apparatus Operator"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
3

Fire Apparatus 
Operator

Emergency 
Svcs. Dir.

$37,188.00  $54,180.00  $41,280.00  4/18/2013

San Marcos 52,927
Alamo Region‐

San Antonio Area
17 Fire Engineer Fire Captain $57,636.00  $62,981.00  $61,394.00  5/2/2013

*Searched under job title "Paramedic or EMT Firefighter"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Alamo Heights 7,438
Alamo Region‐

San Antonio Area
17 Firefighter/EMS Fire Lt. $35,988.00  $53,988.00  $37,920.00  5/13/2013

Seguin 26,394
Alamo Region‐

San Antonio Area
29

Firefighter/Para
medic

Lieutenant $41,691.00  $55,938.00  $43,807.69  5/1/2013

Shavano Park 3,035
Alamo Region‐

San Antonio Area
3

Firefighter 
Paramedic

Fire Captain $37,248.00  $54,732.00  $38,856.00  8/8/2012

*Searched under job title "Paramedic (non firefighter)"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
12 Paramedics

Emergency 
Svcs. Dir.

$40,932.00  $65,748.00  $51,996.00  4/18/2013

Average of above positions = $45,875.62 

Joi Shumaker
Fire Nurse ‐ EMT *Searched under job title "Paramedic (non firefighter)"

Brief Job 
Description:

Municipality Population Region # of Emp.
Municipality's 

Job Title
Job Reports 

To
Range Min Range Max

Actual 
Average

Date

Fredericksburg 11,098
Alamo Region‐

San Antonio Area
12 Paramedics

Emergency 
Svcs. Dir.

$40,932.00  $65,748.00  $51,996.00  4/18/2013

$51,996.00

Protect lives and property through emergency medical service (EMS) duties and drives ambulance. Observes, records, 
and reports to physician the patient’s condition and reaction to drugs, treatments, and significant incidents. Education: 
High School/GED diploma; License/Certification: Paramedic Certification. Experience: None.

Protect lives and property through emergency medical service (EMS) duties and drives ambulance. Observes, records, 
and reports to physician the patient’s condition and reaction to drugs, treatments, and significant incidents. Education: 
High School/GED diploma; License/Certification: Paramedic Certification. Experience: None.

Journeyman level responsibility for performing general fire fighting and rescue services. Operates/drives fire trucks and 
equipment to incident scene. Activities include laying and connecting hoses, maintaining pumping apparatus, holding 
nozzles and directing water streams or other chemicals and raising and climbing ladders. Education: High School/GED 
diploma; License/Certification: Intermediate Firefighter Certification; Experience: 2 years.

Performs a wide variety of technical tasks in support of fire suppression, prevention and emergency rescue operations. 
Performs search and rescue for trapped or injured persons. Provides necessary medical care including the use of 
defibrillators, breathing apparatus, as well as administering drugs and intravenous solutions. Provides careful 
transportation of patients to medical care facilities. Education: High School/GED diploma; License/Certification: 
Paramedic or EMT Certification, Firefighter Certification; Experience: None.

Dustin Benke, Jason Bertie, Joshua Capps, John Eager, Richard Eldard, Adam Gibbs, Douglas Godfrey, David 
Herzig, Rowdy Johnson, Rodolfo Khalaf, Keaton Mattick, Aaron White
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Adopted FYE 2014 Salary and Benefits Table (See attachment) 
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FYE 2014 Adopted General Fund Revenues 
 

 
 
 
 
 

General Fund General Fund General Fund General Fund
FYE 2013 FYE 2013 FYE 2013 FYE 2014
Approved 
Budget as of 9/9/13

Year End 
Estimate Proposed Budget

Total Beginning Fund 
Balance as of October 1 2,587,951 2,587,951 2,587,951 2,587,951

INCOME
    ∙ Ad Valorem Tax Revenue

    ∙ Current (M & O) 2,140,550 2,011,747 2,125,566 2,111,420                   
    ∙ Delinquent (M & O) 31,655 20,823 22,716 22,910

Total     ∙ Ad Valorem Tax Revenue 2,172,205 2,032,570 2,148,282 2,134,330

    ∙ Non‐Property Tax Revenue
    ∙ Sales Tax 880,000 792,939 884,004 1,110,440
    ∙ Mixed Beverage 19,845 22,194 24,211 25,835
    ∙ Bingo 2,325 2,325 2,536 2,560

Total     ∙ Non‐Property Tax Revenue 902,170 817,458 910,752 1,138,835

    ∙ Franchise Tax Revenue
    ∙ Electric  344,470 291,342 317,828 220,460
    ∙ Cable 105,045 90,600 98,837 99,685
    ∙ Solid Waste  59,230 50,516 55,108 55,580
    ∙ Natural Gas 18,190 17,541 19,136 19,300
    ∙ Telecommunication 54,450 58,463 63,778 64,325
    ∙ Water System 29,935 0 29,935 30,190

Total     ∙ Franchise Tax Revenue 611,320 508,463 584,622 492,340

    ∙ Other Contract Revenue
    ∙ EDC Mgmt. Svcs. Contract 8,000 8,000 8,000 8,000
    ∙ Emergency Services District 
#7 75,000 56,250 75,000 75,000
    ∙ Telecommunication Tower 
Lease 14,760 14,758 14,758 15,200

Total     ∙ Other Contract Revenue 97,760 79,008 97,758 98,200

    ∙ Permit, License, and Fee Revenue
    ∙ Building Permit 182,670 326,958 395,372 487,191
    ∙ Reinspection Fee 11,670 10,460 11,410 14,265
    ∙ Sign Permit 2,960 2,780 3,033 3,790
    ∙ Certificate of Occupancy 
Permit 3,195 2,766 3,017 3,045
    ∙ Electrical Permit 1,935 1,878 2,049 2,560
    ∙ Platting Fee 15,115 17,158 18,718 23,395
    ∙ Planning & Zoning Fee 1,225 637 695 870
    ∙ Animal Control Fee 2,315 2,684 2,927 2,955
    ∙ Food License 22,480 21,606 23,570 23,775
    ∙ Liquor License 4,575 9,085 9,911 9,995
    ∙ Encroachment License 165 0 0 165
    ∙ Peddler License 1,185 836 912 920
    ∙ Street Cut Permit Fee 800 1,503 1,640 1,655
    ∙ Fee In Lieu of Detention 5,805 11,800 12,873 12,985
    ∙ Driveway Permit 240 452 493 495
    ∙ Tree Removal Fee 6,930 5,165 5,635 7,045
    ∙ False Alarm Fee 325 150 164 165
    ∙ Other Fee (Tree Trimming, 
Et Cetera) 325 493 538 675
    ∙ Flood Plain Dev. Fee 1,295 1,089 1,188 1,200

Total     ∙ License and Fee Revenue 265,210 417,500 494,145 597,146
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    ∙ Court Fine and Fee Revenue
    ∙ Court Fine 502,800 323,702 353,129 441,410
    ∙ Warrant Collection 98,670 77,658 84,718 100,000

Total     ∙ Court Fine and Fee Revenue 601,470 401,360 437,847 541,410

    ∙ Miscellaneous Income Revenue
    ∙ Interest Income 6,270 3,420 3,731 3,765
    ∙ Miscellaneous Income 67,587 23,146 25,250 25,470
    ∙ Fire Dept. Service Fee 1,845 81 88 90
    ∙ Towing Franchise Fee 4,045 3,620 3,949 4,935
    ∙ Credit Card Fee 9,135 8,465 9,235 9,315
    ∙ Sale of Surplus Assets 1,585 ‐128 2,923 2,925

    ∙ Money From Other Entities 12,930 0 0 1,500
    ∙ Cornyval Parade Entry Fee 
/ Sponsorship 4,390 0 0 4,500
    ∙ Impound Lot Fee 49,670 44,061 48,066 60,085

Total     ∙ Miscellaneous Income Revenue 157,457 82,665 93,243 112,585
TOTAL INCOME 4,807,592 4,339,023 4,766,648 5,114,846
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FYE 2014 Adopted General Fund Expenditures – City Council and Administration 
 
FYE 2013 Accomplishments: 
 
• Clean City / EDC Audit. 
• Completed comprehensive Fixed Asset Inventory List. 
• Increased APR on all City / EDC financial accounts. 
• Compliance with all Internal Revenue Service rules and regulations. 
• Established Accountable Plan for employee uniforms. 
• Implemented  new  printing  contract  and  replaced  28  new  /  used  copiers  /  printers  with  new 

equipment. 
• Established Positive Pay on all financial accounts. 
• Established ACH on all bi‐weekly payrolls. 
• Implemented new uniform contract for Animal Control / Public Works. 
• Revised EMS collection procedures in order to ensure all EMS deposits are deposited into one bank 

account. 
• Consolidated financial accounts. 
• Created, posted, and implemented Request For Proposal for IT Services. 
• Created, posted, and will implement Request For Proposal for Delinquent Tax Collection Services. 

 
FYE 2014 Goals: 
 
• Clean City / EDC Audit. 
• Compliance with all Internal Revenue Service rules and regulations. 
• Ensure compliance with all Municipal Policies and Procedures. 
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EXPENSES
    ∙ City Council Expenditure

    ∙ Schools and Seminars 100 0 0 100
    ∙ Expense Reimbursement 2,500 2,500 2,727 2,500

Total     ∙ City Council Expenditure 2,600 2,500 2,727 2,600

    ∙ Administration Expenditure
    ∙ Salaries 167,250 166,318 173,549 182,695
    ∙ Overtime 100 0 0 100
    ∙ Social Security Tax 12,795 12,026 12,549 13,975
    ∙ Retirement 7,560 7,268 7,584 9,170
    ∙ Health Insurance 12,145 11,178 11,665 13,915
    ∙ Worker's Comp. Insurance 46,582 46,582 46,582 45,785
    ∙ Unemployment 
Compensation 27 27 27 785
    ∙ Longevity Pay 1,740 1,740 1,740 2,100
    ∙ Life, AD&D, STD, and LTD 
Insurance 2,040 1,904 1,986 2,175

    ∙ Vision and Dental Insurance 945 866 904 985
Total Admin. Personnel 
Services 251,184 247,909 256,585 271,685

    ∙ Pagers and Cell Phones 3,107 3,047 3,324 3,425
    ∙ Memberships, Dues, and 
Licenses 2,488 2,413 2,488 2,000
    ∙ Schools and Seminars 2,928 2,928 2,928 2,000
    ∙ City Treasurer 20,456 19,550 21,327 21,000
    ∙ City Attorney 33,375 31,695 34,576 34,575
    ∙ City Auditor 12,700 12,700 12,700 13,000
    ∙ Bexar Appraisal District 11,371 15,050 15,050 12,370
    ∙ Computer Contracts 36,083 35,545 35,545 56,255
    ∙ City Engineer 47,098 41,671 45,459 45,460
    ∙ Bldg. Inspector 47,000 54,620 59,585 60,000
    ∙ City Arborist 2,020 1,655 1,805 1,925
    ∙ Health Inspector 11,000 10,500 11,000 12,000
    ∙ City Staff / Committee 
Appreciation Dinner; Socials; 
Special Events 5,795 5,753 5,795 6,000
Total Admin. Contractual 
Services 235,422 237,126 251,583 270,010

    ∙ Office Supplies 3,624 3,392 3,700 3,500
    ∙ Operating Supplies 16,130 17,112 18,667 13,000
    ∙ Technology and Machinery 
Equipment, Software, and 
Maintenance 45,816 45,673 45,816 30,000
    ∙ Postage and Postal 
Equipment 4,053 3,880 4,053 4,000
    ∙ Copier Lease / 
Maintenance 16,450 16,044 16,450 22,800
    ∙ Printing and Related 
Advertising Expenses 3,832 4,031 4,398 4,000
Total Admin. Other 
Commodities 89,905 90,133 93,084 77,300

    ∙ Property / Liability 
Insurance 60,919 60,919 60,919 71,350
Total Admin. Liability, Hazard, 
and Fidelity 60,919 60,919 60,919 71,350

Total     ∙ Administration Expenditure 637,429 636,087 662,172 690,345
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FYE 2014 Adopted General Fund Expenditures – City Secretary 
 
City Secretary 
Objectives and Performance Measures ‐ 2013 
 
The City Secretary's primary  responsibility  is  to accurately  record  the actions and proceedings  that occur at 
City  Council  and  Board  of  Adjustment  meetings.  The  City  Secretary  also  administers  the  City's  Records 
Management Program; maintains the Municipal Code; and researches and provides information to the public, 
including  accident,  fire,  and  EMS  reports,  and  to  City  personnel.  A  current  directory  of  City  Boards  & 
Commissions,  related  vacancies,  and  the  regular meeting  dates,  is  also maintained  by  the  City  Secretary's 
Office.  The City Secretary serves as the City's Election Official. 
 
The  office  is  also  responsible  for  the  draft  preparation  of  the  City  Council  agenda  and  the  preparation  of 
Planning and Zoning and BOA agendas. Agenda packets are completed and made available for public review at 
City Hall and on the City's website. The City Secretary's Office provides ongoing administrative support to the 
City Council and City staff. In addition, the office also provides support services for special events 
 
As the City's Election Official responsible for all General Municipal and Special Elections, the City Secretary’s 
Office oversees  the organization and  implementation of  fair and open  city elections as well as maintaining 
ongoing  communication  with  Bexar  County  Elections  Department.    The  City  Secretary  is  responsible  for 
ensuring  that  all  eligible  voters  in Helotes  are  informed  of  the  date,  time,  and  locations  for  voting  in  the 
aforementioned elections.  It  is also the responsibility of the office to prepare and submit election reports to 
the Secretary of State’s Office.  
 
Support for City Council and Boards 
 
• It  is the objective of the City Secretary’s Office to post meeting agendas on or before the 72‐hour notice 

required.   
• It is the objective of the City Secretary’s Office to transcribe the minutes of all City Council meetings within 

six days and to transcribe the Board of Adjustment meetings within three days. 
 
The City Secretary supports City Council by preparing draft agendas, posting the agenda, and preparing City 
Council packets to each Council member four days prior to a scheduled meeting.   The City Secretary prepares 
the agenda, posts the agenda, and prepares agenda packets for the Planning and Zoning Commission and the 
Board of Adjustment.  Agendas for all Boards all are posted at City Hall.  Additionally, background information 
for City Council agendas and Planning and Zoning Commission agendas are posted on the city’s web‐site.   
 
The City  Secretary  transcribes minutes  for City Council  and  the Board of Adjustment.   After  approval, City 
Council meetings are posted on the web site.  All minutes are scanned into Laserfiche and filed. 
 

      City Council    P&Z    BOA   
Packets Prepared:    13      9       6   
Minutes Prepared:            13      0       6     
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Records Management 
 
• It  is  the  objective  of  the  City  Secretary’s Office  to maintain  the City’s  records within  the  provisions  of 

applicable State law. 
• It  is  the objective of  the City Secretary’s Office  to process all ordinances,  resolutions and other Council 

actions within four working days of passage. Documents are finalized, scanned, and filed on a timely basis.   
 
Resolutions – 7 
Ordinances – 25 
Records Destroyed (containers) – 3 
 
In  2012,  eight  Chapters  in  the Municipal  Code  of  Ordinances were modified while  nine  chapters will  be 
modified at the next printing.   
 
Public Information Requests 
 
• It  is  the  objective  of  the  City  Secretary’s  Office  to  respond  to  all  requests  for  public  information  in 

accordance with State  law.   Section 552.221 of  the Government Code states  that, “An officer  for public 
information of a governmental body shall promptly produce public information for inspection, duplication 
or  both  on  application  by  any  person  to  the  officer.    Promptly means  as  soon  as  possible  under  the 
circumstances, that is, within a reasonable time, without delay.” 

 
Police Record      Other      Email Request / Response 

 
No. of Requests for Records:           249                                42                            98 
Total:  389 
 
FYE 2014 Goals: 
 
1) Create a record keeping system for record requests to increase efficiency and to track requests. 
 
2) Create and schedule informational packets and/or meetings with other departments to ensure records are 

being filed and/or delivered to the City Secretary’s office for filing.  
 
3) Create a schedule to codify the municipal code regardless of number of pages modified to ensure the books 

in City Hall remain current.   
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    ∙ City Secretary Expenditure
    ∙ Salaries 63,630 62,001 64,697 66,740
    ∙ Social Security 4,870 4,804 5,013 5,105
    ∙ Retirement 2,875 2,700 2,817 3,350
    ∙ Health Insurance 4,050 3,726 3,888 4,640
    ∙ Unemployment 
Compensation 9 9 9 260
    ∙ Longevity Pay 720 720 720 840
    ∙ Certification Pay 0 0 0 900
    ∙ Life, AD&D, STD, and LTD 
Insurance 795 727 758 810

    ∙ Vision and Dental Insurance 315 289 301 330
Total City Sec. Personnel 
Services 77,264 74,975 78,203 82,975

    ∙ Memberships, Dues, and 
Licenses 130 138 138 138
    ∙ Schools and Seminars 1,500 910 992 1,500
    ∙ Other Contractual Services 
/ Record Destruction / 
Laserfische Equipment and 
Support 17,118 17,118 17,118 17,000
    ∙ Elections 0 0 0 9,000
Total City Sec. Contractual 
Services 18,748 18,166 18,249 27,638

    ∙ Printing / Advertising 1,230 957 1,044 1,000
Total City Sec. Other 
Commodities 1,230 957 1,044 1,000

Total     ∙ City Secretary Expenditure 97,242 94,098 97,496 111,613
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FYE 2014 Adopted General Fund Expenditures – Municipal Court and Human Resources 
 

FYE 2013 Accomplishments: 
 
• Ticket dismissal verification procedures added to Court program. 
• Outstanding warrant report corrected and revised. 
• Increased Court security and training activities. 
• Established Humana Vitality Program for employees. 
• Established employee ID Badge with key fob access. 
• Updated Grade / Step Policy. 
• Updated Sick Leave Bank Policy. 
• Implemented Personnel, Medical, and Payroll folders for each employee. 

 
FYE 2014 Goals: 
 
• Establish Court Wanding Program policy. 
• Reorganize Court filing system. 
• Increase number of officers involved in Warrant Roundup. 
• Continue records management activities for individual employee files 
• Update Personnel Manual. 
• Increase  PD  and  FD  involvement  in  quarterly  TML  Webinars  on  Ethical  Behavior,  Sexual 

Harassment, Diversity in the Workplace, et cetera. 
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    ∙ Municipal Court Expenditure
    ∙ Salaries 156,095 141,895 148,065 155,435
    ∙ Overtime 1,915 1,116 1,165 1,200
    ∙ Social Security 12,865 11,801 12,314 12,275
    ∙ Retirement 7,015 6,595 6,881 8,055
    ∙ Health Insurance 16,190 14,543 15,175 18,555
    ∙ Unemployment 
Compensation 205 205 205 1,045
    ∙ Certification Pay 0 0 0 1,200
    ∙ Longevity Pay 3,990 3,990 3,990 4,110
    ∙ Life, AD&D, STD, and LTD 
Insurance 2,050 1,879 1,960 2,080

    ∙ Vision and Dental Insurance 1,260 1,182 1,233 1,315

Total Court Personnel Services 201,585 183,205 190,988 205,270

    ∙ Subscriptions 355 344 355 300
    ∙ Schools and Seminars 900 451 492 500
    ∙ Municipal Court Judges 17,500 16,400 17,891 17,891

    ∙ Municipal Court Prosecutor 28,017 21,176 23,101 25,410
    ∙ State Court Costs 150,040 111,242 148,323 220,705
Total Court Commodities 196,812 149,613 190,162 264,806

Total     ∙ Municipal Court Expenditure 398,396 332,818 381,150 470,076

    ∙ Human Resources Expenditure
    ∙ Salaries 12,540 12,335 12,871 14,565
    ∙ Social Security 995 979 1,021 1,115
    ∙ Unemployment 
Compensation 106 106 106 260
    ∙ Health Care Services ‐ 
COBRA 675 671 732 732
Total Human Resources 
Commodities 14,316 14,091 14,731 16,672

Total     ∙ Human Resources Expenditure 14,316 14,091 14,731 16,672
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FYE 2014 Adopted General Fund Expenditures – Development Services 
 

FYE 2013 Accomplishments: 
 
• Received no customer / citizen complaint for services rendered. 
• Increased effectiveness of  InCode Permitting  System  to allow  for more efficient permit  issuance 

and report generation. 
• Improved subcontractor registration process. 

 
FYE 2014 Goals: 
 
• The acquisition of extraterritorial  jurisdiction (ETJ) and  limited resources  increase the demand for 

expeditious permit issuance and plan review.  A more efficient plan acceptance and review process 
will be implemented to keep up with demand, while working within current resource sets. 

• Acquisition of “Permit Technician” certification from the International Code Council. 
• Update development folders for improved reference and access to information. 
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   ∙ Development Services Expenditure
    ∙ Salaries 41,175 40,407 42,164 45,165
    ∙ Overtime 100 0 0 100
    ∙ Social Security 3,250 3,191 3,330 3,455
    ∙ Retirement 1,860 1,789 1,867 2,265
    ∙ Health Insurance 4,045 3,726 3,888 4,640
    ∙ Unemployment 
Compensation 9 9 9 260
    ∙ Longevity Pay 1,310 1,310 1,310 1,430
    ∙ Life, AD&D, STD, and LTD 
Insurance 540 495 516 555

    ∙ Vision and Dental Insurance 215 203 212 330
Total Dev. Svcs. Personnel 
Services 52,504 51,131 53,297 58,200

    ∙ Schools, Training, and 
Seminars; Certification Exam & 
Cont. Educ. Fees; 
Memberships 750 419 457 1,000
    ∙ Plat Recordation, Filing 
Equipment, and InCode 
Templates 4,500 4,009 4,374 4,800
Total Dev. Svcs. Contractual 
Services 5,250 4,428 4,831 5,800

Total    ∙ Development Services Expenditure 57,754 55,559 58,127 64,000
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FYE 2014 Adopted General  Fund  Expenditures – Animal Control, Public Works, Code  Enforcement, 
and Buildings and Grounds 

 
FYE 2013 Accomplishments: 
 
• Established a dedicated Animal Control vehicle in compliance with State Law and City Code. 
• Implemented Cardinal Tracking Badge program for Animal Control call tracking and report writing. 
• Created a municipal “No Kill” Animal Control facility in partnership with the DeZavala‐Shavano Park 

Veterinary Clinic. 
• Completed a three‐year street cycle program whereby all City streets were chip sealed to ensure 

adequate edge of pavement protection. 
• Purchased heavy duty commercial shredder for improved Right of Way Management. 
• Replaced all “engineer grade” street signage in Beverly Hills Subdivision with “high intensity” street 

signage. 
• Pro‐active Code Enforcement patrol activities throughout City / ETJ. 
• Continue to monitor and take down illegal signage along S.H. 16 and throughout the ETJ. 

 
FYE 2014 Goals: 
 
• Increase personnel efficiencies to better respond and regulate infrastructure and enforce City Code 

with regard to Animal Control, Public Works, and Code Enforcement activities, particularly within 
the newly acquired ETJ. 

• Better utilize  the new municipal website  in order  to allow  residents easier access  to  impounded 
animal pictures / descriptions. 

• Purchase a S300 Skid Loader mini excavator attachment. 
• Implement re‐roof permit process. 
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   ∙ Animal Control, Public Works, and 
Code Enforcement Expenditure

    ∙ Salaries 105,785 87,416 91,217 91,145
    ∙ Overtime 1,160 713 744 800
    ∙ Social Security 8,095 6,675 6,965 6,970
    ∙ Retirement 4,780 3,293 3,436 3,520
    ∙ Health Insurance 12,145 7,806 8,145 9,275
    ∙ Unemployment 
Compensation 116 116 116 785
    ∙ Certification Pay 0 0 0 900
    ∙ Longevity Pay 990 990 990 580
    ∙ Life, AD&D, STD, and LTD 
Insurance 1,425 902 941 925

    ∙ Vision and Dental Insurance 945 635 663 655
Total AC, PW, CE Personnel 
Services 135,441 108,546 113,217 115,555

    ∙ Memberships, Dues, and 
Licenses 300 114 124 150
    ∙ Schools and Seminars 1,294 1,199 1,294 1,250
    ∙ Animal Control 6,202 5,219 5,694 12,000
    ∙ Digital Portable Radio 3,788 3,788 3,788 0
    ∙ Drainage Maintenance 37,988 33,835 36,911 30,000
    ∙ Street Maintenance 33,112 32,879 35,868 62,000
    ∙ Traffic Signal Maintenance 1,967 1,912 2,086 1,000
Total AC, PW, CE Contractual 
Services 84,650 78,947 85,764 106,400

    ∙ Motor Fuel and Lubricants 9,115 7,292 7,955 7,955
    ∙ Clothing Allowance 2,880 2,517 2,746 1,800
Total AC, PW, CE Other 
Commodities 11,995 9,809 10,701 9,755

    ∙ Machinery and Equipment 
Purchase, Repair, Service 18,000 17,843 18,000 18,000

Total AC, PW, CE Capital Outlay 18,000 17,843 18,000 18,000
Total    ∙ Animal Control, Public Works, 
Code Enforcement Expenditure 250,086 215,145 227,682 249,710

    ∙ Buildings and Grounds Expenditure

    ∙ Other Contractual Services 5,024 5,024 5,024 5,000
    ∙ Utilities, Water 8,380 5,786 6,312 6,950
    ∙ Utilities, Gas 4,380 4,152 4,529 4,985
    ∙ Utilities, Electric 52,625 51,955 56,678 60,270
    ∙ Utilities, Telephone 25,100 23,842 26,009 28,610
    ∙ Utilities, Internet 3,015 2,842 3,101 3,105
    ∙ Building / Equip. 
Maintenance  32,500 33,758 36,827 20,000
    ∙ Wireless Access Fire Dept. 4,640 4,640 4,640 0
    ∙ City Custodian Services 16,110 15,662 17,086 16,000
    ∙ Grounds Maintenance 11,461 11,127 12,139 12,525
    ∙ Landscaping Svcs. 18,235 15,120 16,495 16,000
Total Bldg. and Grnds. 
Contractual Services 181,469 173,907 188,838 173,445

    ∙ Tools and Operating 
Supplies 1,375 925 1,009 1,000
Total Bldg. and Grnds. Other 
Commodities 1,375 925 1,009 1,000

    ∙ MarketPlace at Old Town 
Helotes ‐12,805 ‐12,528 ‐13,666 1,140
    ∙ Parks and Recreation, 
Playground and Disc Golf 
Course Pavilions, Band 
Equipment, and Disc Golf 
Course Tee Boxes 76,505 76,384 76,505 85,000
Total Bldg. and Grnds. Capital 
Outlay 63,700 63,856 62,839 86,140

Total     ∙ Buildings and Grounds Expenditure 246,544 238,688 252,685 260,585
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FYE 2014 Police Department Budget Request 
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FYE 2014 Adopted General Fund Expenditures – Police Department 

 

    ∙ Police Department Expenditure
    ∙ Salaries 923,635 874,305 912,318 932,285
    ∙ Overtime 10,965 10,852 11,324 11,735
    ∙ Social Security 70,930 70,346 73,405 72,630
    ∙ Retirement 40,610 40,084 41,827 46,800
    ∙ Health Insurance 83,795 78,473 81,885 97,410
    ∙ Unemployment 
Compensation 508 361 361 5,745
    ∙ Physicals 100 0 0 100
    ∙ Longevity Pay 19,960 19,960 19,960 21,900
    ∙ Certification Pay 10,200 9,971 10,200 11,400
    ∙ Part‐time Officers 10,695 9,335 9,741 11,100
    ∙ Life, AD&D, STD, and LTD 
Insurance 11,385 10,371 10,822 11,625

    ∙ Vision and Dental Insurance 6,615 6,032 6,294 6,885

Total Police Personnel Services 1,189,398 1,130,091 1,178,138 1,229,615

    ∙ Pagers and Cellular Phones 14,785 14,308 15,608 17,170
    ∙ Subscriptions and Dues 1,035 960 1,047 1,000

    ∙ Other Contractual Services 12,287 12,161 12,287 12,000
    ∙ Impound Fees ‐ Wrecker 11,351 10,585 11,547 11,000
    ∙ Impound Fees ‐ Misc. 250 868 947 200
    ∙ Copier 3,290 2,944 2,944 0
Total Police Contractual 
Services 42,998 41,825 44,380 41,370

    ∙ Office Supplies 1,720 1,663 1,815 1,900
    ∙ Operating Supplies 5,000 4,889 5,333 5,800
    ∙ Computer Supplies, 
Maintenance, Repairs 8,697 8,697 8,697 5,100
    ∙ Fuels and Lubricants 49,828 47,186 51,476 50,000
    ∙ Ammunition 2,413 2,842 2,842 2,400
    ∙ Bullet Proof Vests and 
Body Armor 12,974 12,974 12,974 4,500
    ∙ Radio, Radar, Camera 
Repair 5,888 5,888 5,888 1,000
    ∙ Vehicle Maintenance
             Vehicle Mechanical 
Maintenance 3,849 2,186 2,385 2,500
             Vehicle Routine 
Maintenance 11,377 11,673 12,734 13,650
             Vehicle Police 
Equipment and Audio / Video 
Recording Equipment 92,110 94,907 94,907 5,000
             Vehicle Police Body 
Markings 2,000 1,685 1,685 500
    ∙ Postage 160 160 175 150
    ∙ Portable Radios and 
Related Equipment 500 0 0 500
    ∙ Uniform Allowance 14,040 13,640 14,040 14,040
    ∙ Reimbursement Expense 385 0 0 385
    ∙ Printing 939 631 688 750
Total Police Other 
Commodities 211,879 209,020 215,637 108,175

    ∙ Computers and Mobile 
Data Terminals 250 88 96 250
    ∙ Criminal Investigation 
Division Equipment 2,126 2,057 2,057 0
    ∙ Vehicles, Machinery, and 
Equipment 51,830 51,721 51,830 56,770
    ∙ Furniture and Fixtures 350 0 0 250
Total Police Capital Outlay 54,556 53,865 53,982 57,270

Total     ∙ Police Department Expenditure 1,498,830 1,434,802 1,492,138 1,436,430
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FYE 2014 Fire / EMS Departments Budget Request 
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FYE 2014 Adopted General Fund Expenditures – Fire Department 

 

 

 

   ∙ Fire Department Expenditure
    ∙ Salaries 588,332 546,862 570,638 647,835
    ∙ Overtime 25,955 25,202 26,297 27,100
    ∙ Social Security 56,625 51,777 54,028 49,560
    ∙ Retirement  26,355 26,216 27,356 32,520
    ∙ Health Insurance 43,890 43,726 45,627 60,300
    ∙ Unemployment 
Compensation 737 737 737 3,395
    ∙ Physicals 240 218 227 240
    ∙ Longevity 6,060 6,060 6,060 7,330
    ∙ Certification Pay 7,350 7,299 7,350 8,250
    ∙ Part‐time Fire Fighters 96,260 96,260 100,445 106,815
    ∙ Life, AD&D, STD, and LTD 
Insurance 7,215 6,361 6,638 8,025

    ∙ Vision and Dental Insurance 3,780 3,417 3,566 4,265
Total Fire Dept. Personnel 
Services 862,799 814,134 848,970 955,635

    ∙ Pagers and Cellular Phones 5,545 4,935 5,384 6,000
    ∙ Subscriptions  1,315 1,282 1,399 1,500
    ∙ Membership, Dues, and 
Licenses  2,115 2,115 2,115 2,700
    ∙ Schools and Seminars 2,565 2,565 2,565 2,400
    ∙ Other Contractural / Prof. 
Svcs. 3,944 3,944 4,302 5,850
Total Fire Dept. Contractual 
Services 15,484 14,841 15,765 18,450

    ∙ Office Supplies 3,000 2,650 2,891 3,000
    ∙ Operating Supplies 8,496 8,330 9,087 8,250
    ∙ Computer Supplies / 
Equipment / EOC Outfitting 11,800 10,316 11,254 8,000
    ∙ Repairs and Maintenance 
Supplies 17,610 12,197 13,306 11,000
    ∙ Fuel and Lubricants 7,300 7,173 7,825 8,000
    ∙ Automobiles, Machinery, 
and Equipment 14,269 8,147 8,888 39,000
    ∙ Tools, Apparatus, and 
Accessories 27,235 18,223 19,880 21,280
    ∙ Vehicle Maintenance and 
Repairs 6,097 6,097 6,651 6,095
    ∙ Postage 450 381 416 400
    ∙ Uniform Allowance 12,600 9,276 10,119 12,600
Total Fire Dept. Other 
Commodities 108,856 82,791 90,317 117,625

Total    ∙ Fire Department Expenditure 987,139 911,766 955,052 1,091,710

TOTAL EXPENDITURES 4,190,337 3,935,553 4,143,961 4,393,741
SUBTOTAL 617,255 403,470 622,688 721,105

Current Year Amount From 
General Fund Undesignated 
Reserve For Dispatch / EMS 
Proprietary Funds and Land 
Purchase (617,255)                  (600,749)            (622,688) (721,105)                     

NET INCOME 0 ‐197,279 0 0

Total Ending Fund Balance as 
of September 30 2,587,951 2,390,672 2,587,951 2,587,951
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FYE 2014 Adopted Proprietary Fund Revenues / Expenditures – Dispatch Department 
 
FYE 2013 Accomplishments: 
 
• Implemented OMNIXX returns within patrol car MDTs.   OMNIXX added to Dispatch Supervisor, Lt. 

Burgess, Sgt. Fleckenstein, and Det. Gonzalez’ offices.  
• All  dispatchers  attained  Advanced  Telecommunicator  Certification  and  Emergency  Medical 

Dispatching Certification. 
• Increase personnel efficiencies in the Dispatch Center.  

 
FYE 2014 Goals: 
 
• Equip third dispatch station. 
• Finalize “silent dispatching” in Computer Aided Dispatching software so that Police Officers can see 

key cards on MDTs. 
• Increase telecommunicator training activities for all dispatchers. 
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Dispatch Proprietary 
Fund

Dispatch Proprietary 
Fund

Dispatch Proprietary 
Fund

Dispatch Proprietary 
Fund

FYE 2013 FYE 2013 FYE 2013 FYE 2014
Approved Budget As of 9/9/13 Year End Estimate Proposed Budget

Total Beginning Fund 
Balance as of October 1 ‐250,929 ‐250,929 ‐250,929 ‐250,929

INCOME

    ∙ Agency Revenue
    ∙ City of Grey Forest 5,005                       4,170                       5,005                       5,005                       

Total     ∙ Agency Revenue 5,005 4,170 5,005 5,005

TOTAL INCOME 5,005 4,170 5,005 5,005

EXPENSES
    ∙ Dispatch Expenditure

    ∙ Salaries 219,470 205,620 214,560 257,255
    ∙ Overtime 6,280 6,174 6,442 6,445
    ∙ Social Security 16,770 16,701 17,427 19,680
    ∙ Retirement 9,375 9,310 9,715 12,215
    ∙ Health Insurance 22,785 21,800 22,748 32,470
    ∙ Unemployment 336 336 336 2,085
    ∙ Longevity Pay 1,460 1,190 1,190 1,930
    ∙ Certification Pay 7,950 7,905 7,905 10,200
    ∙ Life, AD&D, STD, and 
LTD Insurance 2,500 2,482 2,589 3,250
    ∙ Vision and Dental 
Insurance 1,890 1,706 1,780 2,295
Total Dispatch Personnel 
Services 288,816 273,224 284,693 347,825

    ∙ Pagers and Cell 
Phones 420 420 420 840

    ∙ Schools and Seminars 1,204 1,204 1,204 500

    ∙ Harris 
Communications 
Maintenance Agreement 14,424 14,424 14,424 14,500
    ∙ Computer, 
Technology, and 
Equipment Purchase / 
Maintenance 7,912 7,912 7,912 2,500
    ∙ Office Supplies 433 393 433 425
    ∙ Operating Supplies 682 688 688 700
    ∙ Telephony and 
Console No. 3 Setup / 
Upgrade 3,128 3,128 3,128 0
    ∙ BADGE MobileLink 
CAD Server Software 4,601 4,601 4,601 0
Total Dispatch Other 
Commodities 32,805 32,771 32,812 19,515

Total     ∙ Dispatch Expenditures 321,621 305,995 317,505 367,340
TOTAL EXPENDITURES 321,621 305,995 317,505 367,340
SUBTOTAL ‐316,616 ‐301,825 ‐312,500 ‐362,335

Current Year Amount 
to/(from) Dispatch Fund 
Undesignated Reserve 316,616                           301,825                                                     312,500  362,335                         

NET INCOME 0 0 0 0

Total Ending Fund Balance 
as of September 30 ‐250,929 ‐250,929 ‐250,929 ‐250,929
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FYE 2014 Adopted Proprietary Fund Revenues / Expenditures – EMS Department 
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EMS Proprietary 
Fund

EMS Proprietary 
Fund

EMS Proprietary 
Fund

EMS Proprietary 
Fund

FYE 2013 FYE 2013 FYE 2013 FYE 2014
Approved Budget As of 9/9/13 Year End Estimate Proposed Budget

Total Beginning Fund 
Balance as of October 1 ‐324,750 ‐324,750 ‐324,750 ‐324,750

INCOME

    ∙ Service Fee Revenue
    ∙ Interest 0 6,182 6,744 7,410
    ∙ Service Fees 110,000                    86,714                       94,597                       110,000.00              

Total     ∙ Service Fee Revenue 110,000 92,895 101,341 117,410

TOTAL INCOME 110,000 92,895 101,341 117,410

EXPENSES
    ∙ EMS Expenditure

    ∙ Salaries 252,945 247,962 258,743 261,555
    ∙ Overtime 13,095 13,026 13,593 14,500
    ∙ Social Security 19,850 19,788 20,648 20,010
    ∙ Retirement 11,935 11,813 12,327 13,130
    ∙ Health Insurance 24,285 23,761 24,794 27,830
    ∙ Unemployment 315 315 315 1,565
    ∙ Longevity Pay 1,020 1,020 1,020 1,780
    ∙ Pre‐Employment 
Physicals 500 0 0 500
    ∙ Certification Pay 5,400 5,193 5,400 5,400
    ∙ Life, AD&D, STD, and 
LTD Insurance 3,300 2,991 3,121 3,305
    ∙ Vision and Dental 
Insurance 1,890 1,753 1,829 1,970
Total EMS Personnel 
Services 334,535 327,622 341,790 351,545

    ∙ Pagers and Cell Phones 4,720 3,903 4,257 4,720
    ∙ Subscriptions 500 0 0 500
    ∙ Memberships and 
Licenses 2,000 1,801 1,965 1,250
    ∙ Schools and Seminars 1,000 600 655 2,000

    ∙ Other Contractual / 
Prof. Svcs. 7,500 5,987 6,532 7,500
    ∙ Medical Direction 15,000 13,750 15,000 15,000
Total Contractual Services 30,720 26,041 28,408 30,970

    ∙ Operating Expenses 1,000 207 226 1,000
    ∙ Computer Supplies / 
Software 1,250 536 585 1,600
    ∙ Maintenance and 
Repair 3,000 1,083 1,181 3,000
    ∙ Motor Fuel and 
Lubricants 5,855 4,269 4,658 5,000
    ∙ Medical Supplies 15,010 15,052 16,420 15,500
    ∙ Uniform Allowance 4,320 4,230 4,320 4,320
    ∙ Tools / Apparatus / 
Accessories 10,240 8,295 9,050 8,435

    ∙ Automobiles, 
Machinery, and Equipment 2,960 2,953 3,221 2,960
    ∙ Vehicle Maintenance 
and Repairs 1,750 1,530 1,669 1,850
Total Commodities 45,385 38,156 41,330 43,665

Total     ∙ EMS Expenditures 410,640 391,819 411,528 426,180
TOTAL EXPENDITURES 410,640 391,819 411,528 426,180
SUBTOTAL ‐300,640 ‐298,924 ‐310,188 ‐308,770

Current Year Amount 
to/(from) EMS Fund 
Undesignated Reserve 300,640                    298,924                                       310,188  308,770                   

NET INCOME 0 0 0 0

Total Ending Fund 
Balance as of September 
30 ‐324,750 ‐324,750 ‐324,750 ‐324,750
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FYE 2014 Adopted Interest and Sinking Fund Revenues / Expenditures 

 

 
 
 
 
 
 
 
 
 
 
 

Interest and Sinking 
Fund

Interest and Sinking 
Fund

Interest and Sinking 
Fund

Interest and Sinking 
Fund

FYE 2013 FYE 2013 FYE 2013 FYE 2014
Approved Budget As of 9/9/13 Year End Estimate Proposed Budget

Total Beginning Fund 
Balance as of October 1 84,972 84,972 84,972 116,050

INCOME

    ∙ Tax Revenues
    ∙ Ad Valorem Revenue 508,679 607,200 607,200 477,465
    ∙ Contractual (EDC) 
Revenue 293,413 293,413 293,413 291,830
    ∙ Interest 297                            223                            243                            250                           

Total     ∙ Tax Revenues 802,389 900,836 900,856 769,545

TOTAL INCOME 802,389 900,836 900,856 769,545

EXPENSES
    ∙ Debt Service Expenditures

    ∙ Processing Fees 1,000 1,000 1,000 1,000
    ∙ 2002 Cert. of Oblig.

Principal 115,000 115,000 115,000 120,000
Interest 23,965 23,965 23,965 19,265

    ∙ 2007 Cert. of Oblig.
Principal 410,000 410,000 410,000 425,000
Interest 319,902 319,812 319,812 303,495

Total Expenditures 869,867 869,777 869,777 868,760
Total     ∙ Debt Service Expenditures 869,867 869,777 869,777 868,760
TOTAL EXPENDITURES 869,867 869,777 869,777 868,760
SUBTOTAL ‐67,478 31,058 31,078 ‐99,215
NET INCOME ‐67,478 31,058 31,078 ‐99,215

Total Ending Fund 
Balance as of September 
30 17,494 116,030 116,050 16,835
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FYE 2014 Adopted Capital Replacement Fund Revenues / Expenditures 

 

 
 
 
 
 
 
 
 
 
 
 

Capital 
Replacement Fund

Capital 
Replacement Fund

Capital 
Replacement Fund

Capital 
Replacement Fund

FYE 2013 FYE 2013 FYE 2013 FYE 2014
Approved Budget As of 9/9/13 Year End Estimate Proposed Budget

Total Beginning Fund 
Balance as of October 1 165,852 165,852 165,852 192,737

INCOME

    ∙ Miscellaneous Revenues
    ∙ EDC Transfer‐In 35,000 35,000 35,000 163,850
    ∙ Police Dept. Misc. 
Revenue 2,175 2,500 2,500 2,500
    ∙ Fire Dept. Misc. 
Revenue 0 1,100 1,100 1,100
    ∙ Admin. Misc. Revenue 0 0 0 0
    ∙ Interest 213                            321                            350                            350                           

Total     ∙ Tax Revenues 37,388 38,921 38,950 167,800

TOTAL INCOME 37,388 38,921 38,950 167,800

EXPENSES
    ∙ Capital Outlay Expenditures

    ∙ Fire Department 2,530 0 0 5,452
    ∙ EDC 196,900 12,065 12,065 348,684
    ∙ Police Department 3,490 0 0 6,402
    ∙ Administration 425 0 0 0
Total Expenditures 203,345 12,065 12,065 360,538

Total     ∙ Debt Service Expenditures 203,345 12,065 12,065 360,538
TOTAL EXPENDITURES 203,345 12,065 12,065 360,538
SUBTOTAL ‐165,957 26,856 26,885 ‐192,737
NET INCOME ‐165,957 26,856 26,885 ‐192,737

Total Ending Fund 
Balance as of September 
30 ‐105 192,708 192,737 0
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Adopted 9/12/13 
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ORDINANCE NO.      
 
AN ORDINANCE OF THE CITY OF HELOTES, TEXAS (“CITY”) AMENDING THE 
CODE OF ORDINANCES BY ADDING NEW SECTIONS 82-4 – 82-9; 
IMPLEMENTING A SEVEN (7) PERCENT HOTEL OCCUPANCY TAX (“HOT”) 
WITHIN THE CITY AND ITS EXTRA-TERRITORIAL JURISDICTION (“ETJ”) IN 
THE MANNER AUTHORIZED BY TEXAS TAX CODE ANN. § 351.001 ET SEQ; 
DECLARING A PUBLIC PURPOSE; INCORPORATING RECITALS; PROVIDING A 
REPEALER; PROVIDING FOR SEVERABILITY AND SETTING AN EFFECTIVE 
DATE. 
 

*  *  *  *  *  *          * 
 
WHEREAS, the Texas Tax Code authorizes a municipality to levy a seven (7) percent tax upon 
the cost of occupancy of any room or space furnished by any hotel where such cost of occupancy 
is at the rate of $2.00 or more per day, such tax to be equal to seven (7) percent of the 
consideration paid by the occupant of such room to such hotel; and 
 
WHEREAS, the City Council after deliberation at a public meeting in the manner prescribed by 
law, wishes to add new Sections 82-4 – 82-9  to its municipal code imposing a seven (7) percent 
HOT tax; now 
 
BE IT ORDAINED BY THE CITY COUNCIL OF HELOTES TEXAS:  
 
SECTION 1.  AMENDMENT.  That the Code of Ordinances, City of Helotes, Texas (“Code) is 
hereby amended to read as follows: 
 

Sec. 82-4  Definitions. 
 
 The following words, terms, and phrases, where used in this article, shall have the 

meaning ascribed to them in this section, except where the context clearly indicates a different 
meaning.  

 
Consideration means the cost of the room, sleeping space, bed, or other facility in such hotel 

and services rendered to the occupant of such room not related to the cleaning and readying of 
such room, sleeping space, bed or other facility for occupancy. 

 
Hotel means any building or buildings, trailer or other facility, in which the public may, for a 

consideration, obtain sleeping accommodations.  The term “hotel” shall include hotels, motels, 
tourist homes, houses or courts, lodging houses, inns, rooming houses, or other buildings where 
rooms are furnished for a consideration. The term “hotel” shall not include hospitals, group 
homes for individuals with disabilities, sanitariums or nursing homes. 

 
HOT means the municipal Hotel Occupancy Tax imposed by Section 82-5 as authorized by 

the Texas Tax Code. 
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Occupancy means the use or possession, or the right to the use or possession of any room, 
sleeping space, bed or other facility in a hotel for any purpose. 

 
Occupant means anyone who, for a consideration, uses, possesses, or has a right to use or 

possess any room, sleeping space, bed or other facility in a hotel under any lease, concession, 
permit, right of access, license, contract or agreement. 

 
Permanent resident means any occupant who has or shall have the right to occupancy of any 

room, sleeping space or other facility in a hotel for at least thirty (30) consecutive days during 
the current calendar year or preceding year. 

 
Person means any individual, company, corporation or association owning, operating, 

managing or controlling any hotel.  
 
Quarterly period means the regular calendar quarters of the year used by the internal revenue 

service (“IRS”) for the quarterly payment of estimated income taxes. 
 
Section 82-5 Levy of tax; rate; exceptions 

  
(a) There is hereby levied a tax upon the cost of occupancy of any room or space furnished 

by any hotel within the City and its extra territorial jurisdiction (“ETJ”) where such cost 
of occupancy is at the rate of $2.00 or more per day, such tax to be equal to seven (7%) 
percent of the consideration paid by the occupant of such room to such hotel. 
 

(b) No tax shall be imposed hereunder upon a permanent resident. !
!

Section 82-6 Collection. 
 
Any person owning, operating, managing or controlling any hotel shall collect the tax 

imposed by Section 82-5 hereof. 
 
Section 82-7 HOT Report/ Penalty and Interest 
 
(a) Any person required to collect the tax imposed by Section 82-5 shall file a HOT report 

with the city secretary detailing the consideration paid for all room occupancies in the 
preceding quarter, the amount of tax collected on such occupancies, and any other 
information the city may reasonably require. Such person shall pay over without delay 
the tax due on such occupancies at the time of filing the HOT report along with a copy of 
the tax report filed with the state comptroller’s office in connection with the state hotel 
occupancy tax. 
 

(b)  Quarterly reports and payments shall be due on the following dates: 
 
(i) First Quarter – April 15 
(ii) Second Quarter – July 15 
(iii) Third Quarter – October 15 
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(iv) Fourth Quarter – January 15 

(c) If the due date specified in subsection (b) hereof falls on a weekend or city holiday, the 
HOT report and payment shall be due on the next regular business day. 

 
(d) Any person failing to file a required report or to pay the city the tax imposed by Section 

82-5 when due, will be assessed a five (5%) percent penalty on the amount of tax then 
due. If such report or tax is thirty (30) days or more late,  an additional five (5%) percent 
penalty will be imposed on the tax due for a maximum penalty of ten (10%) percent; 
provided however that the minimum penalty amount imposed under this section shall not 
be less than twenty-five ($25.00) dollars.  If the penalty due under this section is not paid, 
such penalty shall incur simple interest at six (6%) percent per annum beginning on the 
sixtieth (60th) day from the date the tax was due. 
 
Section 82-8 Rules and Regulations. 
 
The City shall have the power to make such rules and regulations as necessary to 

effectively collect the tax levied herein and shall upon reasonable notice have access to the books 
and records necessary to audit and determine the correctness of any report filed with the city and 
the amount of tax due. 

 
Section 82-9 Penalty. 
 
Any person failing to comply with any reporting, collection, or payment obligation 

imposed herein including the payment of penalties and interest shall be deemed guilty of a 
misdemeanor and fined in the municipal court by the imposition of a penalty of not less than 
$25.00 nor more than $500.00 with each day of violation constituting a separate offense 
punishable by the imposition of a separate fine. In the prosecution of an offense under this 
section proof of a culpable mental state shall not be a necessary element of proof. 

 
SECTION 2. PUBLIC PURPOSE.  The City Council finds that the adoption of this ordinance 
is for the good government, peace and order of the municipality and is necessary and proper for 
carrying out a power granted unto the City. 
 
SECTION 3. INCORPORATION OF RECITALS.  The City Council finds the recitals 
contained in the preamble to this ordinance are true and correct and incorporates them as 
findings of fact.  
 
SECTION 4. REPEALER.  All ordinances, resolutions, and code sections in conflict herewith 
are repealed to the extent of such conflict. 
 
SECTION 5. SEVERABILITY.  If any provision of this ordinance is found by a court of 
competent jurisdiction to be invalid or unconstitutional, or if the application of this ordinance to 
any person or circumstance is found to be invalid or unconstitutional, such invalidity or 
unconstitutionality shall not affect the other provisions or applications of this ordinance which 
can be given effect without the invalid or unconstitutional provision or application. 
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SECTION 6. EFFECTIVE DATE.  The ordinance shall be effective after approval by the City 
Council and publication in the Helotes Echo in the manner prescribed by Tex. Loc. Gov’t Code 
Ann. Sec. 52.011. 
 
ORDERED AND APPROVED, this        day of      , 2013. 
!
       CITY OF HELOTES, TEXAS  
 
! ! ! ! ! ! ! By:      
        Hon.  Tom Schoolcraft 
        Mayor 
ATTEST:         
  Grace Tamez 

City Secretary!
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For additional  information on  the Hotel Occupancy Tax within  the State of Texas, please visit 
https://www.oag.state.tx.us/AG_Publications/pdfs/econdevhb2013.pdf.   Hotel Occupancy  Tax 
information begins on page 134. 
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